AJIMUHVCTPATUBHBIN PETJIAMEHT
IIPENOCTABIEHUS MYHUIIUIIAIBHON yCIIYTH
«Bp11aya apXuBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOITHN U
MH(OPMALIMOHHBIX TMCEM Ha OCHOBAaHUU apXUBHBIX TOKYMEHTOB,
co3naHHbIX ¢ 1 sHBapsa 1994 ropa»

(ymeepocden nocmarnosieruem 1nagvl 2opoockoco okpyea Cepnyxos
Mocrxoeckou obnacmu om 15.07.2021 Ne3636-11)

|. O0uIue monoxeHus
1. [IpeameT peryaupoBaHuss AAMUHUCTPATHBHOTO pEriIaMEeHTa

1.1. Hacrosimiuii AJMHHUCTPATUBHBIA PETIIAMEHT PETYJIUPYET OTHOIIEHUS,
BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHHUEM MYHUIMINAIBHOW yciayru «Bblgaua
ApPXUBHBIX CIPABOK, APXMBHBIX BBINTMCOK, APXUBHBIX KOMHU M WH()OPMAITMOHHBIX
1MceM Ha OCHOBAaHUU apXUBHBIX JIOKYMEHTOB, CO3JIaHHBIX
c 1 auBapa 1994 ropa» (manee — MyHHIUMNAIbHAs YCIIyra) apXWBHBIM OTJEJIOM
AnamunucTtpanuu ropojackoro okpyra CepryxoB MockoBckod oOnactu (nmaiee —
MyHHUIIMTIATBHBIA apXUB).

1.2. Hacrosimmii AIMHUHHCTPATHUBHBIA pErIaMEHT YCTAaHABIMBAET MOPSIOK
npeaocTaBieHUuss  MyHUIUMIAIBHOW  yCIyrM W CTaHJApT  I[PEJOCTaBICHUS
MyHULIUNAIBHOW YCIYTH, COCTaB, IOCIIEAOBATENIBHOCTh M CPOKHA BBIIIOJTHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYp MO NPEAOCTABICHUIO MYHHIUIIAIBHON YCIYTH,
TpeOOBaHUSA K TMOPSAKY MX BBIMOJIHEHHUS, B TOM YHCJIE OCOOEHHOCTH BBIMOJIHEHUS
aIMUHUCTPATUBHBIX TPOLIEYp B JJICKTPOHHOM (opme, a TakkKe OCOOECHHOCTU
BBITIOJTHEHUSI QJIMUHHCTPATUBHBIX TPOLEIYpP B MHOTO(YHKIIMOHATBHBIX IIEHTpPax
MPEOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX ycayr (manee — M®I]) B
MockoBckoii ob6mactu, (HOpPMBI KOHTPOJS 3a MpeaocTaBiIcHHEeM MyHHIMIATbLHON
YCIIYTH, TOCY/eOHbIN (BHECYACOHBIN) MOPSIOK 00KaIOBaHMS PEIICHUN W JACHCTBUIMA
(6e3nericTBusl) MyHUIMNAIBHOTO apxXuBa, €ro JODKHOCTHBIX Jjuil, MOI],
pabotaukoB M®II.

1.3.  Tepmunsl W  ONpeNeNEHUs,  HCHOJb3YEMbIE B  HACTOAIIEM
AJIMUHHCTPATUBHOM PETJIaMEHTE:

1.3.1. ApxuBHasg BbBIIUCKA — JOKYMEHT, COCTaBIICHHbIH Ha OJaHKe
MyHHUIIMITAIBHOTO apXWBa, JOCIOBHO BOCHPOU3BOIAIIMN YacTh TEKCTa apXUBHOI'O
JIOKYMEHTA, OTHOCSIIETOCS K OMpeeIeHHOMY (aKTy, COOBITHIO, JIUIY, C YKa3aHUEM
apXyWBHOTO MHU(ppa U HOMEPOB JUCTOB €UHUIIBI XPAHEHUS,

1.3.2. ApxuBHBIA JOKYMEHT — MaT€pUAIbHBIA HOCHUTETh C 3a(UKCUPOBAHHOU
Ha HeM wuH(doOpMalMel, KOTOpPhII HMEET PEKBU3UTHI, IMO3BOJISIIOUIUE €ro
UACHTUDUITUPOBATh, W TOJJICKHT XPAaHCHWIO B CHJIY 3HAYUMOCTH YKa3aHHBIX
HOCUTENS U MH(pOpMALINK JJI TpaxaaH, o0IlecTBa U TOCYy1apCTBa;

1.3.3. ApxuBHas KOmUA — JOCJIOBHO BOCTIPOU3BOIAIMIAS TEKCT WIH
M300paK€HWe apXUBHOIO JIOKYMEHTa KOIMMSI C YKa3aHUEM apXWBHOro mudpa u



HOMEpPOB JINCTOB €AMHUIBI XPAaHEHHWs, 3aBEpPEHHas B MOPSAKE, YCTaHOBIECHHOM
3aKoHOatesbcTBOM Poccuiickoit denepanuu;

1.3.4. ApxuBHas copaBka — JIOKYMEHT, COCTaBJICHHbI Ha OJaHKe
MyHUIMIIAIBHOTO  apXWBa, HUMEIOLIUN IOPUAUYECKYI0 CUIy U COJAEpKallui
JOKYMEHTHYIO MH(OPMAIUIO O MIpeAMeTe 3anpoca, ¢ yKa3aHUEM apXUBHBIX MHU(POB
U HOMEPOB JINCTOB €IMHHUI] XPAHCHHUS TEX ApPXUBHBIX JOKYMEHTOB, Ha OCHOBaHUU
KOTOPBIX OH COCTaBJIEH;

1.3.5. EMC OY - EnuHas wuHpOpMalMOHHAs CHUCTEMa OKa3aHUs
rOCYy/IapCTBEHHBIX MU MYHHULHMIAIBHBIX YCIYr MOCKOBCKON 001acTH, MCIOJIb3yeMas
MyHHITUTATBHBIM aPXHBOM JIJISI TPEIOCTaBICHUST MyHHUIIMITIAIBHON YCITYTH,

1.3.6. EIII'Y — ®denepanbHas rocyaapcTBeHHas HH(POpPMAIMOHHAs CHCTEMA
«EnuHblii  mopTan TrocyJapCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr ((pyHKIU)»,
pacnoyiokeHHasi B ”H(QOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetn «MHTepHeT» 1o
aapecy: Www.gosuslugi.ru;

1.3.7. ECUA — QenepanpHas rocygapcTBeHHass MH(OpMaAIMOHHAs cUCTEMa
«Enunas cuctema wuaeHTU(GUKAIIMA W ayTCHTHPUKAMM B HHPPACTPYKTYpE,
oOecrieunBaroen MH(OPMAITMOHHO-TEXHOJIOTUYECKOe B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCIOIB3YEMBIX JJISi MPEIOCTABICHUS TOCYAapCTBEHHBIX
Y MYHHIIMITAJIBHBIX YCIIYT B DJICKTPOHHOU (opMe;

1.3.8. 3anpoc o mpeaocTtaBieHMM MyHUIUNAIBLHONW YCIYTH — 3asBJICHUE O
npenocTaBieHud MyHUITMTIATBHOM yCcIyTH 1o (hopmam, MPUBEJIECHHBIM B HACTOSIIEM
AJIMUHUCTPATUBHOM pPETJIAMEHTE (J1ajiee — 3ampoc);

1.3.9. HudopmanmoHHoe THUCBMO — THUCHBMO, COCTaBJIEHHOE€ Ha OJlaHKe
MyHUIIMTIAIBHOTO apXuBa MO 3arpocy 3asBUTENs, cojepkaiiee HHpopManum o
XPaHSAIIMXCS B apXMBE apXUBHBIX JOKYMEHTaX IO OMPECICHHON TpodiemMe, TeMe;

1.3.10. Jluyneii kabuner — cepBuc PIII'Y, mno3Bonstomuii 3asBHUTENIO
noJiydaTb HMHQpOpMAIMioo O Xoje o0paOdOTKH 3ampocoB, MOJAHHBIX IOCPEACTBOM
PIIT'Y;

1.3.11. Moayns M®I] EVC OV — Moaynp M®I] Enunoit nHbOpManinoHHON
CUCTEMBI OKa3aHHUs TOCYNapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr MOCKOBCKOM
o0JacTi;

1.3.12. MyHuIMNanpHBId  apXuB — CTPYKTYpHOE TOJpa3JeieHue OpraHa
MECTHOTO CaMOYIPaBJICHUS MYHHIIMITAJILHOTO 00pa3oBaHusi MOCKOBCKOW o0yactu
WM MYHUIIMITAIBHOE YUYPEXKICHHE, CO3/1aBa€MO€ MYHUIIMIIATBHBIM O0pa3oBaHUEM
MockoBckoi 0051acTH, KOTOPbIE OCYLIECTBIISIIOT XpaHEeHUE, KOMILIEKTOBAaHUE, YUET U
MCIIOJIb30BaHUE JTOKYMEHTOB ApxuBHOro Qonma Poccuiickoit denepanuu, a Takke
JIPYTHX apXUBHBIX TOKYMEHTOB;

1.3.13. O6menoctynHass wHGOpPMAIUS — OOIIEHU3BECTHHIC CBEICHHUS W HWHAas
uHbOpMaIms, JOCTYN K KOTOPOI HE OTPaHUYCH;

1.3.14. PIII'Y — T'ocymapctBenHas uH(popManuoHHas cucteMa MOCKOBCKOU
obnmactu «llopTtanm rOCYyIapCTBEHHBIX M MYHUUUNAIBHBIX YCayr ((pyHKImif)
MockoBckOH obnactuy, pacmoJIOKEHHAs B MH(pOpMaIIMOHHO-
TEJICKOMMYHHUKAIMOHHOM cetn « HTepHET» 10 aapecy: Www.uslugi.mosreq.ru;



http://www.uslugi.mosreg.ru/

1.3.15. Vupegurens M®PI[ — opraH MeCTHOIO CaMOYIpaBJIEHUS
MYHHUIMOAIBHOTO 00pa3oBaHus MOCKOBCKON 00JIaCTH, SBIISIIOLIMIICS ydpeauTesieM
MOII.

1.3.16 M®I]

2. Kpyr 3asBureneit

2.1. Jluunamu, MMEIOUMMHU MPaBO Ha MOJydyeHue MyHUUHMNAIbHON YyCIyTH,
SIBJISTIOTCSI dbuzmyeckoe  WIM  OPUAUYECKOE  JIUIIO, WHIMBUIYaJbHBIN
npeAnpuHUMAaTEIb JHUOO0 WX YIOJTHOMOYCHHBIC MPEICTABUTENH, OOpaTUBIINECS B
MyHMUMIAJBbHBIA apXUB C 3alpOCOM O NPEAOCTABICHUN MyHUIMIIAIBbHONU yCIYTH
(manee — 3asBUTENN).

2.2. Kareropuu 3asBUTeNEH:

2.2.1. ®uzuueckue JMIa, OOpPATUBIIMECA 3a TMOJYYEHUEM JIOKYMEHTOB,
COJICpIKaIllUX CBEJCHUS B OTHOIICHUH OOBEKTOB HEJABUKHMMOI'O UMYIIECTBA: B JIUIIC
npaBooOJiaaTens; 3ajJorofep)karesisi B OTHOIIEHHMH OOBEKTOB HEIBHUIKUMOTO
UMYIIIECTBA, KOTOpPbIE HAXOJATCS y HEro B 3ajJore WIM IpaBa, Ha KOTOPHIC
PEAOCTAaBRICHBl €My B 3aJI0T; MMEIOIIMX IMPAaBO Ha HACJeJI0BaHUE HEIBHUKUMOIO
UMYIIIECTBA IMpaBooOIafaTeNsl MO 3aBEIIaHUI0 WM IO 3aKOHY — B OTHOIICHUHM
JOKYMEHTOB, C JIaThl CO3J[aHUsI KOTOPBIX HE MPOILIO 75 (CeMbIECST MATh) JIET, €CIH
NOKYMEHTBI ~ COJEpXkaT CBEICHHUSA, YyKa3aHHble B TMyHKTe 2.3 HAaCTOSAIIETO
AamMuHUCTpaTUBHOrO perjamenta. Jlioboe ¢u3nueckoe MO — B OTHOIICHHUH
apXWBHBIX JOKYMEHTOB, C JaThl CO3J[aHUs KOTOPBIX MPOILIO Oonee 75 (cemumecsaTu
ISTH) JIET, WIK B CIIy4ae, €CIM JOKYMEHTBhl HE COJIEpXkaT CBEIICHMI, YKa3aHHBIX B
MyHKTE 2.3 HACTOSIET0 AJIMUHUCTPATUBHOTO PErIaMEHTa;

2.2.2. dusznyeckwe Juna, oOpaTHUBIIMECS 3a IOJYyYCHHEM JOKYMEHTOB,
COJIEpIKalllUX CBEJICHUS B OTHOLIEHWH COJICPYKAHUS 3aBEIIaHUs: B JIUIE 3aBELIATENs
WIK JIIOOOT0 U3 YKa3aHHBIX B 3aBEIIAHUM HACJICIHHKOB WM OTKA30MOJydaTesei;
HACJICIHUKOB T10 3aKOHY - MIPH MPEIbSBICHUN CIIPAaBKH OT HOTapuyca 00 OTKPBITUU
HACJIEJACTBEHHOIO JIeJla, a TaKK€ WCIOJHUTENI0 3aBElIaHusl T[OCIe CMEpPTU
3aBenaTens — B OTHOLICHUH JOKYMEHTOB, C AaThl CO3[JaHUSl KOTOPBIX HE MPOILLIO0 75
(cempumecat msATh) Jyer. Jlroboe (u3MYECKOe JIMIO — B OTHOIICHHHM aApPXHUBHBIX
JOKYMEHTOB, C JaThl CO3/IaHUs KOTOPBIX MPOILIO Oosee 75 (ceMUIeCATH MATH) JIET,

2.2.3. dwusnyeckwe Juna, oOpaTHUBIIHMECS 3a IIOJYYCHHEM JOKYMEHTOB,
colepKalux CBeACHUS 00  YCHIHOBJICHHH  (yIOYEpEHUHU), TMPEIbSIBUBIINC
HOTapHaJbHO 3aBEPEHHOE COIJIACHE YCHIHOBUTENEH, WM HEMOCPEICTBEHHO CaM
YCHIHOBUTEb;

2.2.4. ®uznyeckue WA, OOpATUBIIMECS 3a TMOJYYCHHEM JOKYMEHTOB,
CoepKallluX CBeAeHUsT 00 aKTax TPaKIAHCKOTO COCTOAHUS  (POXKICHHH,
OpakoCcOYeTaHWM, CMEPTH) WM CBEJACHUS W3 KHUT PETUCTPAIMH 3aXOpPOHEHHUH
(3aXOpOHEHHI YpH C MpPaxoM), SIBISIONINECS POJCTBEHHUKAMHU YEJIOBEKa, 0 KOTOPOM
3aMpalinBalOTCs CBEICHUS - B OTHOUIEHUWU JTOKYMEHTOB, C JaThl CO3JJaHUSI KOTOPBIX
He npouwio 75 (cempaecaT maTh) JeT. JIoboe ¢Gu3nueckoe U0 — B OTHOIICHHH



apXMUBHBIX JOKYMEHTOB, C JaThl CO3JaHUsI KOTOPHIX MPOILIO Ooiee 75 (cemumecsaTu
MATH) JIET,

2.2.5. Ouznueckue M, OOpaTHBIIMECS 3a MOJIYYEHHUEM JTOKYMEHTOB,
CoJlepKalllUX CBEICHHUSI O CBOEM CTake paldoThl M pa3Mepe 3apabOTHOM IJIaThI.
JIro6oe duzmyeckoe auio, 00paTUBIICECs 3a MOJIyYCHUEM JTOKYMEHTOB, COJIEPKAITUX
CBEJICHUS O CTake pabOThl M pazMepe 3apabOTHOM MIaThl — B OTHOUIEHUU apXUBHBIX
JTOKYMEHTOB, C JaThl CO3IaHUs KOTOPBIX MPOILIO Ooiiee 75 (CEMUIECATH IATH) JIET;

2.2.6. Ouznueckue nauIla, OOpaTHBIIMECS 3a MOJIYYEHHUEM JOKYMEHTOB,
coJiep KallluX UHbIE CBEJICHNUS;

2.2.7. KOpunuueckue mnuna, oOpaTHBIIMECS 3a IMOJIYYEHHEM JIOKYMEHTOB,
COJIEpKaIllUX CBEIECHUS 00 OOBEeKTax HEABMIKMMOIO HMMYIIECTBA — B OTHOIICHHUH
JOKYMEHTOB, C JIaThl CO3J[aHUsI KOTOPBIX HE MPOILIO 75 (CEMbIECST MSATh) JIET, €CIIH
JOKYMEHTBI ~ COJIepKaT CBEJCHHUS, YyKa3aHHblE B TMyHKTe 2.3 HACTOSAIIETO
AJMUHHUCTPATUBHOTO pPErjlaMeHTa, MPEIbSBUBIINE JTOBEPEHHOCTh OT (PU3UYECKOTO
aUIa, O KOTOpOM HaeT pedb. JloOoe ropuauueckoe nuio, oOpaTuBIIeeCs 3a
NOJIyYeHUEM JIOKYMEHTOB, COJEpXalluX CBEACHUS 00 OOBbEeKTaX HEIBUKUMOIO
UMYIIIECTBA — B OTHOIICHUU ApXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUS KOTOPBIX
nponuto Oosiee 75 (ceMuIecsATH MATH) JET, WIA B Cllydae, €CIM JIOKYMCHTHI HE
COJIEp)KaT CBEJICHHM, YKa3aHHBIX B IMyHKTE 2.3 HACTOAIIEro AJIMHHUCTPATUBHOIO
pErJIaMEeHTa,;

2.2.8. KOpuanueckue nuia, oOpaTUBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB,
colepKalux CBeJACHHS 00  YCHIHOBJIEHMHM (yIOYEpEHWHU), MPeIbsSBUBIINE
HOTapHUAJIbHO 3aBEPEHHOE COTJIaCu€ YChIHOBUTENEH;

2.2.9. IOpunnueckue nuia, oOpaTUBIIMECS 3a TOJY4YCHHEM JOKYMEHTOB,
COJIEpIKalllX UHBIE CBEJICHHUS,

2.2.10. aauBuayanpHbIe NMPEANPUHUMATENH, OOPATHBIIHECS 3a TMOJyYCHUEM
JOKYMEHTOB, COJEpXAIlNX CBEJCHUS B OTHOIICHHH OOBEKTOB HEJBUKUMOTO
UMYIIECTBA B JIMIIE MPABOOOIAATENs; 3a70ro/IepKaTelii B OTHOIICHUU OOBEKTOB
HEJBUKUMOTO HMMYIIECTBA, KOTOPbIE HAXOIATCS Yy HEro B 3aJlore, WIM MpaBa Ha
KOTOpbIE MPENOCTABICHbl €My B 3all0ol; HMEIONIMX IpaBO Ha HACJEIOBaHUE
HEJIBUKUMOTO HMMYIIECTBA MpaBOOOIafaTesis MO 3aBEUIAHUI0 WM MO 3aKOHY — B
OTHOIIICHUHU JIOKYMEHTOB, C JIaThl CO3JIaHUs KOTOPBIX He mpomwio 75 (cempaecsr
IAThb) JIET, €CIIH JOKYMEHTBI COJIEpXaT CBEICHMs, YKa3aHHblE B NyHKTEe 2.3
HACTOSIIETO  AJIIMUHHUCTPATUBHOTO  perjameHTta. J[o0oil  MHIMBHIyaTbHBIN
NpeAnpuHUMaTelb — B OTHOILICHHH AapPXUBHBIX JOKYMEHTOB, C JaThl CO3JaHUs
KOTOPBIX Ipomuio Ooyiee 75 (ceMuaecsaT NATH) JIET WK B CIIydae, el JOKYMEHTBI
HE COJAEpP)KAT CBEJCHUM, YKa3aHHBIX B MYHKTE 2.3 HACTOSALIET0 AJIMUHUCTPATUBHOIO
pErIaMeHTa;

2.2.11. UanuBuayanbpHble MPEANPUHAMATENH, OOPATUBIINECS 3a MOTyYEeHUEM
JOKYMEHTOB, COJEpKAIllMX WHbIE CBEIACHUS (32 HCKIIOYEHHUEM CBEJEHUU 00
YCHIHOBJICHUU (yI0YEPEHUN).

2.3. OrpanwdeHre Ha JOCTYNl K AapXUBHBIM JIOKYMEHTaM, COJICp KaIluM
CBEJCHUSI O JIMYHOM U CEMEWHON TalHE IpakJlaHWHA, €r0 YaCTHOM >KM3HH, a TAKKE



CBEJICHUS, CO3JAIOUIUE YIpo3y i ero 0€e30MacHOCTH, YCTAHABIMBAECTCS Ha CPOK 75
(ceMbECAT MATH) JIET CO JHS CO3/IaHUs YKa3aHHBIX JJOKYMCHTOB.

C DOuCBMEHHOro paspemeHus TpaKJaHWHA, a TMOCIe €ro CMepTh C
MUCBMEHHOTO PA3pEIIEHNUs] HACIECIHUKOB HAHHOTO TPAXKIAHWHA OrPAaHUYCHHUE Ha
JNOCTYIl K APXUBHBIM JTIOKYMEHTaM, COJEpKallMM CBEACHUS O JIMYHOM U CEMEMHOU
TalHE IPaKJaHUHA, €r0 YaCTHOM >KU3HH, a TAKXKE CBEICHUS, CO3MAI0IIUE YIPO3Y I
ero 0e30MacHOCTH, MOXET ObITh OTMEHEHO paHee, 4eM uepe3 75 (CeMbaecsT MsTh)
JIET CO JHA CO3/IaHUS YKA3aHHBIX JJOKYMEHTOB.

3. TpeOoBaHus K NOPSAAKY MHGOPMHUPOBAHHUS
0 IIPeAOCTaBICeHUN MyHUIMITAIIBHON YCIIYyTH

3.1. Tlpuem 3asgBuTeneid mo BOMPOCY MpeaocTaBieHUs] MyHULUIATBHON
YCIYTU OCYHIECTBIISIETCS B COOTBETCTBUU C HACTOAIIMM AJIMUHUCTPATUBHBIM
PETIAMEHTOM.

3.2. Ha odunmansHoM caiite AAMUHUCTpAIMK ropoacKkoro okpyra CepnyxoB B
pasaene  «ApxuBHoe geno»  (http://serpuhov.ru/officialno/arhivnoe-delo) B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  «MHTepHeT» (mamee — ceThb
Wnrepner), na EIII'Y, PIII'Y, B denepanbHoil TOCYnapCcTBEHHON MH(DOPMAIIMOHHON
cucteMe «®denepanbHbli peecTp TOCYIAapCTBEHHBIX W MYHUUUINAIBHBIX YCIYT
(byHKIMiT)», TOCyIapcTBEHHON HHGOpPMAIIMOHHOW cucteMe MOCKOBCKOHM obiactu
«PeecTp rocygapCTBEHHBIX W MYHHUIMNAIBHBIX yciuyr (pyHkiuit) MockoBcko#
o0nacTu» 00sA3aTEJIbBHOMY pa3MEIICHUI0 TOMJEKHUT Cleaylouas CcrpaBoYHas
uHdopMaIms:

3.2.1. MecTo HaxoXaeHUs, pPeKUM M Tpaduk padoThl MyHHITUTIAIBHOTO
apxuBa, MOII;

3.2.2. CnpaBounbie TenedoHbl MYHHUIIUTIATLHOTO apXWBa, OpTaHU3AIUMH,
YYacTBYIOIIUX B MPEAOCTaBICHUH MYHHUIMNAIBHON YCIYTdM, B TOM YHCIE HOMEpP
TenedoHa-aBTonHpopmaTopa (IIpu HAJTUIUH);

3.2.3. Anpec odurmansHoro caiita MyHMUMNAJBHOTO apXuBa, a TakKkKe
aapec JJIEKTPOHHOM TouThl U (Win) ¢GopMbl OOpaTHOW CBS3M MYyHUIUIIATHEHOTO
apxuBa B cetu MHTepHeT.

3.3. O06s3aTenbHOMY pa3MeIIeHUI0 Ha odHuIIHaTEHOM caiirte
MyunununaabHoro apxuBa, Ha EIII'Y, PIII'Y, B denepanpHOli TOCYAapCTBEHHON
uHdopmarmonnorr  cucteme  «DenmepanbHBIE  peecTp TOCYNAapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT (QYHKINN)», TOCYJapCTBEHHOW MH(POPMAIIMOHHON CHCTEMe
MockoBckoit obnactu «PeecTp TrocylapCTBEHHBIX W MYHULMMOAIbHBIX YCIYT
(pynkuit) MOCKOBCKO#M 001acTH» TOMJICKHUT MEePeYeHh HOPMATHUBHBIX MPABOBBIX
aKTOB, PETYJIHPYIOIINX MpelocTaBleHrne MyHUIMTAIBHOW yCclyru (C yKa3aHUEM UX
PEKBU3UTOB U UCTOYHUKOB O(DUIIUATBLHOTIO OMYOJIMKOBAHHUS).

3.4. MyHunMnanabHeI apxuB OOECIEUYMBACT Pa3MELICHUE U aKTyaJIH3allUI0
CrpaBOYHON HMHQOpMaIMu Ha O(UIIMATBLHOM calTe, B COOTBETCTBYIOIIEM pasjele
EII'Y, PIIT'Y, B denepanbHO rocynapcTBEHHOW HHPOPMAIMOHHON CHUCTEME
«®DenepanbHblii peecTp TOCYAAPCTBEHHBIX U MYHULMOAIBHBIX YCIYT ((PYHKIIH)»,
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rocyJapcTBeHHOW wuHGOpMallMOHHONW cucteMe MockoBckoir obnactu  «Peectp
rOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCAYT (hyHKIMIH) MOCKOBCKOM 00J1acTH.

3.5. HudopmupoBanue 3asBUTENCH 1O BOMpPOCaM  MPEAOCTABICHUS
MyHUIIMIAIBHOW YCIYTM M yCIYI, KOTOpbIE SIBISAIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU JIJIS1 MPEAOCTaBIeHUsT MYHUIMIIAIBHON YCIIyTH, CBEACHHUH O X0je
MPEIOCTaBICHUS YKA3aHHBIX YCIYT OCYIIECTBISETC:

3.5.1. [TIlyrem pasmemnienus wuHbopMauuu Ha oQUIMATLHOM  caiTe
MyHunMnajJbHOro apxusa, a rakxke Ha EIII'Y, PIIT'Y;

3.5.2. JIOJKHOCTHBIM JULOM MyHUIHANATBHOTO apxuBa  IpH
HENOCPEJCTBEHHOM OOpallleHuH 3asBUTENsE B MyHUIIMIIAIbHBIN apXUB;

3.5.3. Ilyrem nyOnukauuu HHPOPMALMOHHBIX MAaTEPUAIOB IO MOPAJKY
npenocTaBieHuss MyHUIIMTAIbHON YCIIYTH B CPEJCTBAX MaccoBOW MH(popMauu;

3.5.4. Ilyrem pa3memienuss HHPOPMALMOHHBIX MAaTE€PUANOB IO MOPAJKY
npenocTaBieHuss MyHUIIMNANBHOW YCIAyTH B MOMEMICHHSIX MyHUIUNAIBLHOTO
apxuBa, MpeJHA3HAYEHHBIX JJIS MpueMa 3asBUTENEH, a TakKe WHBIX OpraHu3alui
Bcex (hopM COOCTBEHHOCTH IO COTJIACOBAHUIO C YKA3aHHBIMU OPTaHU3AIUSMU, B TOM
yuciae B MOLI, a rakxke na EIII'Y, PIII'Y caiite MyHuumMnanbHOro apxusa,

3.5.5. IlocpenctBoMm TeneoHHOM U PaKCUMUTIBLHOMN CBSI3H,

3.5.6. TlocpenctBoM OTBETOB Ha MHCbMEHHbIE U YCTHBIE OOpalleHus
3asBUTEIEH.

3.6. Ha EIIl'Y, PIII'Y u odunuansHoM caiite MyHHUITMIIAILHOTO apXvBa B
nensix  UHQOpMUpOBaHUS  3asBUTENEW MO  BONpOCaM  MPEOCTaBICHUS
MyHHUIIMTIAIBHON YCIIYTH pa3MellaeTcs ciueayromias nHpopmanus:

3.6.1. HcuepnbiBatoniuii mepevyeHb JOKYMEHTOB, HEOOXOJUMBIX s
npenocTaBieHuss MyHUITUTIANBHONW YCIYTH, TpeOOBaHUs K OPOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TakXKe IEepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIPABE
NPEJICTaBUTh 110 COOCTBEHHOW WHUIIUATUBE,

3.6.2. IlepeueHp 1Ull, WUMEIOIIMX MpPaBO Ha MojydeHHe MyHUIUNATbLHON
YCIIYTH;

3.6.3. Cpoxk nipenocraBieHuss MyHUIIMIATLHON YCIYTH;

3.6.4. PesynbraThl mpemocTaBieHHs MYHHUIMITATBHON YCIYTH, TMOPSIIOK
IIPEICTABICHNS  JIOKYMEHTA,  SIBISIFOLIErOCS  pe3yjbTaTOM  IPEIOCTaBIECHUS
MyHHUIMITAIBHOMN YCIIYTH;

3.6.5. HcuepnbiBarolluii NEepedYeHb OCHOBAaHMM JJIsI OTKaza B IIpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTaBICHUSI MYyHHUIIMTIATBHON YCIYTH, a TAaKKe
OCHOBAHUS JI MPUOCTAHOBJICHUSI WJIM OTKa3a B MPEAOCTaBICHUM MyHUIIUITAIbHOM
YCIIYTH,

3.6.6. Nudopmarus o mpaBe Ha nocyneOHoe (BHeCymeOHOE) 00XKaloBaHUE
nercTBuil (0e3nelCTBUSI) M PEIICHHH, MNPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
npeaocraBieHus MyHUIMNAIbHON YCIIYTH;

3.6.7. @opmbl 3ampocoB  (3asBICHHMI, YBEIOMIICHHMH, COOOIICHUIA),
UCIIOJIb3yEeMbI€ ITPU MPEJOCTABICHUN MYHULIUIIAIBbHON YCIyTH.



3.6.8. Pa3mep rocynapCcTBEHHOM IMOLUIMHBI WJIA WHOW IUIATHI, B3UMAEMOM 3a
MIPENOCTaBIICHUE MyHununansHon yCIyru (MynununanbHas ycayra
IpeIOCTaBISACTCS OE3BO3ME3THO).

3.7. Ha oduuumansHom caiite MyHHIIMDANBHOIO apXuBa JIOMNOJHUTEIBHO
pa3MelaTcs:

3.7.1. IlonHOE HaUMEHOBaHUE U MOYTOBBIN agpec MyHUIIUTIATBLHOTO apXUBa,

3.7.2. Homepa tenedoHoB-aBTOMH(OPMATOPOB (IIPU HAJIWUYKMH), CIPABOYHBIC
HOMepa TeraeOoHOB MyHUIIMIIATBHOTO apX1Ba,

3.7.3. Pexum paborel MyHuIMIaANIbHOrO apxuBa, rpaduk padOThI
JOJKHOCTHBIX ULl MyHUIIMTIAIBHOTO apXUBa,;

3.7.4. Bbliep KU M3 HOPMATUBHBIX MPABOBBIX AKTOB, COJAEPM AIIMX HOPMBI,
perynupymomme JesTeabHOCTh MYHHIIMIANBHOIO apXuBa IO MPEeJAO0CTaBICHUIO
MyHHUIMITAIBHON YCIIYTH;

3.7.5. llopsimok 1 crmocoObl  MPEeABAPUTENBHONW 3alKMCH IO  BOIPOCaM
npenocTaBieHuss MyHUIIMTAIBHON yCIIyTH, HA MOTy4eHrue MyHUIIUITaNbHON yCIyTH;

3.7.6. TekcT HacTosIero AAMUHUCTPATUBHOTO PETJIAMEHTA C TPUIIOKECHUAMHU;

3.7.7. KpaTkoe onucaHue nopsjika npeaocTaBieHus MyHUIUNAIBHON YCIYTH;

3.7.8. Uudopmaniusi 0 BOBMOXKXHOCTH y4acTHsl 3asBUTENICH B OIEHKE KadyecTBa
npenocTaBieHuss MyHUIIUTIAIBHOM yCIyTHU, B TOM YHUCJE B OLIEHKE 3()PEKTUBHOCTHU
NEATEIbHOCTH PYKOBOAUTENS MyHULHMNAIBHOTO apXvWBa, a TAKXKE CIPaBOYHO-
MH(GOPMAIIMOHHBIE MaTepHuaibl, COJIEp)KallMe CBEICHHUS O TOpsAJKe U crocobax
IPOBEACHUS OLIEHKHU.

3.8. Tlpu uHpOpMHpPOBAHMU O TOPAJIKE MPENOCTaBlIeHUs MyHUIIUNATBHON
YCIyTU 10 Tene(oHy AOHKHOCTHOE JIMIIO0 MyHHIIMTIATFHOTO apXUBa, MIPUHSIB BHI30B
1o TenedoHy, MpeaCTaBIsaeTCs: Ha3bIBaeT GaMUIUIO, UMS, OTYECTBO (MPU HATHYUHN),
JNOJKHOCTh, HaWMMEHOBaHME MYyHUIIMNAIBHOTO apxuBa. J{OMKHOCTHOE JULIO
MyHUIIUITAIBHOTO apXuBa 0053aH COOOMINUTHh 3asABUTENIO TpaduK mpremMa, TOYHBIS
MOYTOBBIA M (paKTHUECKUH ajapeca MyHHIMIIAIBLHOTO apXuBa, CIOCO0 Mpoe3zia K
HEMY, CIIOCOOBI ITPEIBAPUTEIHHOM 3aMUCH ISl IPUEMa 110 BOMPOCY MPEOCTaBICHUS
MyHUIIMTIAIBHOW ~ YCIIYTH,  TpeOOBaHUS K  NHCHBbMEHHOMY  OOpaIleHHIO.
NudopmupoBanre mo TenedoHy O TMOPSAKE MpeAocTaBieHus MyHHUIIMNAIbHON
YCIYTU OCYILIECTBISIETCS B COOTBETCTBUHU C PEXKHUMOM pabOThl U TpaduKoOM IMpHeMa
MynumnaisHOro  apxmBa. Bo  Bpems  pasroBopa  JIOJDKHOCTHBIE — JIMIA
MyHULIMDANBHOTO apXuBa OOSA3aHBI MPOU3HOCUTH CJIOBAa YETKO W HE IPEpPHIBATh
pasroBop MO NPHUYMHE MOCTYIUIEHUS IPYroro 3BoHKa. [Ipu HEBO3ZMOXXHOCTH OTBETHUTH
Ha IOCTaBJIEHHbIE 3asgBUTEJIEM BOMNPOCHI TEIEPOHHBINA 3BOHOK NEPEAJPECOBBIBACTCS
(mepeBoIUTCS) HA JpYyroe MOJKHOCTHOE JHMIO MyHHMIMIAIBHOTO apxuBa JHOO
oOpatuBIIEMYyCS CcOOOIIaeTcss HOMep TenedoHa, MO KOTOPOMY MOXKHO MOJIYYUTh
HEOOXOUMYI0 HH(OPMAIIHIO.

3.9. [Ipu otBeTax ycTHBIE OOpalIeHHs, B TOM YHCIIe Ha TeJePOHHBIE 3BOHKH,
[0 BOIIPOCAaM O MOPSAKE MPeroCTaBiIeHUS MyHUIMNAIBHON YCIYTH JOJKHOCTHBIM
JUIOM MyYHHMIIMIATBHOTO apXWBa OOpaTHBIIEMYCS COOOIIaeTcs CleayroIias
uHpopManus:
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3.9.1. O mepeuyHe nuu, MMEKOIIMUX MPABO HAa MOJy4eHHE MyHUIUNATBHON
YCIIYTH,

3.9.2. O HOpMaTUBHBIX MPABOBBIX aKTaX, PETYJIUPYIOUIUX BOMPOCHI
npeaocTaBieHus MyHULIUNIaNbHON yCIyrd (HAaMMEHOBAaHUE, 1aTa U HOMEDP NMPUHITHUS
HOPMATHUBHOIO MPABOBOT'O aKTa);

3.93. O nmnepeuyHe [IOKYMEHTOB, HEOOXOAUMBIX IS  MOJy4YEHUs
MyHHAIMITAIBHON YCIIYTH;

3.9.4. O cpokax npenocrapieHuss MyHUIIUTIATBHON YCIIYTH;

3.9.5. O0 ocHOBaHMSX IJIs OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi
npenocTaBieHuss MyHUIIMTAIbHON YCIIYTH;

3.96. OO0 ocHOBaHMSIX i1  [PUOCTAHOBIECHUSA  MPEAOCTABIICHUS
MyHHUIIMTIATIBHON YCIIYTH, OTKa3a B Mpe0CTaBIeHuM MyHUIIMNIAIBHON YCIIYTH;

3.9.7. O wmecre pasmemenus Ha EIII'Y, PIT'Y, oduunmuanpHOM caiite
MyHununajibHOro apxupa uHbOpMaUMU MO BONPOCAM  MPeAOCTaBICHUS
MyHULIMTIAIBHOW YCITYTH.

3.10. MudopmupoBanue o mopsaKe MpeaocTaBieHuss MyHUIIMNANbHON yCIyTru
OCYHIECTBIISIETCSI TaKXe MO €IUHOMY HoMepy TelepoHa DIEKTPOHHON MPUEMHOU
Mockosckoii oomactu 8 (800) 550-50-30.

3.11. MyHunMnanbHeI apxuB pazpadaThiBacT WH(GOPMAIIMOHHBIE MaTepuabl
0 TOPSAKY NpeaocTaBieHus MYyHHMIMIAIBHON YCIYTHM — MaMSTKH, MHCTPYKILIHH,
Opomrtopbl, MakeTbl W pasmemniaer ux Ha EIII'Y, PIITY, odunuanbHoM caiite
MyHuUIMIIaIbHOTO apXuBa, a Takxke nepegaet B MOLI.

3.12. MyHununanbHbli apXuB 00ECEUUBAET CBOEBPEMEHHYIO aKTyaIU3alUIo
MHPOPMAIIMOHHBIX ~ MaTEepHaJioB, YKa3aHHbIX B nyHKkTe 3.11 HacTogmero
AnMuHHCTpaTHBHOTO peridamentra, Ha EIII'Y, PIII'Y, odumuansaom caiite
MyHUIMTIATIBHOTO apXMBa U KOHTPOJUPYET UX Haimuue B MOLI.

3.13. CocraB uHpoOpMaIuu O TMOPSIKE MpeaocTaBiIeHUs M yHUIIUITATBHON
ycayru, pasmemaemod B MODII, COOTBETCTBYET PETHOHAIBHOMY CTaHAAPTY
OpraHu3aluy JeATeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCYIapCTBEHHBIX M  MYHHUIHMMNAIbHBIX  ycayr B  MOCKOBCKoil  obGmactu,
YTBEPKJIECHHOMY pacnopsbkeHueM MUHHCTEPCTBA IOCYAApPCTBEHHOIO YIPABIEHUS,
MH(OPMAITMOHHBIX TEXHOJOTUN U CBsi3u MockoBckoii obmact oT 21.07.2016 Ne 10-
57/PB «O pErMOHaIbHOM CTaHJapTe OpraHu3aluu NEATEIIbHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT B MOCKOBCKOM 0051acTH».

3.14. Jloctyn & wHpOpPMAaUA O CPOKaX W TOPSAIKE MPEAOCTABICHUS
MyHuUIMnanbHON yCIyTH OCYIIECTBIsIeTCs 0e3 BHIOTHEHHs 3asBUTEIEM KaKuX-JIn0o
TpeOOBaHUM, B TOM 4YHuclIe ©0€3 HCHOJIb30BaHUS MPOrPAMMHOIO OOECIEeUEHUs,
YCTaHOBKAa KOTOPOTO HAa TEXHUYECKHE CpEJCTBa 3asBUTENs TpeOyeT 3aKIr0UeHUs
JULEH3UOHHOTO WM MHOIO COIJIAalIeHUs C MpaBooOjajgaTesieM IPOrpaMMHOIO
oOecrieueHusi, NpPeIyCMaTPUBAIOUIEIO B3MMaHWE IUIAThl, PErHCTPALUI0  WJIU
aBTOPU3ALNIO 3asBUTEIS], WM MPEIOCTABICHHE UM MEPCOHATBHBIX JAHHBIX.

3.15. KoHcynbTHpOBaHHE IO BOMpPOCAM TMPEAOCTaBlIeHUS MyHUITUTIATHLHOM
YCIIYTH, YCIYI, KOTOpBIE SBJISIOTCS HEOOXOAUMBIMM M OOSA3aTEIbHBIMU IS
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NpenocTaBiIeHUss  MyHULMNANbHOM  yCIOyrd, HH(DOPMUpPOBaHHE O  XOJ€
IIPEAOCTABICHUSI YKa3aHHBIX YCIYI OCYILIECTBIAETCS JODKHOCTHBIMHU JIMLAMH
MyHunnaibHOro apxusa, padbotaukamu M®IL] 6ecriatHo.

II. Crangapt npenocraBieHuss MyHUIUIIANBHON YCIYTH
4. HaumenoBanre MyHULIUIIATbHON yCIyTH

4.1. MynununanpHasg yciayra «Bplgaya apxXuBHBIX CIpPaBOK, apXUBHBIX
BBIMMCOK, ApXUBHBIX KOMUWA U MH(OOPMAIMOHHBIX MHCEM HAa OCHOBAHMM APXUBHBIX
JNOKYMEHTOB, CO3/1aHHBIX ¢ | ssHBapsa 1994 rona».

5. HaumeHoBaHue oprasa, IpeJoCTaBIsonero MyHUIMNanbHyIO yCIyry

5.1. Opranom, OTBETCTBEHHBIM 3a MpEAOCTaBIeHUE MyHULIUNAIBHON YCIIYTH,
SBIISIETCS AIMUHUCTpAIUs ropoackoro okpyra CepmyxoB MoCKOBCKOM 00JIaCcTH.

5.2.  HemnocpenctBenHoe  mpenocTaBieHMe  MyHUIMNAIBHOW  YCIyTH
OCYLIECTBIISIET apXUBHBIN OT/I€]T AIMUHUCTPALUMU FOPOJACKOro okpyra CepryxoB.

5.3. B mensx mnpenocrtaBieHuss MyHUUIMNANbHON yciayrd MyHUIUNATBHBINA
apXyB B3aMMOJICUCTBYET ¢ YmpapiieHHeM DeaepaibHOU CyXObl TOCyAapCTBEHHOU
perucrpanuu, kagactpa u kaprorpaduu no MockoBckoi 00acTu.

6. PesynpraT npenocraninenuss MyHUIIMTIAIBHON YCIIYTH

6.1. PesynbTatom npeaocTtaBieHuss MyHUIIMTIATLHONW YCIYTH SBJISETCS:

6.1.1. Pemienue o npenoctabiennu MynununansHoi yeayru (Ipunoxenue 1
K HacrosimemMy AJIMUHUCTPAaTUBHOMY pEIIAMEHTY) C NPUIOKEHUEM apXUBHOU
CIIPAaBKH, apXWBHOW KOMHH, apXWUBHOW BBIMMCKU WM HH(POPMAIMOHHOTO IMHCHMA,
Oo(QOpPMIICHHBIX B COOTBETCTBHU C TpeOOBAaHUSMHU, YTBEPKICHHBIMU MPUKA30M
®enepanpHoro apxuBHoro areHrctBa ot 02.03.2020 Neo 24 «O06 yTBepkaeHUU
[IpaBun opraHu3aluu XpaHEHHs, KOMIUJIEKTOBAHMS, y4e€Ta W HCIOJb30BaHUS
nokyMeHTOB ApxuBHoro (onga Poccuiickoit denmeparuu u Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHUIUIAIbHBIX apXWBax, MY3€siX H
Oubnmorekax, Hay4HbIX OpraHu3amusaxy». dopma apXUBHOW CHpPaBKU TPHUBEICHA B
[Tpunoxxenuu 2 k HacToAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

6.1.2. Pemenue o0 oTkaze B NpenoCTaBICHUM MyHUIMIAIBHOW YCIYyTH, B
Cly4ya€ HaJIWM4Yuig OCHOBAHWM [UISI OTKa3a B MPEAOCTaBICHHMM MyHHIIHNAIbHON
YCIyTH, YKa3aHHBIX B noapaszaene 13 Hacrosmero AJIMUHACTPATUBHOTO PETJIAMEHTA,
opopmisiercss 1o Qopme, mnpuBeAcHHONH B IlpuimokeHMm 3 K HAcTOSIIEMY
AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

6.2. Pesynprar mpepgoctaBieHus MYyHHUIMIAIBHOM YCIYTHM HE3aBUCUMO OT
MIPUHATOTO pelieHusi 0pOPMIISIETCS. B BUJIE SJIEKTPOHHOIO IOKYMEHTA, OAMUCAHHOTO
YCHJICHHOW  KBJTU(UIIMPOBAHHOW JJIEKTPOHHOW moxmuceio (mamee —  OII)
YIIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO JiMa MYHHIUMIAIBHOTO apXWBa, KOTOPBIM
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HamnpaBisgercss 3asButTenato B Jluunbiii kabuner Ha PIII'Y B neHbp mnoamucaHus
pesynbTata (Hanpasisercss B Moayns MOI[ EVC OVY). PesynbraT npenocraBieHust
MyHULIUMAIBHOW YCIYTH, COAEpKAIUA CBeeHUS 00 YCHIHOBJICHUU (YIOUYEPEHHM),
opopmiisieTcss Ha OyMaXHOM HOCHUTEJNE, TMOJMKUCHIBAETCS COOCTBEHHOPYUHO
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MYHHUIIMNIAIBHOTO apXvMBa W BbIJIACTCS
3asBUTEIIO.

6.3. CBeneHus O NMPEAOCTABICHUM MyHUIMIIAIBHONW YCIYTH C NPUIIOKEHUEM
AJIEKTPOHHOTO 00pa3a pe3yibTaTa MpeaocTaBieHUs MYyHUIUMNIAIBHOM YCIyTH B
teuenne 1 (omHOro) paboyero AHS TOCJIE IMOATOTOBKH pe3ysbTara IOJJICKAT
obsi3atenbHOMY pasmMetieHuto B Monyine MOI[ EVC OY.

6.4. VYBenomJIeHUE O TPUHATOM PEUICHWH, HE3aBUCUMO OT pe3yJibTaTa
npeaocTaBieHusT MyHUIIUMATBHOW YCIyrd, Hampasisercss B JInuHbli kaOuHeT
3asiButens Ha PIITY.

7. Cpok 1 MOpSAIOK perucTpanuu 3amnpoca o npeaoCTaBIeHUN
MyHHUIIMTIAIBHON YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHON (hopme

7.1. 3anpoc, nojgaHHbIN B 3eKTpoHHON (hopMme mocpenactsoM PIIIY mo 16:00
pabodero mHs, perucTpupyercs B MyHUIIMIAIBHOM apXWBE B JICHb €0 IOJayu.
3anpoc, momanHbli mocpenactBom PIIIY mocme 16:00 pabouero mHs aubo B
Hepabouuii JieHb, PETUCTPUpPYETCS B MYyHUIMNAIBPHOM apXHUBE Ha CIEAYIONTUN
pabouuii 1eHb.

8. Cpok mpenoctaBieHus: MyHUIIMITATIBHON yCITyTH

8.1. Cpok npemocraBieHrss MyHUIUITAIBHON YCIyTH cOCTaBiisieT He Oonee 10
(mecsitr) pabounx IHEH ¢ 1aThl PETUCTPALMK 3ampoca.

8.2. B ciyyae HeoOX0AMMOCTH TPOBENEHUS MOUCKAa WHGOPMAIMH 32 MEPUO]T
oosee 10 (mecATH) JET MPU OTCYTCTBHM TOYHBIX MOMCKOBBIX JIAHHBIX B 3aITpOCEe CPOK
npenocTaBieHuss MyHUITMTAIBHONW YCIYTH MOXET OBITh MPOJJIEH HE OoJiee, 4eM Ha
10 (mecsaTh) paboumMx JHEH C MUCBMEHHOTO pa3pelICHHS YIOJIHOMOYCHHOTO
JOJKHOCTHOTO JHIla MYHUIIMITAILHOTO apXvMBa C 00s3aTeIbHBIM HAMpaBICHUEM
YBEIIOMJIEHHS O TPOJJIEHUU CpOKA NpPeNocTaBlieHHs] MYHHUIIMNAIBHON YCIYyru
3asBUTETTIO.

8.3. YBegomiieHne o TPOJJICHUH CpOKa MpenocTaBieHUs MyHUIMNATbHON
YCIIYTM HarpaBiisieTcsi 3asiBUTENI0 B J€Hb MPUHATHS PEIICHUS O MPOJJICHUU CPOKa
npeaocTaBieHuss MyHUIIMTIIAIBHON yenyru 1o Gopme, nmpuBenenHoi B [Ipunoxkenun
4 x HacTosAlleMY AJIMUHUCTPATUBHOMY PETIAMEHTY.

8.4. B cimyyae OCHOBaHMM JJisi OTKa3a B IPEAOCTaBICHMH MYyHHIIMIIAIBHON
YCIIYTH, COOTBETCTBYIOUIMU pe3yJIbTaT HampasisieTcss 3asiBUTENI0 B CPOK 2 (1Ba)
pabouux JHS CO JHS perucTpanuu 3anpoca B MyHHUIIUTIaTLHOM apXUBe.

8.5. MakcumanpHbIi CpPOK MPENOCTaBICHUS MYHUIMIAIBHON YCIYTH, C
Y4ETOM BO3MOKHOTO MPOJJIEHUSI CpOKa MPENOCTaBIeHUS MyYHUIUNAIBHON YCIYTH,
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He MOKeT npesbimath 20 (1BaanaTH) paboyux JHEH ¢ JaThl PETUCTPAIUU 3ampoca O
IpenocTaBiIeHu MyHunMnansHon yeiayru B MyHUIIMIIaAbHOM apXUBE.

8.6. B ob6mwmii cpok mpenoctaBieHuss MyHUIIMNAIBHONW YCIYTH BXOAUT CPOK
HaIpaBJICHUs] MEXBEJOMCTBEHHBIX MH(QOPMALMOHHBIX 3alpPOCOB U IMOJIYYEHUS Ha
HAX OTBETOB, CPOK HampaBl€HUA JOKYMEHTOB, SBISIOIIMXCS pE3yJbTaTOM
IpenocraBieHuss MyHULIIMNIaIbHONU YCIIYTH.

9. HopmatuBHBIE TPaBOBBIE AKTHI, PETYIUPYIOIINE MPEAOCTABICHUE
MyHHAIUITAIBHON YCIIYTH

9.1. AkTyanbHBIM NEepedeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIINX
npenocTaBieHie MyHUIIMIATIBHOM yCIyrd (C YyKa3aHMEM HX PEKBU3UTOB U
UCTOYHUKOB O(UIHMATIBLHOTO OIyOJIMKOBaHUs), pa3MelleH Ha O(QUIHUAIBLHOM caiTe
AnMuHHCTpaMu ropoackoro okpyra CepnyxoB B pasjaeie «ApPXUBHOE JIEIIO»
(http://serpuhov.ru/officialno/arhivnoe-delo), a takke B COOTBETCTBYIOIIEM pa3jeie
EIl'Y, PIIY, ddeaepanpHoil rocygapcTBEHHOM HH(YOPMAIMOHHOW CHUCTEME
«DenepalibHbI peecTp TOCyIapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT ((YHKIIHI)»,
roCyJapCTBeHHOU wuHGOpPMAIIMOHHONW cucTtemMe MockoBckoir obmactu  «Peectp
rOCY/IapCTBEHHBIX U MYHUIIUMIATIbHBIX YCIYT (PyHKIMI) MOCKOBCKO# 0071aCTH.

9.2. IlepeyeHb  HOPMATUBHBIX  NPAaBOBBIX  AKTOB,  PETYIUPYIOIINX
npeaocTaBieHue MyHUIIMIIANBHON YCIIYTH, yKa3aH B [IpuioxkeHun 5 K HacCTOsIIEMY
AIMHUHHCTPATUBHOMY PETJIAMEHTY.

10. UcuepniBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsSI TIPEIOCTABIICHHS
MyHUIUTIAIBHOM yCIIYTH, MOJICKAIMNX MPEACTABICHUIO 3asBUTEIEM

10.1. TIlepeyeHb  JOKYMEHTOB, HEOOXOIMMBIX JUIS  IIPEAOCTABJICHUS
MyHHUIIMTIAIBHON YCIIYTH, TOJJISKAIIUX MPEACTABICHUIO 3asBUTEIEM, HE3aBUCUMO
OT KaTeropvH M OCHOBAaHHUA JJIsi OOpaleHus 3a MpelocTaBiIeHrHeM MyHUIIUTaTbHON
YCIyTHU:

10.1.1. 3ampoc o ¢popmam, npuBeneHusM B [Ipunoxenun 6, [Mpunoxennn 7,
[Tpunoxennu 8 x HacTosimeMy AJIMUHUCTPATUBHOMY pPETJIaMEHTY (B 3aBHCHMOCTHU
OT OCHOBaHUS JJII OOpAIICHNUS);

10.1.2. JIokyMeHT, yAOCTOBEPSIOIINI JIUYHOCTh 3asBUTEIS;

10.1.3. JIOKyMeHT, yAOCTOBEPSIOMINIA TUYHOCTh MPEACTABUTENS 3asgBUTENS, B
ciyyae oOpallleHusl 3a ImpeAocTaBieHuEM MyHULIMNAIBHOW YCIyrd NpeacTaBUTENs
3asBuTend,;

10.1.4.  JlokymeHT, TIOATBEPKAAIOMINN  MOJHOMOYMUS  IPEACTABUTEIIS
3asBUTENA, B cllydae oOpallleHHs] 3a MpeAocTaBieHMEM MyHHUIIMNAIBHOW YCIYyru
MpEeACTAaBUTENS 3asiBUTEIIS.

10.2. TlepeyeHb TOKYMEHTOB, 00s3aTEIbHBIX JJIS IPEAOCTABICHUS 3asBUTEIEM
B 3aBUCMMOCTM OT OCHOBaHMsS JJii oOpallleHHsT 3a MPeJOoCTaBICHUEM
MyHHUIMTTAIBHON YCIYTH:
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10.2.1. B ciuydae oOpailleHHsl 3a TOJYYEHHUEM JOKYMEHTOB, COIEp KallluX
CBelleHUs] 00 YCHIHOBJICHUHW (yJOYEPEHUHM) — HOTapHaJIbHO 3aBEPCHHOE COTJIAacHe
YCBIHOBUTEIICH;

10.2.2. B cnyuae oOpailleHHs] HACJIEIHUKOB MEPBOM ouepeau MO 3aKOHY 3a
MOJIy4YeHUEeM JOKYMEHTOB, COJEpKaIluX CBEJACHUS B OTHOIICHUH COJEPKAHUS
3aBelIaHus: JOKYMEHT, MOATBEPXKIAONIMNA (HakT CMEPTH 3aBeniaTess; JOKYMEHT,
MOATBEPKAAIOIIUNA TPUHAICKHOCTh 3asBUTEIISI K HACIIETHUKAM TIEPBOM Oo4Yepeau Mo
3aKOHY,

10.2.3. B cnyuae oOpalmeHus 3a TMOJy4eHHUEM JIOKYMEHTOB, COJEpPKallUX
CBEJICHMSI B OTHOIICHWHM COJEpP)KaHUs 3aBEllaHUs - CIOpaBKa OT HOTapuyca 00
OTKPBITHH HACJIEJACTBEHHOIO JIENIa;

10.2.4. B cnyuae oOpalieHus 3a TOJYy4EHHUEM JIOKYMEHTOB, COJEpKaIlUX
CBEJICHMSI W3 KHUT PErUCTpAIlMU 3aXOPOHEHUH (3aXOpPOHEHHI YypH C Mpaxom) -
JIOKYMEHTBI, TOJTBEPXKIAIOIINE POJICTBO 3asBUTENISI C YEJIOBEKOM, O KOTOPOM
3alpalirBalTCs CBeJACHUS (eciau He mpouuto 75 (CeMbaecsaT MATh) JIET ¢ MOMEHTA
CO3JIaHUsI IOKYMEHTA);

10.2.5. B cnyuae oOpaleHus 3a TOJy4eHHEM JIOKYMEHTOB, COJCpPKaIlUX
CBEJICHHS 00 aKTax IPakJIaHCKOTO COCTOSIHUS (POXKIEHNUU, OPaKOCOYETAaHUU, CMEPTH )
(ecnu He mponto 75 (CEMbIECST MMATh) JIET C MOMEHTA CO3/IaHUs JIOKYMEHTA):

a) JIOKYMEHT, TMOJATBEPXKAAOMMA (PakT CcMepTH YeJIOoBEeKa, O KOTOPOM
3anpanIuBaloTCs CBEACHMUS;

0) JOKYMEHTBI, MOATBEPKIAOIINE POACTBO 3asBUTENSI C YEJIOBEKOM, O
KOTOPOM 3aIpalinBaloTCs CBEICHHUS.

10.2.6. B cnyuae oOpaleHus 3a TOJy4YeHHEM JIOKYMEHTOB, COJEpIKallux
CBEJICHUS O HEABHUKUMOM UMYIIEeCTBe (GU3UUECKUX JIUII, €CTTU IIpaBa Ha HEJBUKUMOE
UMYIIECTBO HE 3aperucTpupoBaHbl B EAMHOM TrocyaapCTBEHHOM peecTpe
nHeapmwkumoctu (manee — EI'PH) u ve mponuto 75 (ceMbaecsT maTh) JIeT ¢ MOMEHTA
co3daHusl JOKYMEHTa — JIOKYMEHTBI, TOATBEPKIAOIIME TIPaBO  BIAJCHUS
HEJABMKMMBIM HMYIIECTBOM (JIOTOBOP KYIUIM-TIPOJIAXKH, PEUICHUE Cyda, MHUPOBOE
COTJIAIICHUE U JIP.).

10.3. Omnucanue TpeOOBaHWI K JOKyMEHTaM W ¢GopMaM TMpeACTABICHHS B
3aBUCUMOCTH OT crocoba oOpaienust npuBeneHsl B [Ipunoxkenun 9 x HactosmeMy
AJMUHHCTPATUBHOMY PETJIAMEHTY.

10.4. B cnywae, ecnu [ TpENOCTaBiCHHWs MYHUIMIAIBHOW YCIyTU
HeoOxonmuMa 00paboTKa TEpPCOHANBHBIX JAaHHBIX JIMIA, HE  SBISIIOMIETOCS
3asBUTEJIEM, U €CJIM B COOTBETCTBUHU C 3aKOHOJATeNbCcTBOM Poccuiickoit deneparium
00paboTKa TaKMX MEPCOHAIBHBIX JAaHHBIX MOXKET OCYIIECTBISATHCS C COTIACHUS
YKa3aHHOTO JIMIA, OpH OOpallleHuH 3a MOoJydYeHHeM MYyHHIMNAIbHON YCIyTH
3asBUTENb  JIOMOJHUTENBHO  NPEACTAaBISI€T  JIOKYMEHTBI,  IMOJTBEPKIAIOIINE
MOJIyYEHUE COTJacus YKa3aHHOTO JIMIAa WIM €ro 3aKOHHOTO TMpEeICTaBUTENs Ha
00pabOTKy  NEpPCOHAIBHBIX  JAHHBIX  YKa3aHHOTO  JIMIIA. JIOKyMEHTHI,
MOATBEPKAAIOIIME MMOTYyUYECHHE COTJIacus, MOTYT OBbITh IIPEACTaBICHBI B TOM YHCIIE B
dbopMe IIeKTPOHHOTO IOKYMEHTA.

10.5. MyaunumansaoMy apxuBy, M®I] 3anpemnierHo TpeboBaTh y 3assBUTEIS
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10.5.1. IlpencraBiaeHuss AOKYMEHTOB M HMH(POPMALMH WM OCYLIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIH OCYLIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuu, HOPMATUBHBIMU
MPaBOBbIMM aKTaMu MOCKOBCKOW 00JlacTH, HACTOSIIUM AJIMUHUCTPATUBHBIM
periIaMeHTOM Ui NPenoCTaBiIeHUsT MyHUIIMIIAIIBHOMN YCIIYTH;

10.5.2. IlpencraBneHusi TOKYMEHTOB M WH(QOpPMALMU, KOTOPbIE HAXOIATCS B
pacnopsbkeHun — MyHUIIMNANBHOTO ~ apXuBa,  OPraHoB,  IPEIOCTaBISIOLUIUX
rOCYy/IapCTBEHHbBIE YCIIYT'H, OPraHOB, MPEAOCTABISAIONIMX MYHHUIIMNAIbHBIE YCIYTH,
MHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIpPABJICHHUS OO
MOJIBEIOMCTBEHHBIX ~ TOCYAApCTBEHHBIM  OpraHaM WJIM OpraHaM  MECTHOT'O
caMOyIIpaBJeHUs] OpraHU3alrii, y4aCTBYIOIIMUX B MPEIOCTaBICHUM MyHULIMITATbHON
yCIYT'H, B COOTBETCTBUM C HOPMAaTHBHBIMH TIPaBOBBIMU akTaMu  Poccuiickoi
denepanvy, HOPMATUBHBIMH MPABOBBIMU aKTaMU MOCKOBCKOW 00J1aCTH, HACTOSLIIUM
AJMUHHUCTPATUBHBIM PErIAMEHTOM 3a UCKIIOUEHHEM JTOKYMEHTOB, BKJIIOUYCHHBIX B
omnpeaeeHHbId yacThio 6 ctatbu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opranuzanuy NpPeIOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHUIUIATBHBIX YCIYT»
nepeveHb JOKYMECHTOB (3asBUTENb BIIPABE MPEACTABUTHh YKa3aHHBIC TOKYMEHTHI U
uHdopManuo B MyHUIIUTIATBHBIN apXUB M0 COOCTBEHHOW MHUIIUATURE);

10.5.3. OcymecTBieHus 1EUCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX
Ul TostydeHus: MyHUIIMNIATBHOM YCIYTM U CBS3aHHBIX C OOpallleHUEM B HHBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYINPABJICHUS, OpPraHU3aLMNH, 3a
UCKJIIIOYEHUEM TIOJIYYeHUS] YCIyT U TMOJYy4YeHUS JOKYMEHTOB U HHQOpMaIuu,
IPEAOCTABISIEMBIX B PE3YNbTaTe MPEIOCTABICHHUS TaKUX YCIYr, YKa3aHHBIX B
noapaszene 15 Hacrosmero AAMUHUCTPATUBHOTO PETIAMEHTA,;

10.5.4. TlpencraBieHuss JOKYMEHTOB W WH(OpMAIMH, OTCYTCTBHE H (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUChH MIPU MEPBOHAYAIIBHOM OTKa3€ B IIpUEME
JOKYMEHTOB, HEOOXOJAMMBIX JJIS MPEAOCTaBICHUs] MYHUIIUITANBHON yCcIyru, 100 B
IpeA0CTaBICHUN MyHUIIUTIAIIBHON YCITYTH, 32 UCKITIOYEHUEM CIIEYIOIINX CIy4aeB:

a) W3MEHEeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCarOIIMXCS
MpeIoCTaBlIeHUs MYyYHUIMNAIBHON YCJIYTH, IIOCJIE€ TEPBOHAYAIBHOW IOJA4d
3anpoca;

0) Hamu4re omuOOK B 3ampoce W JOKYMEHTaX, MOJAHHBIX 3asBUTEIIEM IOCTE
MEepPBOHAYATIBLHOTO  OTKa3a B  TpHEME  JOKYMEHTOB, HEOOXOAMMBIX IS
mpenocTaBieHuss ~ MyHUIUNanbHOM — yciyrd, JmbO0O B MPEIOCTaBICHUU
MyHHUIMITAIBHON YCIIYTM U HE BKJIIOUEHHBIX B IPEJICTABICHHBIM paHEE KOMILUICKT
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPeA0CTaBIeHUS] MyHUIIUITAIBHOW YCIYTH;

B) MCTEYEHUE CpPOKa JEHCTBUS JOKYMEHTOB WM W3MEHEHHE HH(pOpMaluu
MOCJi€ TEpPBOHAYAIILHOTO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIHUMBIX Jif
nmpenocTaBieHuss ~ MyHUIMManbHOM  yciuyrd, JmO0 B TPEAOCTaBICHUU
MyHHUIMITAIBHOMN YCIIYTH;

I) BBISBICHUE JOKYMEHTAJbHO NOATBEpkKACHHOTO (akta (IPU3HAKOB)
OIKMOOYHOTO WJIHM MPOTUBOINPABHOTO AeHCTBUS (0€31eiCTBUSI) JOJKHOCTHOTO JUIIA
MyHULIUNAIBHOTO apXvBa MPU MEPBOHAYAIBLHOM OTKa3e B IMpPUEME JOKYMEHTOB,
HEOOXOMUMBIX  IJIs1  MpefocTaBieHus MyHuuunaiabHo  ycinyru, Jubo B
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npeaocTaBieHu MyHUITUTIATLHON YCIYTH, O YeM B MUCHbMEHHOM BHUJE 3a MOIIMUCHIO
pyKoBoauTeAsT MyHUIIMIIATBHOTO apXuBa IMpU NEPBOHAYAIBLHOM OTKa3€ B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MpeaocTaBieHuss MyHUIUMNANbHOW YCIYTH,
yBeoMIIsieTcss 3asBUTENb, a TaKXKe TMPUHOCATCS W3BUHEHUS 3a JIOCTABIICHHBIC
HEey100CTBa.

10.6. JloKyMEHTBI, COCTaBJICHHbIE Ha WHOCTPAHHOM S3bIKE, MOJIJIEkKAT
MepeBoJly Ha pycckud sa3bIK. BepHOcTh mepeBoAa, NOMIMHHOCTD IOJIUCH
MepeBOYMKA CBUACTEILCTBYIOTCS B IMOPSJIKE, YCTAHOBJICHHOM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepaunu 0 HOTapuare.

11. I/Icqepnta}omHﬁ MEePCIYCHb NOKYMCHTOB, H€O6XOIII/IMBIX IJIA TIPCIOCTABJICHUA
MyHHHHHaHBHOﬁ YCIIYTH, KOTOPBIC HAXOAATCA B PACIIOPAKCHHUHN OPTrdaHOB BJIACTH,
OpraHoB MCCTHOI'O CaMOYIIPAaBJICHUA UJIN OpF&HPI?;&L[PIﬁ

11.1. MyHunuMnaiabHBIA  apXMB B  TIOPSJIKE  MEKBEJIOMCTBEHHOTO
UH()OPMAIIMOHHOTO B3aUMOJICUCTBUS B IENSAX TMPEACTABICHUA W TOJYYEHUS
JOKYMEHTOB M HWH(pOpMAIUU JJIsI NpeaocTaBieHuss MyYHHIIMNAIBLHON YCIyTH,
KOTOpbIE HAaXOJATCS B PACHOPSDKCHUH OPraHOB BJIACTH, OPraHOB MECTHOTO
caMOYIpaBJeHUs] WJIM OpraHu3alliii, 3ampamiyMBaeT B ciaydae oOpamlieHus 3a
NOJIyYeHUEM JOKYMEHTOB, COJIEP)KallliX CBEJCHHS B OTHOIIEHMH OOBEKTOB
HEJABMKMMOTO MUMYIeCTBa B YmpaBieHun DenepanbHOi CilyXObl TOCYAapCTBEHHOU
perucrpanuu, kKagactpa W KapTorpaguu mo MOCKOBCKOM 00JacTH BBIITUCKY U3
EauHoro  rocymapcTBEHHOro  peecTpa  HEIBM)KMMOCTH,  IOATBEPKIAIOIIYIO
npaBoobiiaanre 3asBUTEIEM HEABUKUMBIM UMYIIIECTBOM.

11.2. HenpencrasieHue (HECBOEBPEMEHHOE IIPEACTABICHUE) OpraHamu
rOCYJApCTBEHHOW  BJIACTH, OpraHaMd  MECTHOIO  CaMOYIPaBJICHHUS  WIIH
OpraHu3alysAMH 10 MEXBEJOMCTBEHHOMY HH(POPMAIIMOHHOMY 3aIPOCy JTOKYMEHTOB
U UHPOpMAIIMM HE MOXKET SBJISITHCS OCHOBAaHHMEM JJisi OTKa3a B IPEIOCTaBICHUU
3asiBuTeN0 MyHUIIMTIATBHON YCIYTH.

11.3. JomwxkHocTHOE NUII0 W (WJIM) paOOTHUK yKa3aHHBIX B IyHKTe 11.2
HAcTOSEro AJIMHHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3aluii, He
MpEeACTAaBUBIINE (HECBOCBPEMEHHO IMPEICTABUBIINE) 3AMPOIICHHBIE U HAXOIAIINECS
B WX PACMOPSDKEHUH OKYMEHT WIM MH()OPMAINIO, MOJJIeKAT aAMUHUCTPATUBHOM,
JTUCUUIUIMHAPHOW WM MHOW OTBETCTBEHHOCTU B COOTBETCTBUHU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanum.

11.4.  JloxymeHntsl, yka3zanaple B  myHkte  Ol11.1 HACTOSAILETO
AJMUHUCTPATHBHOTO pErjaMeHTa, MOTYT OBITh TPEJACTABICHBI 3asBUTEIEM
CaMOCTOSITEJIbHO MO COOCTBEHHOW uWHHIIMaTUBe. HemnpencraBnenue 3asBUTENEM
YKa3aHHbIX JIOKYMEHTOB HE SBJISIETCA OCHOBAaHMEM /I OTKa3a 3asBUTENIO B
MpeI0CTaBIeH MyHUIINNIATbHON YCITYTH.

12. McuepnpiBaroniyii neEpeYeHb OCHOBAHUM ISl OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MpelocTaBleHus] MyHUIIUIIaTbHON YCIyTH
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12.1. OcHoBaHusIMH AJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIHUMBIX IS
npenocTaBiaeHuss MyHUIIMNANbHONW YCIYTH SIBISIOTCA:

12.1.1. O6paiienue 3a npeaocTapieHueM HHOM MyHUIIMNAIIBHON YCIIYTH;

12.1.2. 3asgBuTeneM TMpPEACTABICH HEIMOJHBII KOMIUIEKT JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TpenocTaBieHuss MyHUIIMTaIbHON YCIIyTH;

12.1.3. JIoKyMeHTbI, HEOOXOAMMbIE AJIA MpeaocTaBlieHus MyHUIUNAIbLHOU
YCIIYTH, YTPATUIIU CUILY;

12.1.4. JlokyMeHTBl coAep)KaT IMOAYUCTKH W HCIPABICHUS TEKCTa, HE
3aBEPEHHBIE B  IIOPAJKE, YCTAHOBIEHHOM 3aKOHOJATEICTBOM  Poccuiickoin
Odenepauny;

12.1.5. JlokyMeHTBI coJiepKaT MOBPEKICHUS, HAIMYUE KOTOPBIX HE TIO3BOJIAET
B MOJHOM OOBEME HCMOJIb30BaTh HMHPOPMALMIO W CBEACHMS, cojepKaliuecs B
JOKYMEHTAaX JUIsl MpeoCcTaBlieHuss MyHULIMIIaTbHON YCIAYTH;

12.1.6. HexoppekTHOe 3anoigHeHue o0g3aTeNbHbIX MoJel B 3anpoce;

12.1.7. HexoppekTHOoe 3aloJiHEHHE 00s3aTeldbHBIX TMOJed B  ¢opMme
uHTepakTuBHOTO 3ampoca Ha PIII'Y (oTcyTcTBHE 3amoiHEHUs, HEIOCTOBEPHOE,
HenosiHoe MO0  HEempaBWJIbHOE, HE  COOTBETCTBYIOIIEE  TPEOOBAHUSM,
YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM);

12.1.8. TlpencraBieHue 3JIEKTPOHHBIX OOpPa30B JOKYMEHTOB IOCPEICTBOM
PIII'Y, xoTopble HE MO3BOJSIIOT B MOJHOM OOBEME MPOUYUTATh TEKCT AOKYMEHTa U
(un) pacno3HaTh PEKBU3HUTHI JJOKYMEHTA;

12.1.9. Ilogawa 3ampoca W WHBIX JOKYMEHTOB B DJJICKTPOHHOHN (Qopme,
NOJAINKCAaHHBIX C ucnosib3oBanueM OII, He mnpuHagIexamend 3asBUTENO WIHA
[IPEICTAaBUTENIO 3asBUTEIIS;

12.1.10. Ilocrymnenue 3ampoca, aHAJIOTHYHOTO paHEe 3aperHCTPUPOBAHHOMY
3anpocy, CpoK IpelocTaBlIeHUs] MYHUIIMITAIIBHON YCIYTH 110 KOTOPOMY HE UCTEK Ha
MOMEHT MOCTYIUIEHHsI TAKOT0 3arpoca.

12.2. Tlpu obpamennn uepe3 PIII'Y pemenne 00 oTkaze B TpueMe
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MperocTaBlieHuss MyHHIMNAIbHOM YCIYrH, IO
¢opme, mpuBeneHHor B [lpunoxenunm 10 k HacTosmemMy AAMHHHCTPATUBHOMY
perjiaMeHTy, B BHJE OJJIEKTPOHHOIO JOKYMEHTa, HOJIUCAHHOTO YCHUJIEHHOM
KBaJTU(UIIUPOBAHHOM oIl YIOJHOMOYEHHOT O JOJIKHOCTHOI'O auna
MyHHUIIMTIATBHOTO apXvBa, HampasiseTcss B Jlnunbeiii kabunet 3asButens Ha PIITY
HE T03/IHee epBOro pabouero AHs, CIAEAYIOIIEro 3a THEM oJauu 3arpoca.

12.3. Otkaz B mpuemMe JIOKYMEHTOB, HEOOXOIHWMBIX JJIs TIPEIOCTABIICHHS
MyHUIIMNAIBHON YCIIYTH, HE MPEMATCTBYET MOBTOPHOMY OOpallleHHIO 3asBHUTEINS B
MyHHUIMITAIBHBIN aPXUB 32 MPEIOCTABIEHHEM MYHHIIUMITAIBHON YCIIYTH.

13. McuepnpiBaronuii neEpeYeHb OCHOBAHUM JJ1s1 PUOCTAHOBIICHUS WJIM OTKAa3a B
IPEAOCTAaBICHNA MYHUIIUTTAIBHON YCIAYTH

13.1. OcHOBaHus MJIsI TMPUOCTAHOBICHUS NPENOCTaBICHUS MyHUIHMNATbHOU
YCIYTH OTCYTCTBYIOT.
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13.2. OcHoBaHuAMU Ui OTKa3a B IMPEAOCTABICHUM MYHHIIMIIAIBHON YCIyTH
SABJISIFOTCSL:

13.2.1. Hanuuue npoTHUBOPEUYUBBIX CBEACHUI B 3ampoce M MPUIOKEHHBIX K
HEMY JIOKYMEHTaXx;

13.2.2. HecooTrBercTBuEe KaTteropuu 3asBUTENS KpPYyry JHUL, YKa3aHHBIX B
nojapasjene 2 HaCTOAIIETO0 AJIMUHUCTPATUBHOTO PErJIaMEHTa,;

13.2.3. HecooTBeTcTBUE JOKYMEHTOB, YyKa3aHHbIX B mnoxapazaene 10
HACTOSIIEr0 AJIMHUHUCTPATUBHOTO perjiamMeHTa, Mo ¢GopMe WIH COACPKAHUIO
TpeOoBaHUsAM 3aKOHO1aTeabcTBa Poccuiickoit @enepannu;

13.2.4. 3anpoc mojaH JUIIOM, HE HMEIOIIUM MOJHOMOYUN NPEICTABIATH
UHTEepeChl 3asiBUTENS,

13.2.5. Ot3biB 3ampoca Ha MNPEJOCTABICHUE YCIAYTU IO HWHUIMATUBE
3asBUTEIIS.

13.3. 3asgBuTens BnpaBe OTKA3aTbCAd OT MOJy4YeHUs MyHULIMOAIBHON YCIyTH
Ha OCHOBAHHHM 3asBJICHMS, HATUCAHHOTO B CBOOOAHON (popMme, HANpaBUB IO aJpecy
ANEKTPOHHOM NMouThl uiu oOpaTuBiuck B MOL, Mynununansusiii apxus, PIIT'Y.

Ha ocHoBanuu mnocTynuBiIero 3asBieHUss 00 OTKa3e B MPEIOCTaBICHHUH
MyHunnaibHON yCIyTH YIOJTHOMOYEHHBIM JOJIKHOCTHBIM JUIIOM
MyHUIIMIIAIBHOTO apXWBa NPUHUMAETCS pelieHue 00 OTKaze B MPeAOCTaBICHUU
MyHULIMTIAIBHOX YCITYTH.

@akT oOTKaza 3asgBUTENSI OT MNPEJOCTABICHUS MYHUIMIIAIBHON YCIYI'H C
OpUIOKEHUEM  3asBIIGHHS M pelleHneM 00 OoTKa3e B  IPEeAOCTaBICHUU
MynununanbsHou yeayru ¢ukcupyercss B Moayine MOIL ENC OY.

13.4. 3asButrenp BIpaBe MOBTOPHO OOpaTUThCS B MYHHUIMIAIBHBIM apXuB C
3anpocoM TocCiie YCTpaHEHHUs OCHOBaHUM, YKa3aHHBIX B IMyHKTe 13.2 HacTosIero
AJMUHUCTPATUBHOTO PErVIAMEHTA.

14. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYIapCTBEHHOMN MOIUIMHBI UM UHOU
IJ1aThl, B3UMAEMOM 3a MpeIocTaBlIeHne M yHUIIUNIAIbHON YCIyT U

14.1. IIpenoctaBienne MyHUIIMTTATIBHON YCIIYTH OCYIIECTBISIETCS O€CIUIATHO. .

15. Tlepeuenp yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU M 0053aTEIbHBIMU IS
IIpEAOCTaBICHU MyHUIIMNIATBHON YCIIYTH, MTOJIEKAIINX [IPEICTABICHUIO
3asiBuTENEM, CIIOCOOBI UX MOJIYUYEHUS, B TOM YHCIIE B DJIIEKTPOHHOU (popMe, TOPSIOK
UX IIPEAOCTABIICHUS, A TAK)KE NOPSAO0K, pa3Mep U OCHOBAHUS B3UMAHUS IUIATHI 32
IIPEOCTABICHUE TAKUX YCIYT

15.1. VYcnyru, KOTOpBIC SBISIOTCS HEOOXOIWMBIMH W 00S3aTCIIBHBIMH IS
npeaocTapieHus MyHUIIMTIATBHON YCIIYTH, OTCYTCTBYIOT.

16. CriocoObI TIpeIoCTaBICHUS 3asIBUTENIEM TOKYMEHTOB, HEOOXOAUMBIX JIJIsS
noinydyeHuss MyHUIIUNIANbHON YCITyTH
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16.1. MyHununanbHbIN apXxuB oOecreynBaer IIPEAOCTABICHUE
MyHumunansHou ycinyru nocpeactsoM PIITY.

16.2. OOpamenue 3asBurens nocpencrsom PIITY.

16.2.1. /Ins nonyyeHuss MyHUIIMNAIbHON yciyTu 3asiBUTENh aBTOPU3YETCS Ha
PIII'Y mocpeactBomM monarBepkaeHHOW ydeTHOW 3anucu ECHA, 3arem 3amoiiHseT
3anpoc B JJIEKTPOHHOM BHJE C HCIOJb30BAHUEM CIEHHATBHOW HWHTEPAKTUBHOMN
dbopwmel. TIpu aBTOpH3aIUK MOCPEICTBOM MOJTBEPKIASHHON yueTHO 3amucu B ECUA
3anpoc cyuTaeTcs nNoAnMcaHHbIM mpoctor OIl  3asgBuTens, NpeacTaBUTENA
3asBUTENS, YIIOJIHOMOYEHHOIO Ha MOANKMCaHUE 3ampoca.

16.2.2. 3anonHeHHbI 3ampoc OTHpaBisieTcs 3asBUTENEM BMECTE C
NPUKPEIUIEHHBIMU  DJIEKTPOHHBIMU  O0pa3aMu JOKYMEHTOB, HEOOXOAMMBIX s
IIpeaocTaBiIeHuss MyHULIMNIAIBHON YCIIyTd, B MyHUIIMTIIAIbHBINA apXUB.

16.2.3. OrnpaBiieHHble JOKyMeHTHl moctynaioT B Moayns MOIL[ EVC OYVY.
[lepenaua opurMHaNIOB M CBEpKa C DJIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB He
TpeOyeTcsi, 3a HUCKIIOUYEHHEM Ciydas, yKa3aHHOro B MYHKTe 6.2 HacTOSIIEro
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.

16.2.4. 3agaBuTenb yBEAOMIISIETCS O MOJMYYEHUH MYHHUIIMNIAIBHBIM apXUBOM
3anpoca U JOKYMEHTOB B JE€Hb MOJAYM 3ampoca MOCPEACTBOM M3MEHEHHUs CTaryca
3anpoca B JIuunom kabunere 3asButens Ha PIITY.

16.2.5. Pemenue o mpegoctaBieHMd MyHUIIUNAIBHONW YCIYTH NMPUHUMACTCS
MyHuIUnanbHBIM apXUBOM HAa OCHOBAaHUM 3JIEKTPOHHBIX OOPa30B JOKYMEHTOB,
IIPECTABICHHBIX 3asBUTEIEM, a TAKKE CBEACHMM, HaXOIALIUXCS B PACIOPSIKECHUU
UHBIX OpPraHOB T'OCYAApCTBEHHOW BJIACTH, OPraHOB MECTHOI'O CAMOYIPABJICHHS U
IIOJIyYEHHBIX ~MYHHMIMIAIBHBIM ~ apXUBOM  IIOCPEJICTBOM  ME¥KBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aUMO/IEUCTBHUS.

16.3. Ilpu mocryrieHun B MyHUIIMIIATBHBIN apXWB OT 3asBHUTEN 3ampoca
UHBIMU  crioco0amu  (MIOCPEICTBOM IOYTOBOM CBA3M, Ha JIMYHOM IIpUeMe)
npenocTaBieHie MyHUIIMNAIBHOW YCIYTH OCYIIECTBISIETCS B IOPSJIKE U CPOKH,
[PEIYyCMOTPEHHBIE HACTOSIIIMM AJMUHUCTPATUBHBIM PETrJIAMEHTOM. JIOKyMEHTHI,
HEOOXOAMMBIE ISl TpeocTaBieHUs MyHHUIMIAIbHOW YCIyTH, NpujaraeMble K
3ampocy, OQOPMISIOTCS B COOTBETCTBUM C TPEeOOBAHMSAMHM T'PaKIAHCKOTO
3akoHOAaTeNbcTBa Poccuiickont denepanumu.

17. Cioco6bl osrydeHust 3assBUTEIIEM
pPe3yabTaTOB NPENOCTaBICHU MyHUIIUITAIIBHON YCIIyTH

17.1. 3asBuTeNnb yBEOOMIJISIETCS O XOAE PACCMOTPEHUSS UM TOTOBHOCTHU
pe3yibpTata npenoctaBieHus MyHunMnanbHol yciayru depe3 JInuHblil kaOMHET Ha
PIIT'Y.

17.2. 3asBUTENh MOXKET CaAMOCTOSTENIBHO TONYYHTh HWH(MOpMAIUIO O
TOTOBHOCTH PE3yJIbTaTa NPeAOCTaBICHUS MyHUIIUNIATBHON YCIYTH TOCPEACTBOM:

a) cepsuca PIII'Y «¥Y3Hath cratyc 3ampoca»;

0) mo OeclylaTHOMY €IMHOMY HOMepy TenedoHa DIEKTPOHHOM MPUEMHOM
MockoBckoii obmactu 8 (800) 550-50-30.

17.3. CniocoOsbI nosrydenus pe3yinbrata MyHUIIMTAIBHON YCIYTH:
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17.3.1. B dbopme snextpoHHOro AokymeHTa B JInunom kabunere Ha PIIT'Y.

Pesynprar mnpepocrtaBieHus MyHULIMDAIBHOW YCIYTM HE3aBUCUMO  OT
MPUHATOrO peIIeHUs HampabiseTcss 3asButento B Jluuneli xkabuner Ha PIII'Y B
(dopMe 3IIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCHJIEHHOW KBadu(UIMPOBAHHOU
OIl  ynoJHOMOYEHHOTO JOKHOCTHOIO JHMIa MyYHHIMIAIBHOIO apxXuWBa, 3a
HCKJIFOYEHUEM Clly4asl, YKa3aHHOI'O B IIYHKTE 6.2 HACTOSAIIETO0 AJIMHHUCTPATUBHOIO
pernamenTa. JlonmonHutenbHO 3asBUTENI0 oOecreyeHa BO3MOXKHOCTh TMOJYYEHHUS
pe3yapTaTta MpenocTaBlIeHUs] MyHHUIMNANBHOM YCIYIH, 3a WCKIIOYEHUEM Ccllydas,
YKa3aHHOIO0 B MYHKTe 6.2 AJIMHMHHCTPAaTHBHOIO periameHTa, B Jobom MOI] B
npenenax — Tepputopud  MOCKOBCKOM  o0OjacT B BHAE  pacleyaTaHHOTO
Ha OYMa)KHOM HOCHUTENIe 3K3eMIUIsipa AJIEKTPOHHOIO JI0KyMeHTa. B 3tom ciyuae
pabotHukoM M®IL] pacneuarsiBaercs u3z Moaynss M®I[ EMC OV na OymaxHoM
HOCHUTENIE OK3EMIUIAP DJIEKTPOHHOTO JIOKYMEHTA, MOANMCAHHBIA YCHUJIEHHOU
KBaJIM(DUIIMPOBAHHOM OI1 YIOJITHOMOYEHHOT'O JOJZKHOCTHOTO auna
MyHULMNIAIBHOTO apXWBa, KOTOPBIA 3aBepsETCS MOJNUCHIO YIOJIHOMOYEHHOIO
pabotnuka M®I] u neuatsro MDI];

17.3.2. B MyHuuunaassHOM apxuBe Ha OyMaxHOM HocuTene. Pesynbrart
OpeaoCTaBlIeHUs MyHUIMIIAIBHOW YCIYrM [0 3alpocaM O IMPeIOCTaBICHUU
CBeJIcHUH 00 YCBHIHOBJIEHUU (YAOYEpPEHUH) B COOTBETCTBUM C IYHKTOM 6.2
HACTOAIIEr0 AJIMHWHHMCTPATUBHOIO PEIVIAMEHTA BBIJACTCA 3asBUTENI0 TOJBKO HA
Oyma)kHoM HocuTene B MyHunmnaabHOM apxuBe. [Ipu sToM mpoBoaMTCS CBEpKa
JOKYMEHTOB, YyKa3aHHBIX B nozpasaeine 10 HacTtosmero AJIMHHACTPATUBHOTO
peryiaMeHTa.

18. MakcuMaJIbHBIN CPOK OKHUJAHUS B OUEPEIU

18.1. MakcumanbHBIN CpOK OKUAAHUS B OUEpEU IPH JIMYHOM mojade 3armpoca
U TIpHU TIOJIYYSHHUH Pe3yNbTaTa MpelocTaBieHus MyHUIIMTIATBHOM YCIYTH HE JOJKEH
npesbimath 11,5 MuHyT.

19. TpeGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABIICTCS MyHUIIUTIATbHAS
yCIIyra, K 3aJIy 0XKHJIaHUs, MECTaM JIJISI 3aII0JIHEHUS 3aIPOCOB O MPEIOCTaBICHUN
MyHHUIIMTIATBHON YCIIYTH, MHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IlaMu MX 3aIOTHEHUS
U TIEpeYHEM JJOKYMEHTOB, HEOOXOAMMBIX JJIS MPEoCTaBlIeHnss MyHUITUTIATBHOM
YCIIYTH, B TOM YHCJI€ K 00€CTICYEHHUIO IOCTYITHOCTH YKa3aHHbBIX OOBEKTOB JJIf
WHBAJIUJIOB, MAJIOMOOMJIBHBIX TPy HACEIEHUS

19.1. Mynununaneubeid apxuB, M®LI npu npegocraBieHnn MyHUIUNATBHON
YCIYTM CO3JaeT YCIOBUS MHBaIUWAaM M JAPYTMM MaJoMOOWIIBHBIM TpyIIaM
HacelieHusT JyIsi OECHpEemsITCTBEHHOrO JIOCTyna K [OMEIICHHUSIM, B KOTOPBIX
npefocTapisiercs ~ MyHunMnanbHas — yciayra, M OECHpEmsiTCTBEHHOTO  UX
MEPEIBUKEHHS B YKA3aHHBIX MOMEUICHHUSIX B COOTBETCTBUM C 3aKOHOM MOCKOBCKOM
obnmactu ot 22.10.2009 Ne 121/2009-O3 «O6 obecnieyeHun OECHpPENnITCTBEHHOIO
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JIOCTYNa WHBAJUIOB U JIPYTUX MAJIOMOOWIBHBIX TPYIN HACEIEHUS K OOBbEKTaMm
COLIMAJIBHOM, TPAaHCIOPTHOW U HHXXEHEPHOM HHPpacTpykTyp B MOCKOBCKOU
o0JacTu.

19.2. IlpenocraBneHne MyHUIMNANBHOW YCIYTM  OCYILIECTBISETCS B
CIIELUAJIBHO BBIJICJICHHBIX JJIsI TOU 1eJIM TOMEIICHUSAX, KOTOPbIE pacrojaratorcs, mo
BO3MOKHOCTH, Ha HIDKHUX 3TaKaX 3JaHUN U UMEIOT OT/IEJIbHBIN BXOJI.

19.3. IlomemeHns, B  KOTOPbIX  OCYLIECTBISIETCS  IPEIOCTABICHHE
MyHUIUNATBHOW YCIYTH, NOKHBI 00€creuyuBaTh CBOOOJHBIM JOCTYN K HUM U K
MIPEOCTABISIEMbIM B HUX YCIyraM MHBaJIUJaM U APYTUM MajJOMOOWIIbHBIM TpyIIaM
HACeJIeHUs,  YJAOBIETBOPATh  HUX  NOTPeOHOCTH B OeCHpensaTCTBEHHOM
CaMOCTOSITEJIbHOM TIEPEABUKEHUU TI0 TEPPUTOPUH, HA KOTOPOH PaCIOIOKECHBI
nomeneHus MyHununanbHoro apxusa, M®II, Bxona B Takre 0OBEKTHI M BBIXOJIA U3
HUX, TOCAJKH B TPAHCIIOPTHOE CPEJCTBO W BBHICAJKM M3 HEro, B TOM YHCIE C
UCIIOJIb30BAaHUEM Kpecia-KOJsCKH, a TakK€ COOTBETCTBOBATH HOpPMaM W TpaBUIIaM,
YCTaHOBJIIEHHBIM 3aKOHOAATENIbCTBOM Poccuiickon denepamnuu.

19.4. 3nanusi, B KOTOPBIX OCYIIECTBIISIETCS MpeaocTaBieHne MyHUIIMTATbHON
YCIIYTH, JTOJKHBI OBITH OCHAIIEHbI CIEAYIOIUMU CrielUaIbHBIMHU
PUCTIOCOOJICHUSIMU U 000PYIOBAHUEM

19.4.1. CneuuanbHbIMU yKa3aTEIsIMU OKOJIO CTPOSILIUXCS U PEMOHTUPYEMBIX
00BEKTOB;

19.4.2. 3ByKOBO# CUTHAJIM3AIIUEH Y CBETO(OPOB;

19.4.3. Tenebonamu-aBTOMaTaMd WJIM HUHBIMH  CPEJCTBAMHU  CBS3H,
JOOCTYTIHBIMH 111 UHBAJIUJIOB;

19.4.4. CaHuTapHO-TUTUEHUYECKUMHU TOMEILICHUSIMH;

19.4.5. [Tanaycamu ¥ MOPYYHSAMHU y JIECTHUI] TPU BXOJAX B 37aHUE;

19.4.6. Tlangycamu mpu BXOJax B 3/aHUA, MaHAyCaMU WIWA MOJHEMHBIMU
NaHAyCaMU WJIU TObEMHBIMH YCTPOMCTBAMU y JIECTHUI] HA JIN(PTOBBIX MIIONIAIKAX;

19.4.7. CpenctBamu 1y0MpOBaHMsI HEOOXOMMOM ISl HHBIMIOB 3BYKOBOU U
3puTelbHOW WHGOpPMAlUM, a TaKXKe HAJMNHUCEeH, 3HAKOB W HMHOM TEKCTOBOM U
rpaduyeckoli  wHOpMAMK  3HAKaMH, BBIMOJHEHHBIMH  PeIbe(HO-TOUCUHBIM
mpudtom bpaiins.

19.5. Ha kaxmoi cTosiHKe (OCTaHOBKE) TPAHCIOPTHBIX CPEACTB MECT OTIbIXa
BbIfensieTca He meHee 10 ([ecst) mpoueHToB MecT (HO HE MEHEE OJTHOTO MECTA) JJIS
OecruiaTHON MAapKOBKU TPAHCHMOPTHBIX CPEACTB, ympaBisieMblx uHBamumamu [, 11
rpynn, a Takke uHBanupgamu Il rpynnmel B mopsake, yCTaHOBJIEHHOM
3aKOHOJATeNbCcTBOM  Poccuiickori  @enepauuu, W TPAHCHOPTHBIX  CPEJICTB,
MEPEBO3SIIINX TAKUX WHBAJIUJIOB U (UJN) J€TEH-UHBATUIOB.

19.6. Ilomemenus, B  KOTOPBIX  OCYIIECTBISIETCS  MPEIOCTABICHUE
MyHHUIIMTIATBHON YCITYTH, JOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM, YCTAHOBICHHBIM
nocraHoBieHuem [IpasurtensctBa Poccuiickot @enepanuu ot 22.12.2012 Ne 1376
«O0 ytBepxaenuu [IpaBun opraHuzanuu JAESITENBHOCTH MHOTO(YHKIIMOHAJIbHBIX
LEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT».

19.7. KonmvecTBO MeCT OXHIAHHS OMPENesieTcss UCXOAs U3 (PaKkTUIecKOin
Harpy3ku 1 BO3MOXKHOCTEH ISl UX pa3MEIICHUS B 3/TaHUH.
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19.8. Mecra oxuJaHus JOJIKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSIM
mis  3asBUTENE ¥ ONTUMANBHBIM YCIOBUSM pabOTBhl  JOKHOCTHBIX JIMII,
PabOTHUKOB.

19.9. B nomemeHusix, B KOTOPBIX OCYHIECTBIISICTCS TMPEIOCTABICHUE
MyHUIIMTIANBHON YCIYTH, CO37aHbl YCIOBHS Ui OOCTY>KMBaHWS WHBAIHIOB
(BKJIFOYAsT MHBAJIUJIOB, UCTIOIB3YIOIINX KPECIa-KOJISCKU U COOAK-TTPOBOTHUKOB):

19.9.1. becnpensTCTBEHHBIM [IOCTYNl K NOMEIIEHUSIM MyYHUIUNAIBHOTO
apxuBa, MO®LI, rne npenocrasimsaercss MyHuuunaaipHas yciyra;

19.9.2. BOo3MOXHOCTH CAMOCTOSATEILHOIO WM C MOMOIILIO JOJKHOCTHBIX JIHI]
MyHHITMTIATBHOTO apXxuBa, paboTHHKOB M®II, mepeaBmkeHUs O TEPPUTOPHUH, Ha
KOTOPOH PACIIOI0KEHBI TIOMEIICHHUS;

19.9.3. Bo3MOXHOCTb MOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU M3 HETO
nepes BXOJAOM B MTOMEIIEHUS, B TOM YHCJIE C HCIIOJIb30BaHUEM KPECIIa-KOMSICKU U TIPH
HEOOXOJMMOCTH C TOMOIINBI0 JOJHKHOCTHBIX JIMIT MYHHIIMIIaJBFHOTO apXuBa,
pabotHukoB M®I];

19.9.4. OcHnarmenue cnenuagbHbBIM 000pyA0BaHUEM sl yI00CTBa U KoMbopTa
MHBAJINIOB TOMEIICHUS AJIT BO3MOXKHOTO KPAaTKOBPEMEHHOTO OTIbIXa B CHISYEM
MIOJIO)KCHHUH TTPU HAXOXKJACHUH B TIOMECIIICHUH;

19.9.5. ConpoBoxaeHue WHBAIUIO0B, HMEIONIMX CTOHMKHE PacCTpOUCTBa
(GYHKIIMU 3pEHUS U CaMOCTOATENIbHOIO MEPEABMKEHMsI, U OKa3aHUE MM TOMOIIN B
MOMEIIICHUSIX.

20. Ioxazarenu AOCTYMHOCTH U KauecTBa MyHUIIMIIATIBLHON YCIyTH

20.1. Ouenka IOCTYIHOCTH M KadecTBa IMpenocTaBieHUs MyHUIUNATbHON
YCIYTH JOJDKHA OCYIIECTBISTHCA MO CIEIYIONUM MOKA3aTEISIM

20.1.1. Crenenp mHOOPMUPOBAHHOCTU TPpaXkKAaH O TOPSJAKE MPEAOCTABICHUS
MyHUIUITAIBHOW YCIIYTH (IOCTYMHOCTh MH(MOpManmuu 0 MyHHITMTIATIBLHON YCIyTe,
BO3MOKHOCTb BbIOOpa crioco0a moaydeHuss nHOOpMaInm ),

20.1.2. Bo3moxxkHocTh BbIOOpa  3asBuTeneM (HopM  mpeaocTaBiCHUs
MyHHITMTIATBHON YCIIYTH, B TOM YHCIIE B 3JIEKTpOHHOU popme mocpeactsom PIITY,

20.1.3. Bo3MOXHOCTh 0OpallleHHs 3a MOoJydYeHueM MyHHIIUMIIaIbHON YCIYrd B
aNeKTpoHHOM dopme mocpenctsom PIITY;

20.1.4. Obecneuenue OecruiatHoro aoctyna k PIIIY mng momaum 3ampocos,
JOKYMEHTOB, WH(GOpMAIINH, HEOOXOIUMBIX TSI TTOJydeHUss MyHUIIMTAIbHONW YCIyTH
B DJJIGKTPOHHOW (opmMe, a TakKe TOJIydYeHUE pe3yJIbTaTOB MPEJOCTaBICHUS
MyHUIIMTIATBHOW  yCcIyrd B (opMe DJK3EMIUIIpa DJIEKTPOHHOTO JOKYMEHTa Ha
OymakHOM HocuTene B irooom M®PII B nmpenenax Teppuropun MOCKOBCKOM 00J1acTH
no BbIOOpPY 3asiBUTENs] HE3aBUCUMO OT €ro MecTa JKUTEJIbCTBA WM MeEcCTa
npeObIBaHUS (nns bu3ruecKnx 1, BKJIFOYAsI WHINBUyaTbHBIX
MpeNPUHUMATEIICH ) THOO0 MecTa HAaXOXKJICHUS (I FOPUIUYECKUX JIUIT);

20.1.5. [HoctynHocTh oOOpallieHusi 3a MpeaocTaBieHuEM MyHUIUNAIbHON
YCJIYTH, B TOM YHUCJI€ JJI1 UHBAJIUJOB U JPYTUX MaJOMOOWIIbHBIX TPYIII HACEIICHHUS;
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20.1.6. CoOntoeHusi yCTaHOBJIEHHOTO BPEMEHHM OXHUAAHHUS B OYEpeau IpH
nojaye 3ampoca U MpU MOJYYECHHH pe3yJlibTaTa MpPeAoCTaBlIeHUus MyHULIMNAIbHOU
YCIIYTH;

20.1.7. CobntoneHne CpoOKOB MpeaocTaBieHuss MyHHIMNANbHOW YCIYTH H
CPOKOB  BBINOJIHEHUS] AAMUHUCTPATHUBHBIX MpOLENYp TMpU  MPEeAOCTaBICHUU
MyHHAIMITAIBHON YCIIYTH;

20.1.8. OtcyrcTBUE OOOCHOBAHHBIX Kajdo0 €O CTOPOHBI 3asBUTENEH IO
pe3yibTaTaM IpeaocTaBlIeHuss MyHUIIUIIAIBbHON YCIYTIH,

20.1.9. IlpemocraBieHue BO3MOXHOCTH MOJy4eHUs HH(OpMaUuMu O XOoje
peaocTaBiieHuss MyHUIIMIIAIBHON YCIYTH, B TOM YHCIIE C ucnoib3oBanueM PIIT'Y;

20.1.10. KoanyecTBO B3aMMOJIEUCTBUIN 3asgBUTENS C JOJDKHOCTHBIMHU JIMIIAMH
MyHUIIMNIAIBHOTO apXWBa NpPH MNPEJOCTABICHUH MYyHUIUNAIBHON YCIYyTH U UX
IPOJIOJKUTENIBHOCT.

20.2. B uensx npenocrtaBieHus MyHHUIMNANBHOM YCIYTHd, KOHCYJIbTAUUW U
UHQOPMHUPOBAHUA O  XOJ€  MpeaocTaBieHUss ~ MyHUIIMDANBHOW  YCIYTH
OCYLIECTBIISIETCS IPUEM 3asIBUTEIIEH MO MPEABAPUTENBHOMN 3aNUCH. 3aIUCh HA TPUEM
OPOBOAMUTCS MPH JIMYHOM OOpalleHUH 3asiBUTENS] WIM C MCIOJIB30BAHHEM CPEJICTB
TeNe(OHHOM CBA3M, a TAKKE Yepe3 AIECKTPOHHYIO MOUYTY MyHUIIMTIATBHOTO apXUBa.

20.3. IlpenoctaBneHne MyHUUMNATBHOW YCIYrM  OCYIIECTBISETCS B
AJIEKTPOHHON (opMe 0e3 B3auMOJEHCTBUs 3asBUTENS C JOKHOCTHBIMH JIMLIAMU
MyHMIIMIIAJIBHOTO apXHBa, 3a HMCKIOYEHUEM Cllydas, YKAa3aHHOrO B IIyHKTe 6.2
HACTOAIIEr0o AIMUHACTPATUBHOTO PETJIaMEHTA.

21. TpeGoBaHus K OpraHu3alui NpeoCTaBICHUS
MyHUIUTTAIBHOM YCITYTH B JICKTPOHHOU opme

21.1. B unemsix mpepocTtaBiieHHss MyHMIMNAIBHOW YCIYTM B DJICKTPOHHOM
dopme ¢ ucnonszoBanueM PIII'Y 3asButenem 3amonHseTcss AJIEKTpoHHas (opma
3anpoca B kaprouke MyHununaibHo ycayru Ha PIITY ¢ npunoxenuem
AJIIEKTPOHHBIX 00pa30B JOKYMEHTOB W (HMJIM) YKa3aHHWEM CBEJICHUW U3 JOKYMEHTOB,
HEOOXOMUMBIX IJIsi TpPeAOCTaBleHUss MyHUIIMNATBFHON YCIyTM W yKa3aHHBIX B
noapazzaene 10 Hactodero AAMUHUCTPATUBHOTO PETIAMEHTA.

21.2. Ilpu mpenocraBneHnn MyHUIIMITATBHOW YCIYTH B DJEKTPOHHOU (opme
OCYILIECTBIISFOTCS:

21.2.1. IlpenmoctaBieHue B  TMOpPSAKE, YCTAHOBIEHHOM  HACTOSLIUM
AJIMUHUCTPATUBHBIM perIaMeHTOM, WH(opMmanuu 3asBUTENSIM H OOeCredeHHe
nocTyna 3asBUTENIeH K CBEJICHUSAM 0 MyHUIIUTTATBHON YCIyTE;

21.2.2. Tlomauya 3ampoca ¥ HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIA
peaocTaBieHus MyHUIMNAIBHOM  yCIyrd, B MyHUIMOANbHBIA apXuB C
ncnosibzoBanueMm PIITY;

21.2.3. Tlocrymnenwe 3ampoca U JOKYMEHTOB, HEOOXOAMMBIX IS
npeaocTaBieHus MyHULIMIIAIBHON yCiayrd, B uHTerpupoBansusii ¢ PIII'Y Monynb
M®II EUC OY;
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21.2.4. OGpaboTKa 1 perucTpaius 3amnpoca u JOKyMEHTOB, HEOOXOIUMBIX IS
npegocraBieHuss MyHununansHou yeiyru, B Moayine MOL[ EMC OV

21.2.5. TlomyuyeHue 3asiBUTENEM YBEIOMIICHMHM O XOJ€ MPEIOCTABICHUU
MynununanbHoi yeiyru B JInuneiil kabunet Ha PIITY;

21.2.6. BsammopeiictBue MyHHMIIMNATBHOIO apXWBa M HWHBIX OPraHOB,
MPEIOCTABISAIOUIUX TOCYIapCTBEHHbIE U MyHUIMIAIbHBIE YCIYT'H, YYaCTBYIOIIHMX B
MIPENOCTaBIEHUN MyYHHMIIMNIAIBHOM YCIYTM M YKAa3aHHbIX B moapasaenax 5 u 11
HACTOSIIET0  AJIMUHUCTPATUBHOIO  pErjlaMeHTa,  MOCPEACTBOM  CHCTEMBI
AIEKTPOHHOTO MEXBEJOMCTBEHHOIO MH(POPMAILIMOHHOTO B3aUMOI€UCTBUS;

21.2.7. TlomyyeHnue 3asiBUTENIEM CBEICHUH O XOJ€ TIPEJAOCTaBIICHUS
MyHUIIMTIAIBHON YCITYTH MOCPEACTBOM MH(QOPMALIMOHHOTO CepBUCA «Y3HATh CTaTyC
3amnpoca;

21.2.8. BO3MOXHOCTBh OIUIaThl FOCYJAPCTBEHHOW IMONIUIMHBI, MHOW IJIAThl 3a
npenocTaBieHuss MyHUIIMTIAIBHON YCIYTH MOCPEACTBOM 3JIEKTPOHHBIX CEPBUCOB Ha
PIIT'Y;

21.2.9. [Tonyuenue 3asBUTEIIEM pe3yibpTrara MIPEAOCTABIECHUS
MynununansHoi ycinyru B Jluuneiii kaOuner Ha PIIIY B dopme snekTpoHHOrO
JIOKYMEHTA, TIOJIMUCAHHOTO YCUJICHHON KBaiuuirpoBaHHo D1 yrmosHOMOUYEHHOTO
JOJDKHOCTHOTO  JiMIla MYHHMIIMIIAILHOTO ~ apXWBa, 3a MCKIIOUEHHEM Ccliydas,
YKa3aHHOTO B IMMYHKTE 6.2 HACTOSAUIET0 AJMUHUCTPATUBHOTO PETIaMEHTa,;

21.2.10. HampaBneHue >xamoObl Ha pelieHus, JIeUcTBUs (Oe3mercTBus)
MyHHUIIMTIAIBHOTO apXHBa, JOHKHOCTHBIX JTUI] MYHHMIIMITAIBHOTO apXHBa, B TIOPSIKE,
YCTaHOBJIEHHOM B pa3jiesie V HacTosmero AAMUHUCTPATUBHOTO pEriiaMeHTa.

21.3. TpebGoBanus k QopmMaram 3ampocoB U HWHBIX JOKYMEHTOB,
NpeICTaBIsieMbIX B (OpMe DJICKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX  JIJIS
NPEIOCTaBICHUS] TOCYIAapCTBEHHBIX W MYHHIMNAIBHBIX YCIYr Ha TEPPUTOPUU
MockoBcKOM 00JacTH, yTBEpXkKAeHBI mocTaHoBiIeHHeM [IpaButenbcTBa MOCKOBCKOM
obnmactu ot 31.10.2018 Ne 792/37 «O6 ytBepxkneHuu TpeOoBaHuii K (popmatam
3asBJICHUM W WHBIX JIOKYMEHTOB, TMPEACTABISIEMbIX B (OpME DIEKTPOHHBIX
JOKYMEHTOB,  HEOOXOJUMBIX  JJi1  MPEAOCTABICHUS  TOCYAApCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT HA TEPPpUTOpUr MOCKOBCKOM 00IacTi»:

21.3.1. DnexTpoHHbIE JOKYMEHTHI TIPEJICTABIISIOTCS B CICIYIONINX opMaTax:

a) xml — st hopManTu30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt — musd JOKYMEHTOB C TEKCTOBBIM COJCP)KAaHHEM, HE
BKJIIOYAIOIMIUM (POPMYJIbI (32 UCKIIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOIIYHKTE
«B» HACTOSIIIETO MYHKTA);

B) xIs, xIsx, ods — 1J19 TOKYMEHTOB, COAEPKAIINX PACUESTHI;

r) pdf, jpg, jpeg — W11 TOKYMEHTOB C TEKCTOBBIM COJCP)KAHHEM, B TOM YHCIIC
BKIIFOUAOMKUX (OopMyiasl U (uiu) rpadudeckue u300pakeHus (3a UCKIIOUYECHUEM
JOKYMEHTOB, VYKa3aHHbIX B TIOJAMYHKTE «B» HACTOSIIIETO IMYHKTAa), a TaKXKe
JTIOKYMEHTOB € rpa)MuecKuM CoAep KaHueEM;

21.3.2. ]JlomyckaeTcsi (QOpMHUpPOBaHUE DIEKTPOHHOTO JOKYMEHTa IyTeM
CKAaHUPOBAHUSI HEMOCPEJICTBEHHO C OpUTMHaNa JOKyMEHTa (KCIOJIb30BaHUE KOMUUN
HE JIOMYCKAaeTCs1), KOTOPOE OCYIIECTBIIAETCSI C COXPAaHEHUEM OPHEHTAIlMK OpUTHHAla
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nokymenta B pazpemennn 300-500 dpi (macmta®d 1:1) ¢ wucnonap3oBaHHEM
CIIEIYIOUIUX PEKUMOB:

a) «4epHO-0enbIi» (MpU OTCYTCTBUU B TOKYMEHTE rpa)uuecKux n300pakeHH
1 (WIM) IIBETHOTO TEKCTA);

0) «OTTEHKH ceporoy (Ipu HAIMYUU B JTOKyMEHTE TpaduuecKuX u300pakeHUi,
OTIIUYHBIX OT LBETHOI'O IPaPUUECKOro U300paKeHUs);

B) «IBETHON» WJIM «PEXUM IOJHOW I[BeTomnepenaun» (Mpu HAIWYUU B
JOKYMEHTE LIBETHBIX TpadUuecKuX N300pakeHUl TMO0 IBETHOT'O TEKCTA);

I') COXpaHEHUEM BCEX AYTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, & HUMEHHO:
rpaduyuecko MOAMKUCH JIMLA, IEYaTH, YTIOBOTO IITaMia OJaHKa;

1) KOJM4ecTBO (haiyioB JTOJKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB,
KXl U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (Uin) rpaduyecKyto nH(opMaIuio;

21.3.3. DaeKkTpoHHBIE JOKYMEHTHI TOKHBI 00€CTICUNBATH:

a) BO3MOXKHOCTb MJIECHTU(DHUIIMPOBATH JOKYMEHT M KOJUYECTBO JHCTOB B
JIOKYMEHTE;

0) BO3MOXHOCTH TIIOMCKA TI0O TEKCTOBOMY COJEpPKaHUIO JOKYMEHTa W
BO3MOXHOCTh KONHUPOBAaHUS TEKCTa (32 HCKIIOUYEHHWEM CIy4yaeB, KOTJa TEKCT
ABJIETCS YACThIO rpauyecKOro u300paKeHus );

B) COJEp)KaTh OIJaBJICHHE, COOTBETCTBYIOIIEE CMBICIY M COICPKaHUIO
JIOKYMEHTA;

r) U1 JTOKYMEHTOB, COAEp>KalluX CTPYKTYpPHPOBAaHHBIE IO YacTsIM, IJ1aBaM,
pasnenam (mojapaszzenaMm) JaHHble M 3aKJIaJKh, OOeCIeuMBarOIINe MEepexXoJbl 0
OTJIaBJICHUIO U (WJIM) K COIEPKAIIMMCS B TEKCTE€ PUCYHKAM U TabJIuIaM;

21.3.4. JIokyMeHTBI, MOJjISKAIINe TIpeACTaBlIeHnio B ¢opmaTax xls, xIsx unu
ods, hbopMuUpPYIOTCS B BUE OTJICIBHOTO YJEKTPOHHOTO JIOKYMEHTA,

21.3.5. MakcuMallbHO JONYCTUMBIM pasMep MNPUKPEIUICHHOTO TaKeTa
JTOKYMEHTOB He JoJbkeH npesbimath 10 I'b.

22. TpeboBaHus K OpraHu3aIliy peaocTaBieHnss MyHuIunaabHon yciayru B MOI]

22.1. TlpenocraBnenue O6ecruiatHoro goctyna k PIITY mna momaum 3ampocos,
JOKYMEHTOB, WH(GOpMAIINH, HEOOXOIUMBIX ISl TTOJTydeHUss MyHUITUTAIBbHONW YCIyTH
B DOJEKTPOHHOW QopMe, a TakkKe TMOMy4YeHHE pe3yJIbTaTOB MPEIOCTABICHUS
MyHUIIMTIATBHOW yCcIyrd B (opMe DIK3EeMIUIApa DSJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXKHOM HOCHTeNe ocyliecTBisieTcss B mobom M®PI[ B mpenmenax tepputopuu
MockoBcKoM 001aCTH IO BBIOOPY 3asiBUTENST HE3aBUCUMO OT €ro MECTa KUTEJIbCTBA
Wi Mecta mnpeObBaHuS (M (QU3WYECKUX JUIl, BKJIIOYAs WHIUBUIYaTbHBIX
npeAnpuHUMaTesnel ) TM00 MecTa HaXOKICHHUS (I FOPUANYECKUX JIMII).

22.2. TlpenocraBnenne Mynununanbaoi ycnyru B MO ocymectBusiercs B
COOTBETCTBUM C COIJIAIlIEHUEM O B3aUMOJECUCTBUM Mexay [ocyaapcTBEHHbIM
Ka3eHHbIM yupexjaeHueM MockoBckoil obnactu  «MOCKOBCKHI  00JIaCTHOM
MHOTO(YHKIIMOHAIbHBIN LHEHTP npeoCTaBICHUS rocyJ1IapCTBEHHBIX u
MYHULUNAIBHBIX YCIYr» (lanee — YupexiaeHue) U MyHHUIIMNAIbHBIM apXHUBOM,
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3aKJIIIOYEHHBIM B TIOPSAKE, YCTAHOBIECHHBIM 3aKOHOAATEIBbCTBOM Poccuiickon
®denepannu (anee — corjiameHue 0 B3auMOJEHCTBUN).

22.3. Oprannszanus npenocrasieHuss MyHununansHo ycenyru B MODI]
J0JI’KHA 00€CIeYnBaTh:

22.3.1. becnnatuweii npoctyn 3asButenedr k PIIIY nans obGecnieueHus
BO3MOKHOCTH MOJy4eHUs: MYyHULIUTTAIBHOW YCITYTH B 3JIEGKTPOHHOU (opme;

22.3.2. Bpipauy 3agBUTENIO pe3yibTaTa MPEAOCTaBiIeHUS MyHUIHMNAIBLHOU
YCIYTU B BUJIE pacledyaTaHHOro Ha OyMa)XHOM HOCHUTEJIE SK3EMIUISIPA IEKTPOHHOIO
NOKYMEHTA, 3a HCKIIOYEHWEM cllyyas, YKa3aHHOIO B IIyHKTe 6.2 HacCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

22.3.3. HWudopmupoBanue 3asBUTENed O TMOPSAAKE MPEAOCTABICHUS
MynurmunansHon  ycayru B MO®IL[, no wuHBIM BOIpocaM, CBSI3aHHBIM C
[IpeaoCTaBIeHuEM M yHULIMIIAIBHON YCIIYTH;

22.3.4. Nuble GyHKIMYU, YCTAHOBJICHHBIE HOPMATUBHBIMU MPABOBLIMU aKTaMU
Poccuiickon ®enepauyyn M HOPMATUBHBIMM INPABOBBIMU aKTaMU MOCKOBCKOU
00J1acTH, COTJIAIICHUSIMU O B3aUMOJICHCTBUH.

22.4. WudopmupoBaHMe U KOHCYJIbTHPOBaHME 3asiBUTENEH O TOPSAIKE
npeaocTaBlIeHuss MyHUIIMNIAIBHON YCIIYTH, XOJI€ PACCMOTPEHUSI 3alIPOCOB, a TaKXKe
0 WHBIM BOMpPOCaM, CBA3aHHBIM C MPEAOCTaBICHUEM MYHHMIMNAIBHON YCIyTH, B
M®II ocymiecTBasSIOTCS OECIIaTHO.

22.5. Ilepeuenr M®DI[ MockoBckoi 007acTH pa3MelleH Ha caifte
Yupexnaenus, a Taxke Ha PIITY.

22.6. B M®I1] uckimogaercs B3auMOJACHUCTBUE 3asBUTEIS C JOJKHOCTHBIMU
TuuaMy MyHUIIMTNIAIbHOTO apXUBa.

[Ipu BBImAue pesynbTara npenocTtaBiceHuss MyHununaabHou yciyru B MOI]
paborHukam M®DI] 3ampemaercs TpeOGoBaTh OT 3asBUTENS MPEIOCTABICHUS
JOKYMEHTOB, HH(OpPMAllMM W OCYIIECTBICHHUS JICUCTBHUM, MPETyCMOTPEHHBIX
nyHkToM 10.5 HacTosiiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

22.7. Tlpu npenoctaBieHUM MyHUIIUNIATLHOW YCIYTH B COOTBETCTBUU C
coTJIallieHueM O B3aumojiecTBuu padbotHrnku M®I] o6s3aHbI:

22.7.1. TlpenmocTtaBisiTh Ha OCHOBAaHHMM 3alPOCOB M OOpAIEHW OPraHoOB
rocynapctBeHHou Biactu Poccuiickonn ®enepanuu, OpraHoB TIOCYAAapCTBEHHOMU
BIacTH cyobekToB Poccuiickori denepaiuu, OpraHoB MECTHOTO CaMOYIPAaBIICHUS,
duznuecknx W IOPUAMYECKHX JIHMI[ HEOOXOAMMBIE CBEICHHUS 10 BOMPOCaM,
OTHOCSIIIUMCS K MTOPSAJKY NpeaocTaBieHnss MyHuIunaibHoOu yciyru B MOLJ;

22.7.2. ObecneunBaTh 3amUTy WHOOPMAIUH, JOCTYN K KOTOPOH OTpaHUYCH B
COOTBETCTBHH C 3aKOHOJAaTeIbCTBOM Poccuiickori deneparuu, a Takke COONIOAATH
pexuM 00pabOTKHU M UCIIOJIB30BAHMS IEPCOHATBHBIX JAHHBIX;

22.7.3. Ilpu BblHa4Ye OOKYMEHTOB YCTAaHABIMBAaTh JIUYHOCTHb 3asiBUTENSI Ha
OCHOBaHUHU JIOKYMEHTA, yJIOCTOBEPSAIONIUX JTUYHOCTh 3asiBUTENE B COOTBETCTBUU C
3aKOHOJATeNIbCTBOM Poccuiickoii dPenepanuu, a TaKXKe MPOBEPATb COOTBETCTBUE
KOMUM TpeACTaBIsIEMbIX JOKYMEHTOB (32 HCKIIOUYEHHEM HOTapUaIbHO 3aBEPEHHBIX)
WX OpUTMHAJIaM;

22.7.4. Cobmonath TpeOOBaHMS COTJIANICHUN O B3aUMOICHCTBHH.
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22.8. M®II, ero pabOOTHHKM HECYT OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO
3aKOoHOJATeNbcTBOM Poccuiickoir ®Penepanuu, 3a coONIOAEHHE MpaB CyOBEKTOB
NEPCOHANBHBIX  JaHHBIX, 32 COOJIOJEHHE 3aKOHOJATenbCcTBa  Poccuiickoi
denepannu, yCTaHABIMBAIOIIETO OCOOEHHOCTH OOpalieHusi ¢ nHdopmanuei, 1ocTyn
K KOTOpOU OrpaHndeH (eaepadbHbIMU 3aKOHAMHU.

22.9. Bpen, npUYMHEHHBIM (QU3MYECKUM WM IOPUIWYECKAM JIMIAM B
pe3yibTaTe HEHAJJIekKaIero HCIOoIHeHUusT Jnubo HeucnogHenus MOI[ u ero
pabOTHUKAMM TIOPSJKA MpeaocTaBieHuss MyHUIIMTAIbHON YCIIYTH, YCTaHOBIEHHOTO
AJMUHHCTPATUBHBIM PETIAMEHTOM, 00s3aHHOCTEH, MIPEAYCMOTPEHHBIX
HOPMAaTUBHBIMU MpaBOBbIMU akTamMu Poccuiickoit ®denepanu, HOPMAaTHUBHBIMU
npaBOBBIMU akTaMu MOCKOBCKOW o0sacTu, Bo3meniaetcss M®I[ B cooTBeTcTBUU €
3aKkoHOAAaTeIbCTBOM Poccuiickon denepanuu.

22.10. 3akonom MockoBckoit obnactu Ne 37/2016-O3 «Koaexec MockoBckoit
o0nacT 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUSIX» 332 HApyIIEHHE PaOOTHUKAMU
M®I] nopsaaka npeaocTtaBiieHUs ~ MyHHUIMIIAIBHOM — YCIyIW,  IIOBJIEKLIEE
HernpeaocTaBieHne MyHUIMNATBHOW yciyru 3asBUTENIO JHOO MpeaocTaBiIeHUE
MyHUIHMNAIBHOW yCIYTH 3asiBUTENI0 C HApYUIEHHEM CpPOKOB, YCTAaHOBJIEHHBIX
HACTOSIUM AJIMUHUCTPATUBHBIM PETIaMEHTOM, IPEAYCMOTPEHA aIMUHUCTPATUBHAS
OTBETCTBEHHOCT.

22.11. PernonanbHbIi CTaHAapT OpraHu3aluu NEeATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX ~ LEHTPOB  NPENOCTAaBICHUS  TOCYHApCTBEHHBIX U
MYHULUOAIBHBIX YCIYr B MOCKOBCKOH 00JIaCTH YTBEP)KIEH pPACIOPSKEHUEM
MunucTepcTBa rocyAapCcTBEHHOTO YIpaBJIEHUS, UHPOPMALIMOHHBIX TEXHOJOTHH U
cBsa3u  MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB «O perunoHaqbHOM
CTaHJApTe€  OpraHu3aluu  JESTENbHOCTH  MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB
[PEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHMIMNAIBHBIX YyCIyr B MOCKOBCKOH
o0JacTu.

III. CocTaB, mocyiea0BaTENbHOCTh U CPOKH BBITIOJHEHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOoBaHMS K IMOPSAIKY WX BBITTOJTHEHUS

23. CocraB, OCIE0BATEIHLHOCTh U CPOKH BBIIOJHEHUS AJIMUHUCTPATUBHBIX
npouenyp (IecTBUid) Mpu NpeAocTaBIeHUN MyHUIUTIAIBHON YCIyTH

23.1. IlepedyeHb aIMUHUCTPATUBHBIX MTPOLIEYD:

23.1.1. Ilpuem um peructpauus 3ampoca U JTOKYMEHTOB, HECOOXOIUMBIX JIJIs
npeaocraBieHus MyHUIMNAIbHON YCIIYTH;

23.1.2. dopMUpOBaHUE 51 HAIIPABJICHUE MEXBEIOMCTBEHHBIX
WHOOPMAITMOHHBIX  3allPOCOB B OpraHbl  (OpraHM3aliu), Y4YacTBYIONIHME B
MpeI0CTaBIeHN MyHUIINNIATBbHON YCIYTH;

23.1.3. PaccMOTpeHME AOKYMEHTOB W IPUHSITUS PELIICHUS O MOATOTOBKE
pe3yibTaTta npeaocTaBieHuss MyHUIIMTIATbHOU YCIYTH;



28

23.1.4. llpunstue pelieHus o npeaoctaBieHuu (00 0TKaze B MPEIOCTABICHHIN)
MyHunnanbHOW — yciyru U 0QOpMIIEHHE  pe3ysibTara  MpeaoCTaBICHUs
MyHHAIMIIAIBHON YCIIYTH;

23.1.5. Beinaua (HampaBiieHue) pe3yiabTata npeaocTaBicHus MyHUIUnanbHOu
yCIIYTU 3asiBUTEIIIO.

23.2. Kaxxzast aiMUHUCTPATUBHAS MPOLEAYpPAa COCTOUT U3 aIMUHHUCTPATUBHBIX
nerctBui. llepeyens u copepkaHue aIMUHUCTPATUBHBIX JACHCTBUMN, COCTABIAIOIIUX
KOKIYI0 aJIMHHHCTPATUBHYIO IMpouenypy, npuseneH B Ilpunoxenun 11 x
HACTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. VcnpapneHue AOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbrare npenocTaBieHuss MyHUIUIIAIbHON YCIYTH TOKYMEHTaX OCYIIECTBISETCS
B CJEAYIOLIEM MOpsiKe: B TeueHue S5 (msATtu) pabodyux JHEW IMocie MOJyYeHUs OT
3asgBuTens cooOuieHuss 00 omubKke WiIM ornedaTke pabOTHUK MyHUIHMNAIBHOTO
apXuBa IMPOBEPSIET COOTBETCTBUE JAHHBIX, YKA3aHHBIX B JOKYMEHTE, SBIISIFOIIMMCS
pe3yNbTaToM OKa3zaHus MyHUIIMTIATbHONW yCIIyTH, TaHHBIM apXUBHBIX JOKYMEHTOB U
NPaBWIBHOCTh OGOPMIICHUS ApPXUBHOW CHpPAaBKU (ApXUBHOM KOMHUHU, apXUBHOMN
BBIMUCKA WM HMHQOPMALMOHHOTO mMHchbMa). B ciydyae moATBepk ACHUS HAIAYUS
OMEYaTOK M OMIMOOK B BBIJAHHBIX JIOKYMEHTaXx B YKa3aHHBIM CpPOK paOOTHHK
MyHHUIIMTIAIBHOTO apXMBa FOTOBUT HOBBIM JOKYMEHT M HANpPAaBISIET €ro 3asiBUTEIIO
COIJIACOBaHHBIM C HUM CIIOCOOOM.

IV. Tlopsimox 1 hopMbI KOHTPOJIS 32 UCTIOTHEHHEM AJIMUHUCTPATUBHOTO PEryiaMeHTa

24. TlopsAiok OCYIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMaMU MyHUIIUMIIAIBHOTO apX1Ba MOJIOKEHUN
AJIMHUHHCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOUIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIMITAIBHON yCITyTH, a
TaKXe MPUHITUEM UMH PELICHUN

24. 1. Texymuii KOHTPOJIb 32 COOJIOJICHUEM M UCTIOJIHEHUEM OTBETCTBEHHBIMHU
JNOJDKHOCTHBIMM ~ JIMIaMd ~ MyYHMIMOAIBHOIO apXuBa, coTpyaHukamu MOI]
MOJIOKEHUM HACTOSEro AJMUHUCTPATUBHOTO PErjaMEHTa U MHBIX HOPMAaTUBHBIX
MPaBOBBIX  aKTOB,  YCTAHaBIMBAIOMIMX  TpeOOBaHUS K  MPEIOCTABICHUIO
MyHHUIMITAIBHON YCIIYTH, & TaKXE€ NPUHATUS HWMH PEIICHUW OCYLIECTBISETCS B
MOPSAJIKE, YCTAHOBJICHHOM  OpPraHU3allMOHHO —  PaCHOPAAUTENBHBIM  aKTOM
AIMUHHCTpalMu ropojckoro okpyra CepnyxoB MOCKOBCKON 001acTH, KOTOPBIN
BKJIIOYAET TOPSAJNOK BBIABICHUS W YCTPAHEHUS HapyLIEHW mpaB 3asBUTENEH,
pacCMOTpEHUs, NPHUHITUS PELUIEHUH U TMOATOTOBKY OTBETOB Ha oOpalieHus
3asBUTENCH, ComepKAIMX SKaTIoOBl Ha pemieHus, naelctBus (Oe3meicTBHe)
JOJKHOCTHBIX JTMI MYHHUIIMTIATBHOTO apXHBa.

24.2. TpeboBaHUAMH K TOpPSAKY W (QopMaM TEKyIIEero KOHTPOJIS 3a
MpeaocTaBieHneM MyHUIIMTIATIBHOM YCIIYTH SIBJISTFOTCSA :

24.2.1. He3aBUCHUMOCTD,

24.2.2. TmarenbHOCTb.
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24.3. He3aBUCHUMOCTb TEKYIIEr0 KOHTPOJS 3aKIOYaeTcss B TOM, YTO
JOJDKHOCTHOE JMLO AJIMUHUCTpauu ropojckoro okpyra CepryxoB MockoBCKon
00J1aCTH, YINOJHOMOYEHHOE Ha €ro OCYUIECTBIEHHE, HE HaXOJIUTCAd B CIyKEeOHOU
3aBUCUMOCTH OT JOJDKHOCTHOTO JUI[a MYHMIIMIIATbHOTO apXWBa, YYacCTBYIOLIETO B
npenocTaBieHuu MyHUIIMTIAIBHON YCIIYTH, B TOM YHCII€ HE UMEET OJIM3KOro po/ICTBA
WU CBOMCTBA (POAMTENH, CYNIPYTH, I€TU, OpaThs, CECTPHI, a TaKKe OpaThs, CECTPHI,
POJIUTENH, IETU CYNIPYTOB U CYNPYTH JI€TEH) C HUM.

24.4. ]JlomKHOCTHBIE JHIa AJIMHHUCTpaUUUA TOPOACKOro okpyra Cepnyxos
MockoBCKOW 00J1aCTH, OCYILIECTBIISIONINE TEKYUIUH KOHTPOJIb 3a MPEeA0CTaBICHUEM
MyHUIIMNIAIBHOW ~ yCIyTH, O0S3aHbl NPUHUMATh MEpPbl 10 MPEAOTBPALICHUIO
KOH(JIMKTa UHTEPECOB MPHU MPEAOCTaBICHUU MyHUITUNIATBHON YCIIYTH.

24.5.  TmartenbHOCTh  OCYILECTBIECHUS  TEKYIIEro  KOHTpoJid  3a
npenocTaBieHeM  MYHUUMNANbHOM  YCIAYTM  COCTOMT B HMCIOJHEHUU
YIIOJHOMOYEHHBIMU  JIMIIAaMU  AJIMMHHUCTpallUd TOpojJckoro okpyra CepriyxoB
MockoBckoi 0651acTu 00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIIIUM MOPa3/IEIOM.

25. HOpH}IOK U ICPUOANIHOCTD OCYHICCTBIICHUA TNIAHOBBIX U BHCIINIAHOBBIX
IMPOBCPOK IMMOJHOTHI U KAYCCTBA IMPCIOCTABIICHUA MYHI/IIII/IHaJII)HOﬁ yCiayru

25.1. Tlopsiiok U NEPUOANYHOCTD OCYILECTBICHUS TIJIAHOBBIX M BHETJIAHOBBIX
MPOBEPOK TMOJHOTHI M KayecTBa MPEJOCTaBICHUS MyHUIIMNAIBHON YCIyTH
YCTAHABJIMBAETCA OPraHU3allMOHHO — PACHOPSIUTEIIBHBIM aKTOM AJIMUHUCTpPAIUU
ropojackoro okpyra CepmyxoB MOCKOBCKOH 00J1acTH.

25.2. Ilpu BBIABICHHUH B XOJI€ MPOBEPOK HAPYIICHUIN MCIIOTHEHUS TOJIOKEHUN
3aKkoHOAaTelbcTBa Poccuiickont @enepanuu, BKIIOYAs TMOJOKEHUS HACTOAIIETO
AJIMUHUCTPATUBHOTO perjJaMeHTa, yCTaHaBJIUBAIOIINX TpeOOBaHUS K
IIPEIOCTABICHUI0O MYHUITUTIATBHON YCIYTH, B TOM YHCJIE 10 *Kajgo0aM Ha pelIeHUs U
(wm) nevictBus (O6e3melCTBUE) JTODKHOCTHBIX JIMI] MYHUIIMITAJIBHOTO apXHBa,
MPUHUMAIOTCS MEPHI IO YCTPAHEHUIO TAKUX HAPYIICHUH.

26. OTBETCTBEHHOCTH JIOJHDKHOCTHBIX JIUI] MYyHUIIMITAIBHOTO apXHBa,
pabotaukoB M®I] 3a pemenus u aeiicTBus (6e37eiCTBUE), MPUHUMAECMBIE
(ocymiecTBisieMbl€) UMH B XOJI€ MPEAOCTaBIeHUs MyHUIIMIIANbHON YCIyTH

26.1. JIOJOKHOCTHBIM JMLIOM MYyHHIIMNAJIBHOTO apXWBa, OTBETCTBEHHBIM 34
npeaocTaBieHue MyHUIMINIATbHONW YCIYyTH, a Takke 3a COOJIIOJCHUEM MOpsaKa

MPEIOCTABIICHUS MyHumnanabHoOn YCIYTH, ABJISACTCS PYKOBOJIUTEND
MyHHAIIMTTAIBHOTO apXUBa, HEMOCPEACTBEHHO NPEAOCTABIAIOMEr0 M yHUIIMTIATBHY O
YCayTy.

26.2. 1lo pe3ynpraTaM NOpPOBEACHHBIX MOHUTOPUHIA M IPOBEPOK, B CIIydae
BBISIBIICHUSI HETIPABOMEPHBIX PEIICHUM, NeCTBUN (0e31eUCTBUSI) TOMIKHOCTHBIX JIHI]
MyHununanbHoro apxupa, padbotHukoB MOPI[ u ¢dakToB HapyuieHus mpaB U
3aKOHHBIX MHTEPECOB 3asABUTENICH, JOJDKHOCTHBIE JMIA MYHHMIMNAIBHOIO apXWBa,
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pabotHuku M®I] HecyT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepauuu.

27. IlonoxxeHusi, xapakTepusyromue TpeOOBaHMs K TOPAIKY U (hopMaM KOHTPOJIS 3a
npeaocTaBieHueM MyHUIIMNANBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

27.1.  KoHTposp 3a  mpemocTaBieHHMEM  MyYHHIIMNAIBHOM  YCIyTH
OCYIIECTBIISIETCS] B MOPSAKE U popMax, IPeTyCMOTPEHHBIMU moapa3aenamu 24 u 25
HACTOSEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

27.2. KoHTposib 3a TOPSAKOM TMpeaocTaBieHus MyHHUIIUMNIAIbHONU YCIyTU
OCYLIECTBIIIETCS B IMOPSAKE, YCTAHOBJIECHHOM paclopsikeHueM MUHUCTEpPCTBa
rOCYJapCTBEHHOTO  yIpaBlieHUsl, HWHQPOPMAIMOHHBIX TEXHOJOTHA U  CBS3M
MocxkoBckoit obsactu oT 30.10.2018 Ne 10-121/PB «O6 ytBepxaenuun Ilonoxenus
00 OCYIIECTBICHUH KOHTPOJS 32 MOPSAKOM MPEAOCTABICHUSI TOCYIAapCTBEHHBIX U
MYHUITATIAJIBHBIX YCIIYT Ha TEPPUTOPUU MOCKOBCKOW 00IaCTH.

27.3. TI'paxngaHe, ux OOBEAMHEHHS] W OPraHU3AIMH JII OCYIIECTBICHHUS
KOHTPOJIS 3a MPEeNoCTaBIeHHMeM MyHUIIMIAIBHOM YCIYTM C UENbI0 COOIIOACHUS
nopsiIka €€ MPEeJAOCTaBICHUS MMEIOT IMPaBO HAMpaBisiTh B MHMHUCTEPCTBO
rOCY/IapCTBEHHOTO  YINpaBJeHUs, HMHPOPMALMOHHBIX TEXHOJOTHMH W  CBS3U
MockoBckoi  o0jacTH  kKajnoObl HA HApylIeHWE JOJKHOCTHBIMHU  JIMLIAMHU
MynunumanpHoro apxwBa, pabotHukamu MO mopsaka npemocTaBiICHUS
MyHULIUNIAIBHOW YCIYTH, TOBJEKILIEE €€ HENMPEACTaBICHNUE WJIU NPEIOCTaBICHUE C
HapylIEHHWEM  CpOKa,  YCTAHOBJIEHHOTO  HACTOAIIMM  AJMHUHHCTPATUBHBIM
PETrIAMEHTOM.

27.4. T'paxmane, X OObBENMHEHHS W OpPraHU3AIMMU I OCYIIECTBICHUS
KOHTPOJISL 32 MpeaocTaBiIeHueM MyHUIIMNAIBHON YCIyTM UMEIOT NPaBO HANPABIATH
B MyHununanbaeii  apxuB, MOILl, yupegurenmro MODI[ wHauMBHAYyaldbHBIE W
KOJUIEKTHBHBIE OOpalleHHs] C TMPEAIOKEHUSIMU IO COBEPIICHCTBOBAHHUIO TMOPSIKA
npenocTaBieHus MYHUIIMIATBHON YCIyrH, a TakXke >KajaoObl W 3asBICHUS Ha
neicTBus (0e3aeiicTBIE) JOMKHOCTHBIX Ul MYHUIIUITAIEHOTO apXuBa, PaOOTHUKOB
M®I] u npuHATHIE UMU PELICHUS, CBSI3aHHBIE C IPEAOCTAaBICHUEM MyHUIUIIAIIBHON
YCIIYTH.

27.5. KonTponb 3a npenocraBieHueM MyHUIUIIANBbHONW YCIyTH, B TOM YHCIIE
CO CTOpPOHBI TpaxaaH, WX OObEIWHEHWW W OpTraHU3aIui, OCYIIECTBISETCS
MOCPEJICTBOM OTKPBITOCTH JAEATENbHOCTH MyHununainbHoro apxumsa, MO®PL[ npu
MPEAOCTABIEHUH MYHHUIMIIAIIBHON YCIyTM, IOJIYy4YEHUs TOJIHOM, aKTyaJlbHOW U
JIOCTOBEPHOM MH(POPMALIMKU O MOPSIAKE MpenocTaBieHus: ['ocyqapcTBEHHOW yClIyru u
BO3MOXKHOCTH JIOCYACOHOTO pPacCMOTpeHHUs oOpamieHud (bkano0) B mporecce
nosydyeHuss MyHUIIUNIAIBHON YCITYTH.
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V. JocyneOHblii (BHECYI€OHBIN) MOPSAIOK 00KaTOBAHUS PEIICHUM U TIeUCTBUI
(Oe3aeicTBYS) MYHUITUTIATLHOTO ApXUBA, TOJKHOCTHBIX JIMI] MYHULIMTIATBHOTO
apxuBa, MOI], pabotHukoB M®I]

28. Mudopmanius a1 3aMHTEPECOBAHHBIX JTUI 00 WX MpaBe
Ha jocyae0Hoe (BHecyneOHOoe) o0xkanoBaHue NelcTBul (0e31eicTBus) U (MIIH)
peIeHnH, MPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ IPE0CTaBICHUS MyHUITUTIAIBHOM

yCIyru

28.1. 3asBuTens MMeeT MpaBo Ha JocyneOHoe (BHecyaeOHOe) oOXKaJoBaHUE
nevictBuil (0e3aeicTBUs) U (UIK) PEIICHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€
peCTaBICHUS MyHununaibHOMU yciayrd  MyHuIUnaabHbIM apXUBOM,
JTOJKHOCTHBIMU JMIIaMH MyHuuunansHoro apxupa, MO®IL], pabornukamu MOIL]
(manee — xkanoba).

28.2. B cnydae, korja skanoOa mojaercsl 4yepe3 MpecTaBuTeNsl 3asiBUTENS, B
KaueCcTBEe JIOKYMEHTa, MOATBEPKAAIONIETO0 €ro IOJHOMOYHS Ha OCYIIECTBICHUE
JEUCTBHUM OT UMEHU 3asIBUTEIISI, MOTYT OBITh MPEJICTABIICHBI:

28.2.1. OdopmieHHass B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoit
®denepanuu JOBEPEHHOCTH (11 PU3NYECKUX JIUIT);

28.2.2. OdopmiieHHass B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
@denepanii JOBEPEHHOCTh, 3aBEpeHHas TMedaTbio 3asBuTeNs (NpU HATUYUH) U
NOJIMUCAaHHAs  PYKOBOAMUTENEM  3asBUTENs WM  YIOJHOMOYEHHBIM  3TUM
PYKOBOJIUTEIIEM JIMIIOM (JIJIs1 FOPUTUUECKUX JIMII);

28.2.3. Konus pemieHuss 0 Ha3HA4YCHUW WIM 00 W30paHUW JHOO TpHKaza o
Ha3HAYEHUW (PU3UYECKOTO JIMIIA Ha JIOJDKHOCTh, B COOTBETCTBHM C KOTOPBHIM
duzuveckoe nHUIO oO0JagaeT IpaBOM JAEHCTBOBaThH OT HMMEHU 3asBuUTENs 0e3
JIOBEPEHHOCTH (IJ151 FOPUANYECKUX JIUIT).

28.3. 3asBUTEIh MOXET OOPATUTHCS C KAJIOOOW, B TOM YHCIIE B CIICIYIOIIHNX
CIIyJasix:

28.3.1. Hapymienue cpoka peructpanuv 3ampoca O IIPeJOoCTaBICHUU
MyHULUNAIBHOW yCIIYTH, KOMIUIEKCHOTO 3ampoca, YyKa3aHHOro B crTatbe 15.1
®enepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «OO0 opranuzaiuu mpeaocTaBiIeHUs
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIYT»;

28.3.2. Hapymenue cpoka npeaoctaBieHus MyHHUIIMTIATbHON YCIIYTH;

28.3.3. TpebOoBanme y 3asBuTens TOKYMEHTOB WiId WHGOpPMAIMH JTHOO
OCYLIECTBIICHUS] JIEUCTBUM, NPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE
MPEeIyCMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickort deaepanun Ayl TPeI0CTaBICHUS
MyHHAIIMTTAIBHOMN YCIIYTH;

283.4. Ortkaz3 B TMpuUeMe€ JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
NpEeayCMOTPEHO 3aKOHOJATEeNbCTBOM Poccuiickoit deaepanuy Ayl TpeIOCTaBICHUS
MyHUIMTTAIBHON YCIYTH, Y 3asBUTENS;

28.3.5. Otka3 B npenocTaBiieHUM MyHHIIMIIAIIBHON YCIIYTH, €CJIA OCHOBAHUSA
OTKa3a HE MPEeayCMOTPEHBI 3aKOHOAATEILCTBOM Poccuiickon denepanuu;
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28.3.6. TpeboBanue c 3agBUTENs MNpPU MNPENOCTABICHUH MyHUIIMIAIBHON
YCIIYTY IUIAThl, HE IPEIYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu;

28.3.7. Otka3s MyHHULIMTTAIBHOTO apxuBa, JTOJDKHOCTHOT'O JINIa
Mynununansioro apxua, M®LI, pabornuka M®I] B ncnpaBieHund JOMYHIIEHHBIX
OMeYaToK U OMMOOK B BBIJAHHBIX B pPe3yjbTaTe MPeAoCTaBIeHUS MyHUIIUTATBHOM
YCIIYTH JOKYMEHTaX JM00 HapyIIeHUEe CPOKa TAKUX UCIPABICHUIA;

28.3.8. Hapymenue cpoka win mopsika BblIa4M JOKYMEHTOB MO pe3yJibTaTaM
IpenocrasieHuss MyHULIIMNIaIbHON YCIIYTH;

28.3.9. IlpuocraHoBiieHHE MpeaocTaBieHUs MyHUIUMAIBHOW YCIYyTH, €Clu
OCHOBAaHUSI MPHUOCTAHOBJICHUSI HE MPEYCMOTPEHBI 3aKOHOAATEILCTBOM Poccuiickoii
denepauny;

28.3.10. TpeOoBanue y 3asgBUTENs MpPU MNPEJOCTABICHUM MyHUIMNAIbHON
YCIYTH JOKYMEHTOB WM WHGOpMAlUM, OTCYTCTBUE M (WMJU) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKCH IMPU TEPBOHAYAIHHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOAUMBIX  JJIi  TPEAOCTAaBJICHUS  MyHUIIMNAIBHOW  yciayrd, Jubo B
pea0CTaBICHUN MYyHUITUMIIATIBHON YCIIYTH, 32 UCKITFOYECHUEM CITy4aeB, YKa3aHHBIX B
nyHkre 10.5.4 Hacrosiero AIMUHUCTPATUBHOTO PeTJIaMEHTA.

28.4. Kanoba noipKHA coaepkKaTh:

28.4.1. HaumenoBanne MyHUIIMNIATBHOTO apXMBa, YKa3aHWE Ha JOJKHOCTHOE
aMno  MyHHUIMIAIIBHOTO  apxuBa, HauMeHoBaHue MOILI[, ykaszanue Ha ero
pykoBoauTes U (WiM) paOOTHUKA, pelIeHUus W JelcTBUS (Oe31eCTBHE) KOTOPHIX
00KamyroTCs;

28.4.2. ®amunuioo, WMs, OTYECTBO (MPW HAJIWYMUM), CBEICHUS O MECTE
KUTENIbCTBA 3asiBUTENS - (pu3myeckoro jauma JuOO HaMMEHOBaHHUE, CBEACHHUS O
MECTOHAXO0KJICHUHN 3asiBUTENS - IOPUIWYECKOro JIMIA, a TaKke HOMep (HoMepa)
KOHTakTHOTO TejedoHa, anapec (aapeca) PIEKTPOHHOW MOYTHI (MpU HAIWYWAU) W
MOYTOBBIN aJIpec, MO KOTOPHIM JOJDKEH ObITh HAPABIIEH OTBET 3asBUTEIIIO;

28.4.3. CBenenusi 00 00KamyeMbIX pEIICHUSIX U JNEUCTBUAX (O€31eHCTBUMN)
MyHUIMNIATIBHOTO apXWBa, MOJDKHOCTHOrO Jinna MyHununansHoro apxua, MO®I],
pabotauka M®I];

28.4.4. JloBonbl, HA OCHOBAHHH KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM
u peiictBueM (Oe3nelicTBUeM) MyHHUIIMNAIBHOTO AapXWBa, AOJKHOCTHOTO JIMIIA
Mynununansaoro apxuBa, M®Il, pabotauka MO®ILI. 3asButenem MOryt OBITH
MpPEACTaBIEHbl JOKYMEHTHI (IIpY HAJIWYMH), MOATBEPKIAIOIINE JOBOABI 3asBUTEIS,
100 WX KOTTHH.

28.5. XKamnoba momaercst B mUCbMEeHHOU opMe HA OyMa)kKHOM HOCHUTENE, B TOM
YHCJIe Ha JJUYHOM TIpreMe 3assBUTENA, 110 TI0UTe, IN0O0 B DJIEKTPOHHOU (popme.

B cimywae momaum xamoObl mMpu JTUYHOM TpUEeME 3asBUTENb MPEJCTaBISET
JOKYMEHT, yJIOCTOBEPSIONINN €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

[Tpu mopauve xano0bl B 3MEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIC B MyHKTE
28.2 Hacrosiero AIMUHHUCTPATUBHOTO PErIaMEHTa, MOTYT OBITh MpPEACTaBICHBI B
dbopme BIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX MpocTor DIl ynmorHOMOYeHHOTO
nuua. [Ipu 3ToM TOKYMEHT, yI0CTOBEPAIOLIUN JTUYHOCTh, HE TpeOyeTcs.
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28.6. B nsnexkTpoHHONl (opMme xanmoba MOXET ObITh MOJaHa 3asgBUTENIEM
MOCPEICTBOM:

28.6.1. OdunuansHoro caita IlpaButenbctBa MOCKOBCKOM 00JacTH B CETH
WNHurepHer;

28.6.2. O¢duuuansHoro caiita MynununansHoro apxusa, MO®LI, yupenurens
M®I] B cetn UHTEpPHET;

28.6.3. EII'Y, 3a wuckiroyeHWeM Kajao0 Ha peueHuss U JIeUCTBUA
(6e3nerictBue) MOI] 1 ux pabOTHUKOB,;

28.6.4. PIII'Y, 3a UCKIIOUYEHHEM HKaJIoO0 Ha peumeHuss U JIeUCTBUS
(6e3nerictBue) MOI] 1 ux pabOTHUKOB;

28.6.5. @epnepanbHOM  TOCYAApCTBEHHOW WH(MOPMAIIMOHHOW  CHUCTEMBI,
obecrnieunBaroIei mporece n1ocyneoHoro (BHeCyAeOHOT0) 00KamoBaHUS PEIICHUN U
nercTBuil (0e31eMCTBUS), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYJAPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIAYr, 3a MCKIIYEHUEM Kajlo0 Ha pelieHus U JIeUCTBUS
(6e3nerictBre) MOI] 1 ux pabOTHUKOB.

28.7. B MynununaneHom apxuBe, MO®PIl, yupemurensmu MOI],
MUHHCTEPCTBOM TOCYJIAPCTBEHHOTO YIpaBiieHUs, HH()OPMAIIMOHHBIX TEXHOJOTUN H
cBs13M MOCKOBCKOM 00J1aCTH ONPENeNstoTCs YIIOTHOMOYEHHbBIE IOJKHOCTHBIC JIMIA U
(unn) pabOTHUKHU, KOTOpPbIE 00ECIIEYUBAIOT:

28.7.1. Tlpuem u perucTpanuro xanoo;

28.7.2. Hampapnenue 3xano0 B YINOJIHOMOYEHHBIE HA HMX PAaCCMOTPEHHE
Mynununansieii - apxuB, MOILl,  yupenurenro  MO®PIL[,  MuHucTepcTBO
rOCY/IapCTBEHHOTO  YINpaBJeHUs, HMHPOPMALMOHHBIX TEXHOJOTHMH W  CBS3U
MockoBckoi ~ 00JacTM B COOTBETCTBMM ¢  TyHKTOM 29.1  HacTosIiero
AJIMHUHHCTPATUBHOIO PETJIAMEHTA;

28.7.3. PaccmotpeHue kamo0 B COOTBETCTBHM C  TpeOOBaHHSAMU
3aKkoHOAaTeNbcTBa Poccuiickont denepanumu.

28.8. Ilo pesynabraram paccMOTpeHHUs KajgoObl MyHHITMTIATBHBIA apXUB,
MO®II, yupenurens MOIL[, MUHUCTEPCTBO TOCYJapCTBEHHOIO YIIPaBJICHUS,
MH()OPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW 00JaCTH MPUHUMAET OIHO W3
CIEIYIOIIUX PEIICHUM:

28.8.1. XKanoba ynoBieTBOpseTCs, B TOM 4uciie B opMe OTMEHBI MPUHATOTO
pEIICHMs, WCIpaBICHUS TOMYIICHHBIX OIMEYaTOK W OMIMOOK B BBIIAHHBIX B
pe3yibpTaTte MpeaocTaBieHUs MyYHHIIMNAIBHON YCIYrd JOKYMEHTaX, BO3BpaTa
3asBUTENIO JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPETyCMOTPEHO
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

28.8.2. B ynoBneTBOpeHUM KaloObl OTKa3bIBA€TCS IO OCHOBAHUSIM,
NPEeTyCMOTPEHHBIM YHKTOM 28.12 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

28.9. Ilpu ynoBieTBopeHUH KanoObl MyHununanbHeii apxus, MOII,
YYpEIUTEND M®I], MunucTepcTBO rOCYyAapCTBEHHOIO yIIpaBJICHUS,
MH(QOPMAIIMOHHBIX TEXHOJOTUA ¢ CBSI3U MOCKOBCKO 00JlacTh TMPUHUMAET
HCUYEPIBIBAIOIINE MEPhI M0 YCTPAHEHUIO BBISIBICHHBIX HApYILICHUM, B TOM YHCIIE 1O
BblJjaye 3asBUTENIO0 pe3yibTata MyHUUUNAIbHOW YCIyrd, HE mo3aHee S5 (MsATH)
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pabouux JAHEH €O [JHA NPUHATHS PEIICHHs, €CIM HWHOE HE YCTAaHOBJIEHO
3aKoHOatesbcTBOM Poccuniickon denepanuu.

28.10. He mno3mHee [nHs, CIENYIOLIEr0 3a JHEM NPUHATUSA pELICHHs,
YKa3aHHOTO B IyHKTe 28.8 HacTosmero AJIMHUHUCTPATUBHOTO PETJIAMEHTA,
3asgBUTEINIO B MUCbMEHHOM (popMe U 10 KeaHuto 3asBUTEINSI B 3JIEKTPOHHOU (popme
HaIpaBJIsIeTCs] MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTaX PACCMOTPEHUS KaTOOBI.

OtBeT 1O  pe3yiabTaTaM  pPacCMOTPEHHUS  >KaloObl  MOJMHUCHIBACTCS
YIIOJHOMOYEHHBIM  Ha  pPacCMOTPEHHME  KaJOObl  JOKHOCTHBIM  JIMIIOM
MyHHAIUITAIIBHOTO apxuBa, pabOTHHUKOM M®I], YUYpEIUTENA M®I],
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM ~ JIMIIOM ~ MUHHCTEpCTBA  TOCYAAPCTBEHHOIO
ylpaBiieHus, HHPOPMALMOHHBIX TEXHOJOTUA U CBsI3U MOCKOBCKOW obOnactu
COOTBETCTBEHHO.

[lo >xenanuto 3asgBUTENS OTBET M0 PE3YJIbTaTaM PaCCMOTPEHHS KaIOObl MOKET
OBITH TIPEACTABIICH HE IMO3[HEE JHS, CIEAYIOUIEro 3a JHEM IMPUHATUS pElIeHUs, B
dopMe BIEKTPOHHOTO JOKyMeHTa, mnojnucanHoro Il ymomHomMoueHHOTO Ha
paccMOTpeHue >anoObl JOHKHOCTHOrO Juia U (uiv) MyHUIIMDANBHOTO apXuBa,
M®II, yupemurens MOL[, MuHucrepcTBa TrOCYyIapCTBEHHOIO  yIPaBJICHUS,
MH(POPMAIIMOHHBIX TEXHOJOTUA M CBsI3W MOCKOBCKO#M 0051acTh, BHUJ KOTOPOWH
YCTAHOBIICH 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

B cnydae mnpusHaHus >kamoObl TOAJNIEXKAIIeH YIOBJIETBOPEHUIO B OTBETE
3asBuTENIO JaeTcs UHQoOpMaIus O IEeUCTBUAX, OCYHIECTBISIEMbIX MYyHUIIMITATIbHBIM
apxuBom, M®ILI, yupenutenem MODIL[, B mensix He3aMeIIUTEIBHOIO YCTPAaHCHUS
BBISIBICHHBIX HapyLIEHWH TMpU OKa3aHMM MyHUIMIIAJbHOW YCIYyTH, a TaKXKe
NPUHOCATCSA U3BMHEHHUS 32 JIOCTAaBJICHHBIE HEYJ00CTBA U YKa3bIBaeTCs HH(POPMAIIUS O
TaNbHEUIINX JEHCTBUSAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asBHUTENIO B IIENAX
nojay4yeHus: MyHULIUITATBHOW YCITYTH.

B cnydae mpusHaHus xanoObl, HE TOJJIEXKAIIEH YIOBIECTBOPEHHIO, B OTBETE
3asgBUTENIO MAIOTCA apryMEHTUPOBAHHBIE Pa3bACHEHUS O MNPHUYUHAX HPUHATOIO
pElIeHMs], a Takke MHPOopMaIKs O TIOPSAIKE 00KaTOBaHUS IPUHITOTO PEIICHUS.

28.11. B oTBeTe 1o pe3ynbpTaTaM pacCMOTPEHUS KaJTOOBI YKa3bIBAIOTCS

28.11.1. HaumenoBanne MynununansHoro apxusa, M®OLI, yupeaurenss MOII,
paccMOTpeBIIEro >kanoly, JOMKHOCTh, (paMUIHs, UMs, OTYECTBO (IIPU HAJTMYHH)
JOJKHOCTHOTO JIUIA U (UJTK) paOOTHHKA, IPUHSIBIIIETO PEIIeHUE 110 Kanobe;

28.11.2. Homep, pata, MECTO NPHUHATUS PELICHUS, BKIIOYas CBEACHUS O
JOJDKHOCTHOM JIWIle, paOOTHHKE, pelieHrue Wiau acehcTBHe (0e37eHCTBHE) KOTOPOTO
obxamyeTcs;

28.11.3. ®amunusi, uMs, OT4ECTBO (MPU HAIMYUHU) WM HAUMEHOBAHUE
3asBuTend,;

28.11.4. OcHOBaHMs AJIsi IPUHSTHUS PEIICHUS T10 KAJI00€E;

28.11.5. [Ipunsaroe 1no xanode penieHue;

28.11.6. B cimyuae ecnu kano0a nmpu3HaHa 00OCHOBAaHHOW - CPOKH YCTPaHCHHUS
BBIABJICHHBIX HApYyLNICHH, B TOM YHCJIE€ CpPOK NPEAOCTABICHUS pE3yJbTaTa
MYHULIMMAIBHOW YCIAyrd, a Takxke HHpopmanus, ykazaHHas B myHkTe 28.10
HACTOSIIEr0O AAMUHUCTPATUBHOTO PETJIAMEHTA;
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28.11.7. Uundopmamus o mnopsake 00KaJoBaHUS MPUHATOTO MO Kanode
pelieHus.

28.12. Mynununanessii apxuB, M®L], yupenurens M®PL], Munucrepctso
TOCYJapCTBEHHOTO  YIpaBleHUs, HHQPOPMAIMOHHBIX TEXHOJIOTMH U  CBS3H
MockoBckol 0051acTH OTKa3bIBa€T B YAOBJIETBOPEHHM 3KajloObl B CIEAYIOIIMX
CIIyqasixX:

28.12.1. Hanuuusi BCTYNMBIIETO B 3aKOHHYIO CHJIy pEIICHUs Cyla,
apOUTPaKHOTO CyJia MO0 Kajno0e 0 TOM K€ MPEIMETE U M0 TeM K€ OCHOBAHUSIM,;

28.12.2. Ilogauu xano0bl JMLOM, TOJTHOMOYHUS KOTOPOTO HE MOJATBEPK/ICHbI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

28.12.3. Hanuuus pemeHus: mo xanode, MPUHATOr0 paHee B COOTBETCTBHH C
TpeboBaHUsIMM 3aKoHOJaTeNbcTBa Poccuiickoit denepaliii B OTHOIIEHUHM TOTO K€
3asBUTENIS U TI0 TOMY K€ MPEIMETY KaJ0OBbl.

28.13. Mynununanesslii apxuB, M®L], yupenurens M®PL], Munucrepcto
TOCYJApCTBEHHOTO  YIpaBJICHUsl, HHQPOPMAIMOHHBIX TEXHOJIOTMH H  CBS3H
MockoBCcKOH 00J1aCTH BIIpaBE OCTABUTH Kan00y 0€3 OTBETa B CIECAYIOLIUX CIyYasiX:

28.13.1. Hamuuyms B kamobe HEUEH3YpPHBIX JHOO OCKOPOUTENbHBIX
BBIPDOKCHUH, Yrpo3 JKU3HU, 3JI0POBBIO U HWMYIIECTBY JIOJDKHOCTHOTO JIWIIA,
paboOTHHUKA, a TAKXKE YICHOB €T0 CEMbH,

28.13.2. OTCyTCTBUSI BO3MOXXHOCTH MPOYUTATh KaKyHO-THOO YacTh TEKCTa
XKanoObl, (paMuIuio, UMs, OT4eCTBO (IIPU HAIMYMU) M (WIIM) TOYTOBBIA ajapec
3asiBuTENS, YKa3aHHBIE B jkajo0e.

28.14. MynununanbHeii apxu, M®I], yupeaurenr MOPIL], MuHucTEepCcTBO
rOCyIapCTBEHHOT'O  YNpaBleHUs, HMHPOPMAIIMOHHBIX TEXHOJOTHMH W  CBS3HU
MockoBckoi o0nacTu cooOmiaeT 3asBUTEN0 00 OCTaBIECHUU >KajJoObl 0e3 OoTBeTa B
TedeHue 3 (Tpex) pabouux JHEH CO THS PETUCTPAIIUU KaJTOObI.

28.15. 3asBuTeNnb BIpaBe 00KAJIOBAaTh IMPUHATOE IO XKajgoOe pEIICHHE B
cyeOHOM MOPsIKE B COOTBETCTBHH C 3aKOHOIaTeNIbcTBOM Poccutickoit deneparum.

28.16. B cnydae yCTaHOBJIEHHUSI B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHUS
KATOOBI MIPU3HAKOB cocTaBa aIMUHUACTPATUBHOTO MIpaBOHAPYILIECHUS,
npexycMoTpenHoro cratbeir  5.63  Kogexkca Poccuiickoit  ®epepammu 00
aIMUHHUCTPATUBHBIX MPABOHAPYIICHUSAX, WM IPU3HAKOB COCTaBa MPECTYIUICHUS
JOJKHOCTHOE JIUII0 WA PaOOTHHK, YIOJHOMOYEHHBIH Ha PAacCMOTpPEHHE 3Kaoo,
HE3aMeJIUTEIbHO HAPaBJIseT UMEIOLIMECS] MaTEpUabl B OpraHbl IPOKYPaTYpBHI.

B cnydae yctaHOBIeHHS B XOJle WU MO pe3yjIbTaTaM PacCMOTPEHUS KATOOBI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPaBOHAPYIICHUS, MPEAYCMOTPEHHOIO
cratbsiMu  15.2, 15.3 3akona MockoBckori obmactu Ne 37/2016-O3 «Kogeke
MockoBckoi 00macTd 00 aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX», JOJKHOCTHOE
JUIO WK pabOTHUK, YIIOJTHOMOUYEHHBIM HA PACCMOTPEHHE Kall00, HE3aMeIITUTEIbHO
HaIpaBJiIeT UMEIOUIMECS MaTepualibl B OpPraHbl MPOKYpaTypbl U OJHOBPEMEHHO B
MUHHCTEPCTBO TOCYIAPCTBEHHOTO YMNPABIEHUS, WHPOPMAIIMOHHBIX TEXHOJOTHH U
cBs131 MOCKOBCKOM 00J1acTH.

28.17. Mynununansuelit apxus, MOL, yapeaurenu MOI] obecrieunBaroT:

28.17.1. OcHarienre MecT mpueMa kanoo;
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28.17.2. UndbopmupoBanue 3asBuTenei 0 Mopsiake 00KalOBaHUS PEUICHUN U
nevictBuil  (Oe3neiicTBusi)  MyHMIMIIATBHOTO — apXWiBa, JIOHKHOCTHBIX  JIMII
Mynununansioro apxuBa, M®I[, pabotHukoB M®I] nocpencTtBom pa3zMeleHus
nHpopMalMK Ha CTEHJAX B MECTax MPEeJOCTaBICHUS MYHUIUMAIBHOW YCIYTH, Ha
oduimanbHoM caiite MynununansHoro apxusa, M®LI, yupeaureneit MOLI, PIIT'Y,
EITY;

28.17.3. KoncynbrupoBanue 3asBUTeNIeH O MOPSAIKE 00kKaIOBaHUS PEIIEHUN U
nevctBuil  (Oe3meicTBUs)  MyHHIIMTIATBHOTO — apXWiBa,  JIOJDKHOCTHBIX  JIHII
MyunununansHoro apxua, MO®LI, pabotaukoB M®IL], B Tom uucne no tenedony,
AJIEKTPOHHOM MoUTe, MPU JTUIYHOM TPUEME;

28.17.4. 3axmaroueHue  COTJIAIEHMA O  B3aMMOJCUCTBMM B  4YacTH
ocymectienuss MO®I][ npuema xamobd W BbAaUd  3asiBUTENSIM  PE3yJIbTATOB
paccMOTpEHUs Kajoo;

28.17.5. @®@opmMupoBaHME U TPEACTABICHHE B TMOPSAKE U  CPOKH,
YCTAHOBJICHHBIE 3aKOHOJATENBCTBOM Poccuiickoii denepanuu, OTYETHOCTH O
MOJIYYEHHBIX M PACCMOTPEHHBIX JKajobax (B TOM dYHCIE O KOJUYECTBE
YIOBJICTBOPCHHBIX U HEYJOBICTBOPEHHBIX >Kaj00), 3a MCKIIOUEHHUEM XKajlo0 Ha
pemienuss u aeiictBus (Oe3peiictBue) MODL, pykoBomutens u (uiau) paOOTHUKA
MOII.

28.18. CmemeHusi 0 coOJepKaHUMU KajgoO0 TOMISKAT PA3MEIICHUIO B
denepanbHOil TOCYAapCTBEHHOW HMH(POPMAIIMOHHON cucTeMe, obecrednBaronieit
nporecc  JocyaeoHoro (BHeCcyneOHOTO) 0O0’KajnoBaHUS pEHIeHHH U JeHCTBUMN
(Oe3meiicTBUs), COBEpIICHHBIX TMPU  MPEJOCTaBICHUU TOCYJAAPCTBEHHBIX U
MYHUIIMTAIBHBIX ~ yCIYyT, B COOTBETCTBHUM C TpeboBanusmu [lonoxkenus o
dbenepanbHON TOCYIApCTBEHHON WH(POPMAIMOHHON cHUCTeMe, oOecIeunBaroniei
mporecc JocyneOHoro (BHECyAeOHOTO) o00XKaloBaHUS PCEIICHHWH W JCUCTBUHI
(Oe3meiicTBHs), COBEpIICHHBIX TMPU  MPENOCTaBICHUU TOCYJAAPCTBEHHBIX U
MYHULUNAIBHBIX  YCIYT, YTBEPXKIECHHOro mnocTtaHoBieHueM [IpaButenncTBa
Poccuiickoit ®eneparum ot 20.11.2012 Ne 1198 «O denepanbHoil TocyaapcTBEHHOM
uH()OPMaIIMOHHON CHCTEME, o0ecrieynBaroein mpo1iece JOCY1IeOHOTO
(BHECY1eOHOTO) 00KATOBaHUS PEIICHUA M JeHCTBUN (0€3MeHCTBUS), COBEPIICHHBIX
MIPU IPEAOCTABICHUHU TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT».

29. Opransl roCyJapCTBEHHON BJIACTH, OPraHU3alUM U YIIOJTHOMOYEHHbBIE
Ha PaCCMOTPEHUE K00kl JIMIa, KOTOPBIM MOXET OBITh HalpaBjIcHa kKanoba
3asBUTENS B 10Cy/1I€OHOM (BHECYI€OHOM) TTOPSIIKE

29.1. Kanoba nomaercs B MyHununansHbeiii apxus, MOILI, npenocraBusiine
MyHULUNAIBHYIO  YCAYTY, TOPAIOK MPEJOCTaBIEHUS KOTOPOM ObUl HapyllieH
BCIIEACTBUE pelieHud u JedcTBuil (0e3neiicTBus) MyYHHIIMMAIBHOTO apXWBa,
JTOJDKHOCTHOTO Jinna MyHununaneHoro apxuBa, MO®ILl, pabGotHuka MOILl, u
paccmarpuBaeTca MyHununaneHeiM apxuBoMm, M®I] B mopsake, yCTaHOBICHHOM
3aKOHOAATENILCTBOM Poccuiickon denepanuu.
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29.2. KanoOy Ha pemeHus u AedctBus (OesnelictBue) MyHHIIMIAIBHOTO
apxuBa MOXHO noaath I'yoepHaTopy MocKOBCKOM 00JacTH.

29.3. XKanoba na pemenuss u neiictBusi (Oe3neiictBue) pabotHuka MOI]
nopaercs pykosoguresnro MOLI.

29.4. Kanoba wna pemeHuss u gevictBus (6esneiicteue) MODIL] mopaetcs
yupemurenro MOPI[ wm B MHHUCTEPCTBO TI'OCYAapCTBEHHOI'O  YIIPaBJICHUS,
MH(OPMAIIMOHHBIX TEXHOJIOTMI M cBsiz3u MOCKOBCKOU oOmactu. B cooTBercTBHM €
nocraHoBieHueM  IlpaBurenbctBa  MockoBckoit — obmactu ot 02.09.2019
Ne 570/27 «O06 ompeneneHun TOJKHOCTHBIX JIML, YHOJHOMOYEHHBIX Ha NPUHATHE
XKano0 Ha peuieHUs W JelctBus (Oe3neicTBHE) MHOTO(QYHKIMOHAIBHBIX LIEHTPOB
NPEOCTaBICHUS] TOCYAAPCTBEHHBIX M MYHUIMNAJIBHBIX YCIYr, W BHECEHUU
u3MeHeHut B nocranonienue [IpaBurensctBa MockoBckoit obmactu ot 08.08.2013
Ne 601/33 «O6 yrBepxkaenun IlomoxkeHuss 00 OCOOCHHOCTSIX TOAAYM MU
paccMOTpeHus Kajno0 Ha penieHus W JAeUcTBUs (0e37eHCTBHE) HUCIIOTHUTEIBHBIX
OpraHOB TOCYJapCTBEHHOM BiacTh MOCKOBCKOM 001acTH, MPeaoCTaBISIONINX
rOCy/IapCTBEHHBIE YCIYTH, U UX AOJHKHOCTHBIX JIMI, TOCYAapPCTBEHHBIX TPAXKIAHCKUX
CIIy’KalllUX MCIOJHUTEIbHBIX OPraHOB TOCYJapCTBEHHOW BIAacTH MOCKOBCKOM
00JacTh» AOHKHOCTHBIMHU JIMIIAMH, YMOJHOMOYEHHBIMU Ha TPUHATHE >XKaloO Ha
pemenus u neuctBus (6esneiicteue) M®@ILI ABISIIOTCS MUHUCTP TOCYJIAPCTBEHHOTO
ynpaBiieHus, WHGOPMAIMOHHBIX TEXHOJOTUA M CBsI3W MOCKOBCKOM 00sacTu,
3aMECTUTENIb ~MUHUCTpPA TOCYJapCTBEHHOTO  YIpaBJICHHs, HHPOPMAIMOHHBIX
TEXHOJOTUN U CBSI3M MOCKOBCKOM 00J1acTH, KypUPYIOIIMA BOMPOCH OpraHU3aluu
nesteabHocTH ML,

29.5. Ilpuem xamo06 B TUCbMEHHOW ¢opMe Ha OYMaKHOM HOCHUTENE
OCYLIECTBIISIETCS. B MeECT€, Tl€ 3asBUTENIb IMOJABal 3anpoc Ha TOJYyYEHUE
MyHULIUITAIBHONW YCIIYTH, HapyIICHUE MOPsJIKa KOTOPO oOkaiyeTcs, b0 B MeCTe,
re 3asiBUTENIEM MOIYUYEH pe3yJbTaT YKa3aHHOW MyHHUIIMTIANbHON yCIIYTH.

[Tpuem xano6 B mucbMeHHOM (hopMe Ha OyMaKHOM HOCHUTEJIE OCYIIECTRISICTCS
yupenureneM MO®PI[ B mecTe (akTHUeCKOro HaxXOXICHHS ydpenurtens. Bpewms
nmpueMa xajao0 JT0KHO COBITAIaTh CO BpeMeHeM paboThl yupenutesss MOILI.

[Tpuem xanod B mUChbMEHHOM (popMe Ha OyMaKHOM HOCHUTENE OCYIIECTBIISIETCS
MUHUCTEPCTBOM TOCYIapCTBEHHOTO YIpaBJiIeHUs, WH(OOPMAIMOHHBIX TEXHOJOTUH U
cBsi3M MOCKOBCKOHM 00J1acTH MO MecTy ero paboThl. Bpems mpuema xano0 A0JIKHO
COBIIaJaTh CO BpeMEHEM paboThl yKa3aHHOTO MHMHHUCTEPCTBA IO MECTY €ro paboThl.

29.6. JKamoba (3a HCKIIOYEHHEM KajgoObl Ha peHieHuS W JICUCTBUSA
(6e3netictBue) MOILI, pykoBoguTens u (min) padbotHuka M®II) MmoxeT OBITh MMO1aHa
3asiButeneM uyepe3 MOII.

I[Ipu mnoctymnenun xamodbst MODIL] oOecneunBaeT ee mepemady B
MyHuLUNATBHBIA APXUB B MOPSAJKE U CPOKU, KOTOPBHIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3auMojiericTBUM Mexxy MLl 1 MyHuIunanbHbpIM apXuBOM (J1ajiee - COrJalleHue O
B3aUMOJIEUCTBUM), HO HE MO3JHEE CIEIYIOUIEro paboyero AHS CO JHS MOCTYIICHUS
KaJIO0OBI, P ITOM CPOK PACCMOTPEHUS KaJ0Obl UCUUCIIAETCS CO HS PErucTpaluu
#a100bl B MyHUIIMTTAIILHOM apXHUBE.
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29.7. Kanoba, nocrynuBmas B MyHuuunanpHeiii apxus, MO®LI, yupenuremnto
MO®IL], MuHUCTEPCTBO TOCYAAPCTBEHHOTO  YIpaBi€HUS, HH(POPMALMOHHBIX
TEXHOJIOTUH U CBsSI3U MOCKOBCKOM 00J1aCTH, MOJJICKUT PETUCTPALUM HE TO3JHEE
CJeIyIoIIero pabovero AHs cO JHS €€ MOCTYIUICHHUS.

XKanoba paccmatpuBaeTcsi B TeueHue 15 (msiTHaauaTu) pabouux ITHEM co JHS
ee peructpanuu (eciu 0Oojiee KOPOTKHE CPOKH PpPAaCCMOTPEHMS >KaloObl He
YCTAHOBJIEHbl ~ MyHuLMnaneHbIM  apxuBoM, MOIL[, yupenurenrem  MOI],
MUHUCTEPCTBOM T'OCYAAPCTBEHHOIO YIpaBieHUs, MHOOPMAIIMOHHBIX TEXHOJIOTUH U
cBs13M MOCKOBCKO# 00J1acTH).

29.8. B ciuydae oOxanoBaHusg OTKaza MYHUUMIAIBHOTO  apXHBa,
JOJKHOCTHOTO Juiia MyHununansHoro apxusa, MO®L, pabotauka M®L] B npueme
JOKYMEHTOB y 3asiBUTEJNSI JTUOO B UCIPABIECHUHU JTONMYLIEHHBIX OMEYaTOK W OIIHUOOK
WIK B cilydae 00XajoBaHMs 3asBUTENIEM HApYUIEHUS YCTAHOBJIEHHOI'O CPOKa TaKHX
UCIIpaBJIEHUM jkaJio0a paccMaTpuBaeTCsl B TeueHue S5 (msaTh) pabouux JHEH co JHS ee
perucTpamuu.

B ciyuae ecnu sxanoba nogana 3asBureneM B MyHununanbseiii apxus, MOI],
yupeaurento MOL], B KOMIETEHIIMIO KOTOPOTrO HE BXOAUT MPUHSATHE PELICHUS IO
xanobe, B TedeHue 3 (Tpex) paboumx JHEW CO JHS PETUCTPALMH TaKOM >KajioObl OHA
HaIlpaBJIsIeTCs] B YIOJIHOMOYEHHBIM HAa €€ pacCMOTPEHUE TOCYAAPCTBEHHBIN Oprad,
M®II, yupenurentro M®DII, o uem B mucbMeHHOHN hopme nHPpopMupyeTcs 3assBUTENb.

IIpu 3TOM CpOK paccMOTpeHUs XajoObl MCUUCIAETCS CO JHS pEerucTpanuu
’KaJIoObI B YIIOJJHOMOUYEHHOM Ha €€ PACCMOTPEHHUE rocyapcTBEHHOM oprane, M®L],
yupeaurenem MOLI.

30. CriocoOb1 nHGOpMUpOBaHUS 3asiBUTENEH O MOPSIAKE TI01aY1
U PACCMOTPEHHUS Kajao0bl, B TOM YHCIIE ¢ ucrojib3oBanueM PIITY

30.1. 3asButenn WHPOPMHUPYIOTCA O TOPSJAKE TOJaYd M PACCMOTPEHUU
’KaloObl, B TOM umcie ¢ ucnoiab3oBanuem EIITY, PIITY, cnoocobamu,
IPEAYCMOTPEHHBIMHU MOJPA3/IEJIOM 3 HACTOSAIIEr0 AIMUHUCTPATUBHOIO PETIIAMEHTA.

30.2. Madhopmanusi, ykazadHas B pa3jeie V HaCTOSIIEro AJIMHUHUCTPATHBHOTO
periaMeHTta, TOMJIEXKHUT o0s3arenbHOMy pasmemenuto ©Ha EITY, PIITY,
opurmanbHOM caiiTe MyHUIIMNAIBHOTO apXuMBa, a TakKKe B TOCYAapCTBEHHOU
uH(poOpMaIMOHHON cucteMe MocKoBCckoi obmactu «PeecTp rocynapcTBEHHBIX U
MYHHUITUTATBHBIX yCIyT (GyHKINNE) MOCKOBCKOM 0051aCThY.

31. [lepeyeHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIUPYIOLIUX TOPSATOK
nocyaeoHoro (BHECY1e0HOT0) 00KaIOBaHUsI PEIICHUM U AeHCTBUM (0e31eHCTBU)
MyHUIMTIATIBHOTO apXUBa, TOKHOCTHBIX Jull MyHuunaipHoro apxusa, M®I],

paboTHKOB M®I]

31.1. JlocyneOHplii (BHECYHEOHBIM) TMOPSAOK OO0KaloOBaHUS JACHCTBUM
(O6e3neiictBusi) u  (WIM)  pEILICHHM, TPUHATBIX B  XOJ€  IPEACTaBICHUS
MyHULMNAIBHOM ~ YCIYTH, OCYHIECTBISIETCS C  COONIOJIGHHEM  TpeOOBaHUM
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®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranuszanuu npeaocTaBieHus
TrOCYJApCTBEHHBIX WM MYHUUMIAIBHBIX YCIAYr» B TMOPSAKE, YCTAaHOBJICHHOM
noctaHoBiienneM IIpaButensctBa MockoBckoil obsactu ot 08.08.2013 Ne 601/33
«O0 ytBepxkaenuu [lonoxxenus 06 0COOEHHOCTAX MOAAYN U PACCMOTPEHUS Kajo0 Ha
pelieHus U aercTBusa (06e31elCTBUE) MCIOIHUTEIBHBIX OPraHOB TOCYIapCTBEHHOU
BJIAaCTH MOCKOBCKOI 001acTH, MPEAOCTABISAIOMINX TOCYIapCTBEHHbIE YCIYTH, U HX
JTOJKHOCTHBIX JIMI], TOCYAAPCTBEHHBIX TPAXKIAHCKUX CIYXaIIMX HCHOJHUTEIbHBIX
OpraHoB  TOCYIJApCTBEHHOM  BilacTh  MOCKOBCKOW  00JlacTH, a  Takxke
MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB  MPEAOCTaBIEHUS  TOCYHAPCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYyT MOCKOBCKON 00J1aCTH U UX PAOOTHUKOBY.
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[Ipunoxenue 1

K AJIMMHUCTPaTUBHOMY  PETIAMEHTY
IIPEIOCTaBICHUS MYHULMIAIBHON
yciuyru «Bbplmadya apXuBHBIX CIIPaBOK,
aApXMBHBIX BBIIHCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MHUCEM Ha OCHOBaHUU
apXMBHBIX JOKYMEHTOB, CO3JaHHBIX C 1
saaBaps 1994 rona»

dopma perreHnst 0 MPeI0CTaBICHUN MYHUIIMITAIGHON YCITYTH
(opopmrsiercst Ha oduiManTbHOM O1aHKe MYHUIIMTIATLHOTO apXUBa)

Komy:

(bamutust, UMst, OTYECTBO (MTPHU HATTUYIHUH)
dbu3nuecKoro JuI@a, HWHIWBUIYAIBHOTO
OpeIIpUHUMATEN WIM HauMEHOBaHME
IOPUINYECKOTO JIHIIA)

PEILIEHUE
0 MpeJocTaBlIeHnd M yHUIIMTIATIBHON YCIyTH

ApXUBHBI  OTHEN AJIMHUHHUCTpAallMM TOpoAckoro okpyra CeprnyxoB
MOCKOBCKOM 00JIaCTH TIPUHSI pEIIeHHe O TMPEAOCTAaBICHUH MYyHUIIUTAIBHOM
yciyru: «Bblgaua apXWBHBIX CHpPABOK, apXUBHBIX BBIIUCOK, APXUBHBIX KOIMHM, U
MH(GOPMAIIMOHHBIX TTUCEM HAa OCHOBAHHM apXUBHBIX JOKYMEHTOB, CO3/IaHHBIX C 1
saBapsa 1994 rona»

(HaMMEHOBAaHUE YCIIYTH)

JlomoTHUTENbHO UHHOPMUPYEM:

(YKa3bpIBaeTCs JOTOTHUTEIbHAS HHPOPMAIIHSI TIPY HATTMIHHN )

(YIIOJTHOMOYEHHOE JTOJKHOCTHOE (moanuck, haMuITus, THUITUAIIHI )
auro MyHUITMTIATBHOTO apXHBa)
« » 20 r
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[Tpunoxenue 2

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEIOCTaBICHUS MYHULUTIATBHOU
yciuyru «Bbplmadya apXuBHBIX CIIPaBOK,
ApPXUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MTUCEM Ha OCHOBAHHUU
apXMBHBIX JOKYMEHTOB, CO3JaHHBIX C 1
saaBaps 1994 roga»

dopma apXMBHOM CIIpaBKU

(Ha3BaHUE apXUBa)

(Ha3BaHUE apXUBA) Anpecar
(TOYTOBBIN UHJEKC, ajipec,
tenedoH, dakc)

ApXxuBHas crpaBKa
No
Ha Ne oT

OcHOBaHHeE:

PykoBoaurens apxuBa
M.IL. (moamnuchk) (pacmmdpoBKa MOIHUCH)

Ucnomaurenp
Tenepon
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[Tpunoxenue 3

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEIOCTaBICHUS MYHULUTIATBHOU
yciyru  «Bbijaua apXuBHBIX CIPAaBOK,
ApPXUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MHUCEM Ha OCHOBaHUU
aApXUBHBIX JOKYMEHTOB, CO3/JaHHBIX C 1
saaBaps 1994 rona»

dopma perreHnst 00 0TKa3e B MPEA0CTaBIeHUN MYHHIMITAIBHON YCITYTH
(opopmrsiercst Ha oduiManTbHOM O1aHKe MYHUIIMTIATLHOTO apXUBa)

Komy:

(bamutust, UMst, OTYECTBO (MTPHU HATTUYIHUH)
dbu3nuecKoro JuI@a, HWHIWBUIYAIBHOTO
OpeIIpUHUMATEN WIM HauMEHOBaHME
IOPUINYECKOTO JIHIIA)

PEILIEHUE
00 0TKa3e B MpeaocTaBiIeHn MyHUIIUIIAIBHON YCIyTH

AnMuHUCTpaluu  ropojackoro  okpyra CepnyxoB
OpUHST  penieHue 00 OTKaze B MPEAOCTaBICHUU
«Bpimaya apxXWBHBIX CIPaBOK, APXUBHBIX BBIIUCOK,
apXUBHBIX

1994

ApXUBHBIH  OTAEN
MockoBCKOli  00J1acTH
MyHULIMTIAIBHOM  YCIYTH:
apXWBHBIX KOMWK, W WHOOPMAIIMOHHBIX IMHMCEM HAa OCHOBAHUU
JIOKYMEHTOB, CO3JIaHHBIX Cc 1 STHBapS
rojia»

(HAaMMEHOBAaHUE YCIIYTH)

Ne
MyHKTa

HaumMenoBaHnue ocHOBaHMS U OTKA3a B
COOTBETCTBUM C AIMUHUCTPATUBHBIM
pErJIAMEHTOM

PazpsacHeHne npuunH OTKa3a
B IIPEIOCTABICHUHU
MyHuIIMTIaNBHON yCIIYTH

13.2.1.

Hanmuune npoTUBOpEUYMBBIX CBEACHUW B
3anpoce M MOPUIOKEHHBIX K HEMY
JOKYMEHTax

Vka3atb VCUEPIBIBAOIIN I
IepEeYECHb IIPOTUBOPEUNIA
MEXITY 3anpocom 151
MIPUII0KEHHBIM K HEMY
JIOKYMEHTOB

13.2.2.

HecootBercTBue kateropum 3asBUTEINA
KpYry JIML, YKa3aHHBIX B IoApasnene 2
HACTOSIIETO AJIMUHHACTPATUBHOTO

Vka3zate OCHOBaHUI TaKOTO
BBIBOJIA
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YCIIYI' 110 UHUIIUATUBC 3asBUTEIIS

peryiiaMmeHTa

13.2.3. | HecooTBeTcTBUE JNOKYMEHTOB, | YKa3aTh VCYEPIIBIBAOIIHAN
YKa3aHHBIX B Ioapaselie 10 | mepeyeHp  JOKYMEHTOB U
HACTOSIIErO AJIMUHUCTPATUBHOTO | HAPYIIEHUM MPUMEHHUTEIIHHO
peryiamMeHTa, 10 dbopme WM | K K&XKJIOMY JOKYMEHTY
COAEPKAHUIO TpeOOBaAHUSIM
3aKOHOJaTeIbCTBA Poccuiickou
denepanuu

13.2.4. | 3anipoc moAaH JMIIOM, HE HMEIONIUM | YKa3aTh OCHOBaHUSI TaKOTo
MOJIHOMOYUN TIPEJACTABISATh HWHTEPECH! | BHIBOJA
3asBUTENA

13.2.5. | O13BIB 3anpoca Ha NPeIOCTABICHHE

Bel BmpaBe TOBTOpPHO 0OpaTUThCS B ApPXUBHBIM OTIAET AJMUHUCTPALUU
ropoackoro okpyra CepnyxoB ¢ 3ampocoM O MNpPeNoCTaBIeHHMH MyHULIHNAIbHOU
YCJIYTU TIOCTIE€ YCTPAHEHUS! yKa3aHHBIX OCHOBAHUM JJIsl OTKa3a B MPEJAOCTaBICHUU
MyHULIMTIAIBHOX YCITYTH.

JlaHHbIii OTKa3 MOXET OBITh O00XaJOBaH B JOCYACOHOM TOpSIKE MyTEM
HAIpaBJICHUsT KaJIoObl B COOTBETCTBUU C pazfaeiaoM V AJIMHUHUCTPATUBHOIO
perjiaMeHTa, a Takxke B Cy/Ie0HOM MOpsIKe.

JlonoaHUTENbHO UHHOPMUpPYEM:

(yka3zbiBaeTcst mHGOpMAIHsl, HEOOX0AuMast ISl YCTPaHSHHs TPUYMH OTKa3a B
IIPEAOCTaBICHUH MYHUIIUIAIIBHON YCIIYTH, a TAKXXE WHAS JONOJHUTEIbHAS
uHGOpMAIIHS TIPU HATTUIHH )

(moamuck, haMuus, THUITUAIIHI )

«

»

20 T
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[Tpunoxenue 4

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEJOCTABICHHUS MYHULUTIATBHOU
yciyru  «Bbijaua apXuBHBIX CIPAaBOK,
ApPXUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MHMCEM Ha OCHOBAaHUU
apXUBHBIX TOKYMEHTOB

dopma yBeTOMIICHUS O TIPOAJICHUH CPOKa TPEIOCTaBICHISI MYyHUIIMITAILHON YCITYTH
(opopmrsiercst Ha oduiManbHOM 01aHKe MYHHUIIMTIATLHOTO apXUBa)

Komy:

(bamutust, uMst, OTYECTBO (ITPH HATTUYIHUH)
dbu3nueckoro JuI@a, HWHIUBUIYAIbHOTO
NpeINPUHAMATENS WM HauMEHOBAHHE
IOPUINYECKOTO JIUIA)

YBenomiieHne 0 IPOUIEHUH CPOKa IpeIocTaBIeHUus M yHUITUTIANBHON YCITYTH

B xonme mnpepocraBienus MyHununaibHo yciuyru «Beimaya apXuBHBIX
CIIPABOK, APXMBHBIX BBIMUCOK, apXUBHBIX KOMUW, U WHGOPMAIMOHHBIX MHCEM Ha
OCHOBAaHMHU  ApPXUBHBIX  JIOKYMEHTOB, CO3laHHbIX ¢ 1  suBaps 1994
rojia»

(HaMMEHOBAHME YCIIYTH)

ApXUBHBIM OTAEIOM AJMHUHUCTpAUUU TrOpoJckoro okpyra Cepnyxos
MocCKOBCKOW 00JIacTU TPUHATO PEIICHHE O TMPOJJICHUU CpPOKa MPEAOCTaBICHUS
MynununanpHOW  ycayrd Ha cpok 10  paGoumx [HEW 1O OCHOBaHUSM,
MpeAyCMOTPEHHBIM AJIMHUHUCTPATUBHBIM periaMeHTOM MpeAOCTaBICHUS
MyHuunansHoO ycinyru «Bblgada apXWBHBIX CHOPAaBOK, APXHUBHBIX BBIIHCOK,
apXUBHBIX KOMUW, ¥ WHPOPMAIIMOHHBIX TIMHCEM HAa OCHOBAaHUM apPXUBHBIX
JTIOKYMEHTOB, CO3JaHHBIX C 1 STHBaps 1994
rojia»

(HAaMMEHOBAaHHE YCIIYTH)
YTBEPKIAECHHBIM

(mata, HOMep, aBTOp JOKYMEHTA)

(moamnuch, paMuivs, UHUIUAIIBI)
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[Tpunoxenue 5

K AJIMUHUCTPaTUBHOMY  DETJIAMEHTY
IPe0CTaBICHUS MYHHIIMTIaIbHON
ycnyru  «Bpimada apXWBHBIX CIIPABOK,
ApXWBHBIX BBITUCOK, APXUBHBIX KOMUN U
MH(POPMAIIMOHHBIX MMHCEM HAa OCHOBAHUH
apXUBHBIX TOKYMEHTOB

[lepeyeHb HOpMATHUBHBIX NMPABOBBIX AKTOB,
PEryIUpYIOUX IpeAoCTaBIeHNEe MyHUIINTIAIBHON YCIyTH
(c yKa3aHuEeM UX PEKBU3UTOB U UCTOUHUKOB O(PUIIMAIBHOIO ONyOJIUKOBAHMS)

[IpenocraBnenne MyHUIIMTIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
c:

1. Konctutymnueit Poccuiickoit denepannn («Poccuiickas razera», 25.12.1993,
Ne 237:

2. «OcHoBaMu 3akoHojaaTenbcTBa Poccuiickoit dexepanuu o0 HoTapuare»
(«Begomoctn CoBeta Hapomubeix JlemyratoB u BepxoBHoro Comera Poccuiickoit
Oenepanun», 11.03.1993, Ne 10, ct. 357; «Poccuiickas razera», Ne 49, 13.03.1993);

3. TIpaxnanckum  komekcom  Poccmiickot ~ ®enmepanmu  (CoOpanue
3akoHozaresnbcTBa Poccuiickoit @enepannu, 05.12.1994, Ne 32, ct. 3301; 29.01.1996,
Ne 5, c1. 410, «Poccuiickas razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne
24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

4. ®enepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-03 «O06 akTax rpaaaHCcKoOTro
cocrosaus»  («Poccuiickas  razera», Ne 224,  20.11.1997; «Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuny, 24.11.1997, Ne 47, ct1. 5340);

5. «Konexkcom  Poccuiickoit deneparuu - 00 aIMUHHUCTPATUBHBIX
npaBoHapyumeHusx» ot 30.12.2001 Ne 195-@3 («Poccwuiickas razera», Ne 256,
31.12.2001, «Ilapnamentckas Taszera», Ne 2-5, 05.01.2002, «Cobpanue
3akoHojaresbcTBa Poccuiickoit @enepanumn», 07.01.2002, Ne 1 (4. 1), cT. 1);

6. ®enepanbHbIM 3aKOHOM OT 26.10.2002 Ne 127-®3 «O HECOCTOATEIBHOCTH
(6ankporcTBe)»  («CobOpanme  3akoHOmarenbcTBa  Poccuiickoit  denmepanmmy,
28.10.2002, Ne 43, ct. 4190; «Ilapmamentckas razeta», Ne 209-210, 02.11.2002;
«Poccwuiickas razeta», Ne 209-210, 02.11.2002);

7. ®enepanpuabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 0o0mMX MpUHIHAIIAX
OpraHu3alid MEeCTHOTO camoympasieHusi B Poccuiickoit @enepanun» (CobOpanue
3aKkoHOMaTenbcTBa Poccuiickort  ®Denepanmu, 06.10.2003, Ne40, cr. 3822,
«Ilapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas razeta», Ne 202,
08.10.2003);

8. @enepanpHbiM  3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake
paccMoTpeHus oOpamieHuit rpaxnaaH Poccuiickoit  ®@epeparuu»  (CoOpanue
3akoHOMaTeNnbcTBA Poccuiickoit denepamumn», 08.05.2006 roma, Ne 19, ct. 2060,
«Poccmiickas razera», Ne 95, 05.05.2006, «Ilapmamentckas razetra», Ne 70-71,
11.05.2006);
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9. ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O06 wuHpopmarmu,
MHQOPMAIIMOHHBIX ~ TEXHOJOTHSIX U o 3amure wuHpopmanuun» (CoOpaHue
3akoHoaaTenbcTBa Poccuiickoit denepanuu, 31.07.2006 rona, Ne 31 (1 u4.), c1.3448,
«Poccuiickas razera», Ne 165, 29.07.2006, «I[lapnamentckas razera», Ne 126-127,
03.08.2006);

10. ®enepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHadbHBIX
naHHbIX» («Poccuiickas razera», Ne 165, 29.07.2006, «Cobpanue 3aKOHOIATEIIbCTBA
Poccuiickoit depeparuu», 31.07.2006, Ne31 (1 u.), cr. 3451, «Ilapnamentckas
raszera» Ne 126-127, 03.08.2006);

11. ®enepanbubiM 3axkoHOM OT 27.07.2010 Ne 210-03 «OO6 opraHuzanuu
PEJIOCTABICHUSI TOCYJApCTBEHHBIX W MYHUIMOAIBHBIX Yycayr» («Poccuiickas
razeray, Ne 168, 30.07.2010, CoOpanue 3akoHOJaTeNbCTBA Poccuiickoii
®deneparuny, 02.08.2010 ronxa, Ne 31, ct. 4179);

12. ®enepanbubiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O0 5>1€KTpOHHOM
noanucu» («Ilapmamentckas razera», Ne 17, 08-14.04.2011, «Poccwuiickas razeray,
Ne 75, 08.04.2011, CobOpanue 3akoHomarenbcTBa Poccuiickoit denepanun,
11.04.2011, Ne 15, ct. 2036);

13. ®enepanbabiM 3akoHOM OT 13.07.2015 Ne 218-P3 «O rocynapcTBEHHOM
peructpanuu  HenBwxikumoctu»  (CobOpaHue  3akoHOJarenbcTBa  Poccuiickoit
Odeneparuu, 20.07.2015, Ne29 (wacts 1), ct. 4344» Poccuiickas rasera», No 156,
17.07.2015);

14. ®enepanpabiM 3aKk0HOM OT 22.10.2004 No 125-d3 «O06 apXuBHOM Jeje B
Poccuiickoit ®@enepamun» («llapnamentckas razera», Ne 201 ot 27.10.2004,
«Poccuiickas razeran Ne 237 or 27.10.2004, «CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit @enepannm» ot 25.10.2004 Ne 43 cT. 4169);

15. ITocranoBnenueM IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «O6  yrBepxaeHuu  [lpaBunm  opraHuzanud  JESTEIBHOCTU
MHOTO(DYHKIIMOHAJILHBIX ~ IIEHTPOB  NPEAOCTABICHUS  TOCYJAapPCTBEHHBIX M
MYHUIIUTAIBHBIX ycayr» («Poccuiickas razera», Ne 303, 31.12.2012, «CoGpanue
3akoHojateNbcTBa Poccuiickoit @enepanumn», 31.12.2012, Ne 53 (4. 2), cT. 7932);

16. ITocranosnenuem IlpaButenncTtBa Poccutickoit denepamuu ot 27.09.2011
Ne 797 «O B3auUMOJEHCTBUM MEXIYy MHOTO(PYHKIIMOHATHHBIMA IIEHTPAMU
MPEAOCTABICHUS TOCYJIApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr W (denepaabHbIMU
opraHaM¥ WCIIOJIHUTEJIBHOW BIJIACTH, OpPraHaMH T'OCYJapCTBEHHBIX BHEOIOIKCTHBIX
¢dboHIOB, OpraHaMu TOCYJAapCTBEHHOW BIACTH CyOBeKTOB Poccuiickoit deneparuu,
OpraHaMy MECTHOTO camoympabiieHus» («CoOpanue 3akoHOaTeNbCTBA Poccuiickoi
Oenepanumn», 03.10.2011, Ne 40, cr. 5559, «Poccumiickas razera», No 222,
05.10.2011);

17. llocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 25.01.2013
Ne 33 «O06 wucmonbp30BaHUU TPOCTON DJICKTPOHHON TMOANMKHCH TIPU OKa3aHUU
TOCY/IapCTBEHHBIX W MYHHIMMAIBHBIX ycayr» («CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit ®enepamuuny, 04.02.2013, Ne 5, ct. 377);

18. Tlocranosnenuem IlpaButensctBa Poccutickoit @enepanuu ot 16.08.2012
Ne 840 «O mopsimke mojgaym M pacCMOTPEHHUS Kajno0 Ha pelIeHUs U JACHCTBUA
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(6e3neiicTBre) PeaepaibHBIX OPTaHOB UCTOJHUTEIBHONU BIACTH M UX JTOJKHOCTHBIX
aun,  ¢QenepaibHBIX — TOCYAAPCTBEHHBIX  CIYXKAIMX,  JOKHOCTHBIX  JIMII
FOCYIapCTBEHHBIX BHEOIOKETHBIX dboHa0B Poccuiickoit Qenepauuy,
TOCYJapCTBEHHBIX KOPIOpallUi, HAJCICHHBIX B COOTBETCTBHHM C (eaepabHbIMU
3aKOHAMH TIOJIHOMOYHUSIMH TI0 TIPEJOCTABJICHUIO TOCYAapCTBEHHBIX YCIYT B
YCTAaHOBJIEHHON cdepe MeATeNbHOCTH, U UX JOJKHOCTHBIX JIMI, OpraHU3alluil,
MpeayCMOTPEeHHBIX YacThlo 1.1 cratbu 16 ®@enepanbHoro 3akoHa «O0 opraHuzanuu
MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMMAIIBHBIX YCIYT», U UX paOOTHUKOB, a
TaKK€ MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB TMPEAOCTABICHUSI TOCYJIapCTBEHHBIX W
MYHUIMOAIBHBIX YCIyr M HuX paboTHUkoB» («Poccuiickas razera», Ne 192,
22.08.2012, «Cobpanue 3akoHojgatenbcTBa Poccuiickoit deneparuu», 27.08.2012,
Ne 35, cT. 4829);,

19. Iloctanosnenuem IlpaButensctBa Poccuiickoit ®eaeparuu ot 18.03.2015
Ne 250 «O06 yrBepxkaeHHH TpeOOBaHMN K COCTaBIICHHIO W BbIJaue 3asBUTEISIM
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIC, TIOJITBEPKIAIOIINX COJIEPIKAHUE DICKTPOHHBIX
JIOKYMEHTOB, HANpaBJICHHBIX B MHOTO(QYHKIIMOHAIBHBIA IIEHTP MPEIOCTaBICHUS
TOCYJApCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYr IO pe3yJbTaTaMm IMpeaoCTaBICHUS
TOCYJApCTBCHHBIX M MYHHUIMIAIBHBIX YCIYr OpraHamu, TMPeIOoCTaBIISIOITUMHU
TrOCYJapCTBEHHBIC YCIYyTH, M OpraHaMu, MPEJOCTABISIOMIMMH MYHHIIUTATbHBIC
YCIYyTH, U K BbIJaue 3asBUTESIM HAa OCHOBAHMM MH(OpMAIMU U3 WHDOpMAITMOHHBIX
CUCTEM OpraHoB, NPEAOCTABISIONINX TOCYAApCTBEHHBIE YCIYI'M, WU OpPraHOB,
IPEAOCTABISIIOIUX MYHULUMNAIbHBIE YCIYTH, B TOM 4YHUCJIE C HCIOJIb30BaHUEM
MH(POPMAIIMOHHO-TEXHOJIOTHYECKO W KOMMYHHUKAllMOHHOW  MHOPACTPYKTYpHI,
JIOKYMEHTOB, BKJIFOYasi COCTaBJIEHWE HA OYMa)KHOM HOCHUTEJIE M 3aBEPEHUE BBHITTUCOK
U3 yKa3zaHHbIX uWH(popmanumoHHbIX cuctem» («CoOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepannmn», 30.03.2015, Ne 13, cT. 1936);

20. ITocranoBnenuem IlpaButensctBa Poccuiickoit deneparuu ot 26.03.2016
Ne 236 «O TpeboBaHMSAX K TPEJOCTABICHUIO B OJICKTPOHHOU (QopMme
rOCYyJIapCTBEHHBIX W MYHUIUNAIbHBIX yciayr» («Poccuiickas razera», No 75,
08.04.2016, «Cobpanme 3akoHomaTeiabcTBa Poccuiickoii deneparun», 11.04.2016,
Ne 15, ct. 2084);

21. IIpukazom Mundunra Poccun ot 12.11.2013 Ne 1071 «O6 yTBepKIeHUU
[IpaBun ykazanus nuHQOpMaIlMK B PEKBU3UTAX PACTIOPSHKEHUH O TTEPEBOJIE ICHEKHBIX
CpPEICTB B yIUIaTy IUIaTeXed B OIOKeTHYr0 cucreMy Poccuiickoit Denepanum»
(«Poccuiickas razera», Ne 15, 24.01.2014);

22. Tlpuka3z ®enepanvHoro apxuHoro areHtcrBa ot 02.03.2020 Ne 24 «O06
yTBepxkaeHnn I[lpaBun opraHuzaluum XpaHEHHs, KOMIUIEKTOBAHMS, Y4yeTa W
MCIIOJIb30BaHUST TOKYMEHTOB ApxuBHOro (ouma Poccuiickoit Denepamuu u Apyrux
aApXUBHBIX IOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIMIAIbHBIX apXUBaxX, My3esiX U
OuOIMOTEeKaX, HAYYHBIX OPraHU3anugaX» (OPUITUATBHBIA HHTEPHET-TIOPTAJ MPABOBOU
uHpopmaruu http://www.pravo.gov.ru, 21.05.2020);

23. 3akoHoM MockoBckorr obOmactu ot 05.10.2006 Ne 164/2006-O3 «O
paccmoTpenuu obpamenuid rpaxaan» («ExenneBusie HoBoctu. ITogMockoBbe», No
189, 11.10.2006);
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24. 3axkoHoM MockoBckoi obmactu ot 25.05.2007 Ne 65/2007-03 «O6
apxuBHOM jene B MockoBckoit obnactu» («ExxenneBusie HoBoctu. [TogMockoBbey,
Ne 97, 02.06.2007);

25. YcraBoM MyHHMIMOAIbHOrO oOpa3oBanus «['opoxackoili okpyr Cepryxos
MockoBckoi o0nacTh», YTBEpkKACHHBIM perieHneM CoBeTa JemyTaToB rOpOACKOTO
okpyra CepnyxoB MockoBckoit obnactu ot 05.03.2019 Ne 384/48 («CepnyxoBckue
BECTU» - OOILECTBEHHO MOJUTUYEcKas razera (mpuioxenue — «MHpopmanmoHHbIi
BECTHUK AJMHUHHUCTpauuu ropojackoro okpyra CepnyxoB», Ne 12/181) or
22.03.2019);

26. IlonoxxeHnem 006 apXxWBHOM OTHeNe AJMHHHUCTPALMU TOPOJCKOIO OKpyra
CepniyxoB MOCKOBCKOW  0051acTH, yTBEPKIEHHBIM pacnopsbkeHueM [maBbl
ropojickoro okpyra CepmyxoB MockoBckoit o6nactu ot 05.04.2017 Ne 178-pa.
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[Tpunoxenue 6

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEIOCTaBICHUS MYHULUTIATBHOU
yciyru  «Bbijaua apXuBHBIX CIPAaBOK,
ApPXUBHBIX BBIIMCOK, ApXUBHBIX KONUU U
UH(OPMAIIMOHHBIX MTUCEM Ha OCHOBAHHUU
aApXUBHBIX JOKYMEHTOB, CO3/JaHHBIX C 1
saaBaps 1994 roga»

dopma 3arpoca o NpeA0CTaBIEHNN apXUBHOM HH(POPMAIIUH O CTaxke padOThl
WIH O pazmepe 3apaboTHOM IIaThl

(HaumMeHoBaHMEe MYyHUITUIIATILHOTO apXUBa)

®.1.0. (mocnennee npu HAIUYNHN)
3agBuTens

MOYTOBBIN asipec (Mpu HEOOXOAUMOCTH)

(KOHTaKTHBIN Tee(oH)

(aapec IEKTPOHHOM MOYTHI)

(PEKBU3UTHI TOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTH )

(PEKBU3UTHI TOKYMEHTA,
YIOCTOBEPSIOLIEr0 NOJTHOMOYMS 3asBUTE)

(pEKBU3UTHI IOPUIUYECKOTO JIUIIA)

3asBIIEHUE
0 MPEIOCTABICHUH apXUBHOW MH(GOPMAITUN O CTaXe PaOOTHI
WU O pa3Mepe 3apabOTHOM MIaThl

[Ipoury mpeaocTaBuTh apXUBHYIO CIPABKY, APXUBHYIO BBIINUCKY, apXUBHYIO
KOMUI0, HWHPOPMAIMOHHOE MUCHMO  (yKa3aTh  HYXHBIH  JOKYMEHT)  JUIS
MOATBEPKACHUS CTaka paOOTHI WA 3apaOOTHOMN TIJIaTHI.

Ha nepuop 3anpaimuBaemoit undopmanuu Most pamunus 6puia (*):

[TonHoe Ha3zBaHue opranu3zanuu (Ha nepuoj padotsl) (*):

B MMOCJICAYIOMIEM OpTraHru3anusa CMCHKIA CBOC HAMMCHOBAHNC Ha:
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CrpyktypHoe nojpasaeienue (*):
3aHnMaeMas JOJKHOCTD (*):
Anpec mecta paboThI (*):
JlaTa Hauana paboTel B opranuzanuu (*):
JlaTa okoH4YaHuUsl pabOTHI B OpraHuzaiuu (*):
[Tepuon, 3a KOTOPBIM HEOOXOAMMO MOJITBEPAUTH CTaX paOOTHI (*)

c 1o :

[lepuona, 3a KOTOpBIM HEOOXOAMMO MOATBEPAUTH 3apaOOTHYIO Miaty (*), B

cily4ae, €CJu 3ampaliuBaeTcss nHPopMalus o 3apab0THOI TuaTe

C 1o .

Howmep npukaza o npuéme Ha paboTy: , JlaTa OANMCaHUs IIPUKa3a
o npuéme Ha paboTy: :

Homep npukaza 06 yBOJIbHEHUH: , JlaTa TIOJNMCaHus MprKa3a 00
YBOJIbHEHUU:

WNubie cBeeHus o npeameTe 3amnpoca

PesynbTaT ycnyru npoury npeiocTaBUTh B KOJIMYECTBE IK3EMILISIPA(OB).

K 3asBnenuto npunarao:
1.
2.
3.

Ha 06paboTKky MOWX MEpCOHANBHBIX JAaHHBIX, COACPIKAIIMXCS B 3aSBICHUU U
[IPUJIAraeMbIX K HEMY JTOKYMEHTaX, COIVIaCEH.

*00s3aTeNbHbIE I 3alI0JTHEHUS I10JIS

« » 20 ©

(®.1.0. 3aaBuTens, NOJIHOCTBIO, MOANKUCH 3AsIBUTEIS )
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[Tpunoxenue 7

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEIOCTaBICHUS MYHULUTIATBHOU
yciuyru «Bbplmadya apXuBHBIX CIIPaBOK,
ApPXUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MTUCEM Ha OCHOBAHHUU
apXMBHBIX JOKYMEHTOB, CO3JaHHBIX C 1
saaBaps 1994 roga»

dopma 3arpoca o NpeA0CTaBIEHUN apPXUBHOW HH(DOPMAIIMU B OTHOIICHUH
HEJBWKMMOI'O UMYIIIECTBA

(HaumMeHoBaHNEe MyHUITUIIATBLHOTO apXUBa)

®.1.0. (mocnennee npu HAIUYNHN)
3agBuTens

MOYTOBBIN asipec (Mpu HEOOXOAUMOCTH)

(KOHTaKTHBIN Tee(oH)

(aapec AIEKTPOHHOM MOYTHI)

(PEKBU3UTHI TOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTH )

(PEKBU3UTHI TOKYMEHTA,
YAOCTOBEPSAIOLIErO MOTHOMOYHS 3asiBUTEIS)

(pEKBU3UTHI IOPUIUYECKOTO JIUIIA)

3asiBIIeHHE O TIPEIOCTABICHUU apXUBHOU MH(OPMAITN B OTHOIIICHHUH
HEJBUX)KUMOI'O0 UM YLIECTBA

[Ipomry mnpegocTaBUTh MHE AapXMBHYK CHpPABKY, AapXWBHYIO BBINHKCKY,
apXMBHYIO KOIHIO, MHMOPMAIIMOHHOE NHUCHMO (YyKa3aTh HYXKHBIA JOKYMEHT) IO
BOTIPOCY MPEIOCTABICHUS CBEACHUI 00 00BHEKTE HENBHYKHMOTO UMYIIIECTBA.

Anpec oobexTa (*):

l'on Hauana Bnagenus (*):

l'on oxonuanus BaageHus (*):

HaunmeHnoBanue opraHuzanuu, NpeloCTaBUBIIEH OOBEKT HEIBHKHUMOCTU (*)
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Bun o6bekra (kBapTHpa, 3eMEIbHBIN ydacTok U Ap.) (*): .
Bun u pexkBU3HTHI 3ampammBaeMoro JOKyMeHTa (TIOCTAaHOBIECHHUE, TOTOBOP U
ap.) (%)
ABTOp TOKyMEHTa
JloTIOTHUTENbHBIE CBEICHUS O MIPEeIMETE 3ampoca:

PesynbTat ycnyru nponry npe1ocTaBUTh B KOJIMYECTBE IK3EMILISIPA(OB).

K 3asBnenuto npunararo:

W=

Ha 06pa60TI<y MOHUX IICPCOHAJBHBIX HTAaHHBIX, COACPIKAIMMUXCA B 3asABJIICHUN U
ImpujiaraCMbIX K HCMY IOKYMCHTAX, COITIACCH.

*00s3aTelIbHEIC JJIA 3aIlIOJTHCHUA I10JISL

« » 20 .

(®.1.0. 3aaBuTens, NOJIHOCTHIO, MOANKUCH 3AsIBUTEIS )
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[Tpunoxenue 8

K AJIMUHUCTPAaTUBHOMY  PErJaMEHTy
IIPEIOCTaBICHUS MYHULUTIATBHOU
yciyru  «Bbijaua apXuBHBIX CIPAaBOK,
ApPXUBHBIX BBIITUCOK, APXUBHBIX KOMUHN U
UH(OPMAIIMOHHBIX MTUCEM Ha OCHOBAHHUU
aApXUBHBIX JOKYMEHTOB, CO3/JaHHBIX C 1
saaBaps 1994 roga»

CDopMa 3alIpoca O MOJIYYCHHUUN MHBIX dAPXHUBHbBIX CBCI[CHI/Iﬁ

(HaumMeHoBaHNEe MYyHUITUIIATBLHOTO apXUBa)

®.1.0. (mocnennee npu HAITUYNHN)
3agBuTens

MOYTOBBIN azipec (Mpu HEOOXOAUMOCTH )

(KOHTaKTHBIN Tese(oH)

(aapec PIEKTPOHHOM MOYTHI)

(PEKBU3UTHI TIOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTB )

(PEKBU3UTHI TOKYMEHTA,
YIOCTOBEPSAIOLIErO MOTHOMOYHS 3asiBUTEIS)

(pEKBU3UTHI IOPUIUYECKOTO JIUIIA)
3asBiIeHUE O IPENOCTABICHUN NHBIX APXUBHBIX CBEICHUI
[Ipomy mnpegocTaBUTh MHE AapXMBHYIO CHOpPABKY, AapXWBHYIO BBIIHCKY,

apXMBHYIO KOIHIO, MHPOPMAIMOHHOE MNHCHbMO (yKa3aTb HYXKHBIA JOKYMEHT) IO
BOIIPOCY MPETOCTABICHUS CBEICHUN O

(YKa3arp mpeaMeT 3ampoca U CBEICHUs, HEOOXOIMMBIE /IS IOMCKA WH(OPMAIIHH )

B cnyuae ychiHOBNEHUSA:
damunus, UMs1, OTYECTBO YChIHOBUTEEH ()
I'ox yceiHOBNEHUS (*)
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B cnyuae 3anpoca cBeeHuit 00 akTax rpa)KJaHCKOTO COCTOSIHUS
damMunus, UMsi, OTIYECTBO YEJIOBEKa, O KOTOPOM 3amlpalinBaoTcs cBeaeHus (*)

T'on coObITUs (pOKIIeHMs], OpakocOUeTaHUsI CMEPTH U T.10.) (*)
Mecto cobbiTus (*)

B cnyuae 3anpoca gaHHBIX O PErUCTPALUU 3aXOPOHEHUH:
damunusi, UMsl, OTYECTBO YEJIOBEKA, O KOTOPOM 3alpalinBaroTcs cBeaeHus (*)

I'on 3axoponenus (*)
Mecto 3axopoHeHus (¢ ykazaHnuem kiaaouria) (*)

B ciydae 3anpoca JaHHBIX O COEpKaHUM 3aBCIAHMUS
damunms, UMs, OTYECTBO 3aBeriarens (*)
I'on cocTaBnenus 3aBemanus (*)

HaumenoBanue oprana, opopmubiiero 3apemnianue (*)

B ciygae 3ampoca 1aHHBIX O Harpa)XJICHUU:
Ha3panue opraHusamuy, B KOTOpOH 3asBUTENh paboTam B MEPHOA €ro
HarpaxaeHus (*):

HammeHnoBaHue Harpaabl WM IOYETHOTO 3BaHuUs (*):
lon marpaxkaenus (*):

B ciyuae 3anmpoca MHBIX JaHHBIX B CBOOOJHOH (hopMe OmHcarh UMEIOUIUECS
cBeZieHUus 00 00BeKTe 3ampoca

Pesynprar yciyru npounry npegocTaBUTh B KOJIMYECTBE AK3eMILIAPa(OB).

K 3asBnenuto npunarato:
1.
2.
3.

Ha o6p360TKy MOHX IICPCOHAJBHBIX HJAHHBIX, COACPIKAIIMUXCA B 3asABJIICHHHU U
[npuiaaraCMbIX K HCMY JOKYMCHTAX, COITIaCCH.

*00s3aTe/IbHEBIC JJIA 3aIlIOJTHCHMA I10JIsA

« » 20 .

(®.1.0. 3agBuTens, NOJIHOCTHIO, MOAMKUCH 3asIBUTEIIS )
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[Tpunoxenue 9

K AJIMHUHHUCTPATUBHOMY periaMeHTy
IPEAOCTABICHUS MYHULANIAIBHOW  YCIYTH
«Bpimaua  apXMBHBIX ~ CIPaBOK,  apXMBHBIX

BBIIIMCOK, APXUBHBIX KON U I/IH(i)OpMaHI/IOHHBIX
MUCEM Ha OCHOBAHUHM APXUBHBIX JOKYMCHTOB,

co3nanHbIX ¢ 1 auBapsa 1994 rona»

Omnmcanne HJOKYMCHTOB, HGO6X0)II/IMBIX I IIPEAOCTABIICHU S MYHHHHHaHLHOﬁ yCIIyru

Krnacc nokymenra

Bunael nokymeHnra

O61ume onvcaHus JOKYMEHTOB

ITpu anexTpoHHOU
noxaaue yepes PIITY

[Ipu nuuHOIl mosaue

JlokyMeHTBI, IpefocTaBisieMble 3asiBuTeneM (pecTaBuTesieM 3asBUTENs)

3anpoc o

NIpe€aOCTaBJICHUN

MyHuLMIIATBHON YCIyTH

3amnpoc jgomkeH ObITh ogopmiieH 1o ¢opMe, yKa3aHHOW B
[punoxenunsx 6-8 kK AIMHUHUCTPATUBHOMY PErjaMeHTy

IIpn nogade
3ar0JIHSIETCS
HUHTEPAaKTUBHAS

(hopma 3anpoca

3anpoc [OOKEH OBITh  MOANKCAH
COOCTBEHHOPYYHOU MOZIHUCHIO
3asBUTENS]  WIH  OPEACTABHTEIS
3asBUTENs],  YIOJHOMOYCHHOrO  Ha

MOJNHCAaHNE TOKYMEHTOB

JloxyMeHT,
YIOCTOBEPSIOLIUI
JIMYHOCTh

[Tacniopt [acmopr  pmomken  ObITh  OoopmiieH B coorBercTBUHM ¢ | [Ipu nonaye | IIpenocraBnsiercs OpUT'MHAI

rpaKJaHUHA nocraHoBieHueM IIpaBurensctBa Poccuiickoit ®epepauuu  OT | MPEOCTABISIETCS JIOKyMEHTa JUIsl CHATHS €ro KOIHU.

Poccutickoit 08.07.1997 Ne 828 «OO6 yrBepkaennu IlojoxeHus o macnopre | 3JeKTpOHHBIH 0o0pa3 | Komms 3aBepseTcs TIOJIIHCHIO

Denepanyuu rpaxiaanuHa Poccuiickoii ®enepanuu, oOpasua OlaHKa M OMUCAHUS | JOKYMEHTa JOJ>KHOCTHOT'O JIiIa
nacrnopTa rpaxzaanusa Poccutickoit @enepannny MyHHLIMIIATIBHOIO apXKBa

[Tacmopt Ob6paszen macropTa rpaxxIaHUHA Coroza Coserckux | IlpemocraBisercs [Ipenocrasnsercs OpUTHHAI

rpaxnanuaa CCCP | Commanuctudeckux PecmyOnmk um ommcaHre MacmopTa yTBEPIXKACHBI | ANEKTPOHHBIM  00pa3 | MOKyMeHTa Ui CHATHSA €ro KOIIHH.
mocraHoBineaneM Cosmmaa CCCP ot 28.08.1974 Ne 677 «OG6 | mokymeHra Komms 3aBepsieTcs 13(0910915(0) 350
yrBepxkaeauu [lonoxxenns o macnoptHoii cucteme B CCCP». Bonpoc JTOJDKHOCTHOTO JUIa

0 neiictBuTensHOCTH macnopra rpaxmanmHa CCCP obpasma 1974
rofa pemaercs B 3aBUCHMOCTH OT KOHKPETHBIX OOCTOSTENBCTB
(mocranoBnenune IIpaButensctBa Poccwiickoit @Denmepamm  OT
24.02.2009 Ne 153 «O mpusHaHMM NEHCTBUTENBHBIMH 10 | HIOJA
2009 r. macmoproB rpaxmanuHa CCCP obpasma 1974 roma mis
HEKOTOPHIX KaTeropuii HMHOCTPAHHBIX TpakmaH W Jmr 0e3
TPaXTaHCTBAY)

MyHHIIMIIAIBHOTO apXUBa
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Knacc nokymenTa

Bunel nokymenra

OO1mpe onmcaHus TOKyMEHTOB

IIpu anexTpoHHOI
nonaye yepe3 PIITY

IIpu nuuHOI nonaye

BpemenHnoe ®opma yrBepxkaeHa npukazom MBJI Poccun ot 13.11.2017 Ne 851 | IlpenocraBnsercs IIpenocrasnsercs OpUT'MHAI
yIIOCTOBEpEHHE «O0 yTBep)KaeHNH ATMHHUCTPATHBHOTO perjlaMeHTa MUHHCTEPCTBA | JJIEKTPOHHBIM  00pa3 | JOKyMEHTa ISl CHATUS €ro KOIHWH.
JIUYHOCTH BHyTpeHHuUX nen Poccuiickoit @eneparuu N0 NPEAOCTABICHHUIO | TOKYMEHTa Konus 3aBepsercs MOJHCHIO
rpa)aHuHA TOCYJapCTBEHHOM  yCIyrHm IO  BBIJaye, 3aMEHE IaclopTOB JIOJPKHOCTHOTO Ina
Poccuiickoit rpaxaanuHa Poccuiickoit denepanuu, yI0CTOBEPSIOMIUX JTHYHOCTD MyHHUIMIIaNBHOT O apXKBa
Deneparyu rpaxnaanuHa Poccuiickoii @enepanun Ha Tepputopun Poccuiickoit
Denepanumy
BoenHnblit ouier DopMbI YCTaHOBJIEHBI WHucTpykuumei 1o obecnieuennto | [Ipenocrasisiercs IIpenocrasnsercs OpUT'MHAI
(YHKIIMOHUPOBAaHUSI ~ CHCTEMBI ~ BOMHCKOIO  y4dera  TpaKJaH | JJIEKTPOHHBI 00pa3 | JOKyMEeHTa JUIsl CHATUS €ro KOIWH.
Poccuiickoit @eneparuu 1 nopsaKa NpoBEACHUS] CMOTPOB-KOHKYPCOB | IOKYMEHTa Konus 3aBepseTcs MOJHCHIO
Ha JIy4ylllyl0 OpraHU3allI0 OCYIIECTBICHUS BOMHCKOIO ydYera, JIOJPKHOCTHOTO Imna
YTBEpXKIEHHOW Ipuka3oM MuHucTpa 000poHbl  Poccuiickoit MyHununanbHOro apxusa
Oenepanyn ot 18.07.2014 Ne 495 «O6 yrBepxkaenun MHCTpyKuIuu
no obecrieueHn0 (YHKIIMOHUPOBAHHS CHUCTEMBI BOWHCKOTO ydeTa
rpaxkaan Poccuiickoit @enepaniu U nopsiKa NpOBEAEHUS CMOTPOB-
KOHKYPCOB Ha JYUIIYI0 OpPIaHM3allMI0 OCYLIECTBICHHUS BOHHCKOIO
ydera»
Bpemennoe 3amonHseTcs B COOTBETCTBHM C mpHKazoM Mrunuctpa ob6oponsl | IIpemocraBnsercs IIpenocrasisiercs OpUT'MHAI
yIIOCTOBEpEHHUE, Poccuiickoii ®enepaunn or 18.07.2014 Ne 495 «OO0 yrBep:KACHHHM | 3JCKTPOHHBIA 00pa3 | IOKyMEHTa JJIsi CHSATHS €ro KOIHH.
BBIIAaHHOE B3aMeH | MHCTpykuuu mo obecrnedeHnio (YHKIMOHMPOBAHHMS CHCTEMBI | JOKyMEHTa Komus 3aBepsieTcs HOTHUCHIO
BOCHHOT0 Omiiera BOMHCKOro ydera rpaxiaad Poccuiickoit ®exepauuu U HOpsIKa JIOJKHOCTHOTO Juua
NPOBEACHUS] CMOTPOB-KOHKYPCOB Ha JIyYIIYI0  OpraHU3aLUIo MyHUIIMIIAIBHOTO apXUBa
OCYIIIECTBIICHUS] BOMHCKOI'O y4eTa»
VY nocroBepeHue 3amnosHsAeTcs B COOTBETCTBUH C ITOcTaHOBIIeHHEM [IpaBuTenbcTBa ITpenocrasnsiercs ITpenocrasnsiercs OpUT'MHAI
JTUYIHOCTH Poccuiickoii @eneparpn ot 12.02.2003 Ne 91 «O6 ymocToBepeHUn AJIEKTPOHHBIH  00pa3 | JOKYMEHTa JUis CHSATHS €ro KOIIHWH.
BOEHHOCIYXAIEro | JMYHOCTH BOEHHOCHYKawero Poccuiickoit denepaunn JIOKyMEHTa Konus 3aBepsieTcs MOJIUCHIO
Poccuiickon JOJP>KHOCTHOT'O JIiIa
Denepayn MyHHLIMIIATIBHOTO apXHBa
Pa3pemenne Ha | ®opma yrBepkaena mpukazoM MBJI Poccuu ot 27.11.2017 Ne 891 | Ilpenocrasisiercs [Ipenocrapnsercs OpUTHHAI
BpPEMEHHOE «O06 yTBEep)KAECHINH AIMHHUCTPATUBHOTO perjaMeHTa MUHHUCTEPCTBA | 3JIEKTPOHHBI  00pa3 | JOKyMEHTa /ISl CHSTUSL €ro KOIHWH.
NIPOYXKUBAHUE, BHYTpeHHUX JHen Poccuiickoii ®enepanuu 1O MNPEIOCTABICHUIO | JTOKYMEHTa Komus 3aBepsieTcs MOJIITUCHIO
BBIIaBAEMOE JIMIlYy | TOCYJapCTBEHHOM YCIYTH IO BBIAAaYEe HHOCTPAHHBIM TpakAaHaMm M JIOJDKHOCTHOTO mna

0e3 rpaxaaHCTBa (C

OTMETKOM W)
paspeueHnu Ha
BPEMEHHOE

MIPOKUBAHUE)

nunaMm 0e3 rpakJaHCTBa pa3pelleHHs Ha BPEMEHHOE IPO)KHBAaHHE B
Poccuiickort ®emeparmu, a Take (GOpM OTMETKH H OllaHKa
JIOKYMEHTa O pa3pelIeHnH Ha BPEMEHHOE NMPOKMBaHUE B Poccuiickoi
denepanumy

MyHUIIMIIAIBHOTO apXUBa
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Knacc nokymenTa

Bunel nokymenra

OO1mpe onmcaHus TOKyMEHTOB

IIpu anexTpoHHOI
nonaye yepe3 PIITY

IIpu nuuHOI nonaye

CBUIETENBCTBO O ®opma yrBepkaeHa npukazom MBJI Poccun ot 21.09.2017 Ne 732 | IIpenocrapnsercs [Ipenocrasnsiercs OpUTHHAI
paccMOTpeHHn «O cBHUAETENHCTBE O PACCMOTPEHHM XOJaTaiCTBa O IPHU3HAHWM | JJIEKTPOHHBI 00pa3 | JOKyMEHTa JUIsl CHATUS €ro KOIHWH.
XO/IaTalCTBa O OexxeHnieM Ha teppuropu Poccuiickoit Denepanyu 1mo cymecTBy» | JTOKyMEHTa Komms 3aBepseTcs TOZTUCHIO
TIPU3HAHUY JIMLA (Bmecte c¢ «llopsimkom odopmieHHs, BbIaud W OOMEHa JIOJDKHOCTHOTO auna
Oe)xeHIeM Ha CBHJETEIILCTBA O PAcCCMOTPEHHMH XoJaraiicTBa O NpPU3HAHUU MyHHIIMIIATEHOTO apXUBa
TEepPUTOPUH OexxeHIieM Ha Tepputopun Poccuiickoit @enepannu 1o cymecTBy»)

Poccuiickoit

®denepanyu 1no

CYIIECTBY

Bun Ha | OOpasen OxaHka yrBepxaeH npukazoM MBJI Poccun ot 09.08.2017 | IIpenocrasisiercs IIpenocrasnsercs OpHUTHHAJ
JKHUTEIBCTBO, Ne 617 «O06 yrBepkaeHnn popM OJIaHKOB BHAA Ha KUTEIHCTBOM QJIEKTPOHHBIH  00pa3 | JOKYMEHTa JUIs CHATHS €ro KOIUH.
BbIJABACMOC JAOKYMEHTa Komus 3aBCPACTCA HNOAIMUCBIO
UHOCTPAaHHOMY JIOJDKHOCTHOTO una
rpaxJaHUHY MyHununanbHOro apxusa

(mybnukat BHIa Ha

JKUTENLCTBO)

Bun Ha | OOpa3zen OiaHka yrBepxaeH npukazoM MB/I Poccun ot 09.08.2017 | IIpenocrasnsercs ITpenocrapnsercs OpHUTHHAJ
xuTenbcTBO JHua | Ne 617 «O06 yrBeprxaeHud GopM OIaHKOB BUJa Ha KUTEIBCTBOY JNIEKTPOHHBIA  00pa3 | JOKyMEHTa ISl CHATHA €ro KOIHH.
0e3 TIpakIaHCTBA, JIOKyMEHTa Komus 3aBepsieTcs HOTHUCHIO
cozepKalui JIOJKHOCTHOTO Imna
3JIEKTPOHHBIN MyHULIMIIAIBHOIO apXyUBa

HOCHTEIh

nHdopmanuu

Crpaska o | ®opma copaBku yrBepxkaeHa npukazom MBI Poccun ot 28.09.2017 | IIpemocraBnsercs [Ipenocrasnsercs OpUTHHAI
paccMoTpeHHun Ne 741 «O6 yrBepxkaenun Ilopsiaka odopMieHus, BbIa4d U OOMEHa | 3JIEKTPOHHBIA  00pa3 | TOKyMEHTa JJisi CHATHS €ro KOIHH.
3asBIEHUS O | CBUJETENECTBA O MPENOCTABICHUH BPEMEHHOro YyOeXWIIa Ha | JOKyMEHTa Komus 3aBepsieTcs HOTHUCHIO
NIPENOCTABIIEHUN tepputopun  Poccuiickoli ®enmepaiuu  u  GHOpM  JTOKYMEHTOB, JIOJIKHOCTHOTO auua
BPEMEHHOTO BBI/IaBAEMBIX MHOCTPAHHBIM TpaKIaHaM M JIUIAM 0e3 IpakIaHCTBa, MyHUIIMIIAIBHOTO apXUBa

yOexurna Ha | oOpaTHBIIMMCS 3a TIPENOCTaBICHHEM BPEMEHHOIO YOEKHIa Ha

TEPPUTOPUU tepputopuu Poccuiickoit @enepauum»

Poccuiickoit

Denepan

CeugerensctBo o | @opma Omanka yrBepxkaeHa mpukazoM MBJI Poccrm ot 28.09.2017 | IlpemocraBnsiercs [IpenocraBnsercs OpUTHHAI
TIPEIOCTABICHIH Ne 741 «O6 yrBepxkaennn [lopsaka opopmieHns, BeIaul U oOMeHa | SJICKTPOHHBIA  00pa3 | MOKYMEHTa IS CHATHS €ro KOIHH.
BPEMEHHOTO CBHJETENECTBA O TIPEJOCTABICHHHM BPEMEHHOr0 YOEKHWIIAa Ha | JOKyMEHTa Kommust 3aBepseTcs TOZTHCHIO
yoexwuia Ha | Tepputopun Poccuiickoit @eneparmmm u (HOpPM  TOKYMEHTOB, JIOJKHOCTHOTO auua
TEePPUTOPUH BBI/IaBAEMBIX HMHOCTPAHHBIM TpaKAaHaM W JUIaM 0e3 rpakJaHCTBa, MyHHIIMIIATEHOTO apXUBa
Poccuiickoit O0paTHBIIMMCST 3a TPEIOCTABICHHEM BPEMEHHOTO YOEKHIAa Ha

denepann

teppuropun Poccuiickoit @enepanumy
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Knacc nokymenTa

Bunel nokymenra

OO1mpe onmcaHus TOKyMEHTOB

IIpu anexTpoHHOI
nonaye yepe3 PIITY

IIpu nuuHOI nonaye

CnpaBka o | ®opma yrBepxkaeHa npukazom MBJI Poccuu ot 09.11.2017 Ne 846 | Ilpenocrapisercs [Ipenocrasnsiercs OpUTHHAI
TIPUHATHH K | «O0 yrBepkaeHNH AJMHUHUCTPATHBHOTO perjlaMeHTa MUHHCTEpCTBa | JJIEKTPOHHBI  00pa3 | JOKyMEeHTa JUIsl CHATUS €ro KOIHWH.
PacCMOTPEHUIO BHyTpeHHUX Jnen Poccuiickoit ®enepaiuu MO MNPENOCTABICHUIO | JTOKYMEHTA Kormust 3aBepsieTcs MOJIMTUCHIO
3asiBIeHUS 0 | TOCYyapCTBEHHOM YCIYyTH IO BbIAade HHOCTPAHHBIM TpakAaHam M JIOJDKHOCTHOTO mna
BbIJlaue BHIAa Ha | JuiaM 0Oe3 TpakJaHCTBa BHJa Ha JKUTENBCTBO B Poccuiickoit MyHHIIMIIATEHOTO apXUBa
KHUTEITCTBO Ddeneparm»
(mpomnenun  Buzaa
Ha JKUTEIHCTBO)
JokymeHT, JloBepeHHOCTD JloBepeHHOCTh JIOJDKHA OBITH OQopMieHa B cooTBercTBuM ¢ | [Ipenocrasisiercs [penocrasnsiercs OpHTHHAI
YIOCTOBEPSFOIIHIA TpeOoBaHMSIMH 3aKOHoOZAATeNnbCTBa Poccuiickoit ®eneparmy, B TOM | 3JEKTPOHHBIH  00pa3 | IOKyMEHTa JJIsl CHATHS €ro KOIHH.
MIOJTHOMOYH S yucae cr. 185, 185.1 TI'paxnmanckoro xkonekca Poccuiickoi | mokymeHTa Konus 3aBepseTcs MOJHCHIO
NpeICTaBUTES denepann JIOJDKHOCTHOTO nvna
3asBUTENA MyHununansHoro — apxua (0o
KOITHSI JIOKYMEHTa, 3aBepeHHas
HaJUTeKAIIM obpazom B
COOTBETCTBHH C 3aKOHOJATENIbCTBOM
Poccuiickoit deneparum)
JlokymeHT, Wubie nokymentsl, | OQOpMIISIOTCS B COOTBETCTBHM C TpeOOBaHUsIMHU, ycTaHOBIeHHbIME | [IpemocraBisercs IIpenocrasnsercs OpHUTHHAI
YIOCTOBEPSIIOILMM | MOATBEPXKAAOIINE | 3aKoHOAATeNbcTBOM Pocculickoit denepannu QJIEKTPOHHBIH  00pa3 | JOKYMEHTa JUis CHSATHS €ro KOIHUH.
TTOJTHOMOYH S MOJTHOMOYHS JIOKYMEHTa Konus 3aBepseTcs TIOJIIHCHIO
MIPEICTaBUTENS IpeACTaBUTENS JIOTPKHOCTHOTO JuIna
3asBuTeENns 3asBuUTENA MynurunansHoro  apxmpa  (1m6o
KOIHA JIOKYMEHTa, 3aBepeHHAs
HaJIEKAUM obpazom B
COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit @eneparim)
OmnexyHCKoe BrimaeTcst opraHoM omeKkH U MONEYUTENhCTBA, UMEET ceprio, HoMmep U | [IpemocraBnsercs [Ipenocrasnsercs OpUTHHAI
YIOCTOBEPEHUE Jaty Beigaud. B kaxnom cyOwbekte Poccuiickoit ®enepalivu | 3MeKTpOHHBIA — 00pa3 | TOKyMEHTa ISl CHSATHS €ro KOIHH.
ycTaHaBIHMBaeTCs CBOst (hopma. JIOKYMEHTa Konms 3aBepsieTcs TIOJIIIACEIO
JTOJDKHOCTHOTO JUIa
MynumunaneHOro  apxmBa (OO0
KOITHSA JIOKyMEHTa, 3aBepeHHas
HaUIEKAIIM obpazom B

COOTBETCTBUHM C 3aKOHOHATEIHLCTBOM
Poccuiickoiit @eneparim)
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Krnacc noxymenra

Buns! nokymenTa

OO1mpe onmcaHus TOKyMEHTOB

IIpu anexTpoHHOI
nonaye yepe3 PIITY

IIpu nuuHOI nonaye

[Toneunrensckoe BrinaeTcs opraHoM onexu U IONeunTeNnsCTBa, UMeeT ceputo, HoMep U | [IpenocraBnsgercs IIpenocrasnsercs OpUTHHAT
YIOCTOBEPEHUE Jaty Bbigaud. B kxaxxgom cyowbekre Poccuiickoit ®enepannm | oJeKTpOHHBIH — 00pa3 | TOKyMEHTa ISl CHATHS €ro KOIHH.
yCTaHaBJIHMBaeTCsl CBost (hopma. JIOKYMEHTa Konus 3aBepsercs MOJHCHIO
JIOJPKHOCTHOTO Imna
MyHHIIMIIATEHOTO apXUBa
JIOKyMEHTHI, CBUIETENBCTBO O ®dopmMa cBUETEIHCTBA yCTaHOBJIEHA NpukazoM Munrocta Poccun ot | Ilpegocrasnsercs IIpenocrasnsercs OpHUTHHAJ
MOJTBEPKIAIONINE | POXKIECHUU 13.08.2018 Ne 167 «O06 yrBepxkaeHuu GopM OJIAHKOB CBUICTEIBCTB O | JICKTPOHHBIA  00pa3 | MOKYMEHTa JUIS CHATHS €ro KOIHH.
POACTBO C TOCYJApCTBEHHOM PErHCTpallud aKTOB TPAXKIAHCKOIO COCTOSHUS U | TIOKYMEHTa Konus 3aBepseTcs MOZIHUCHIO
YeJI0BEKOM, O [MpaBun  3amomHeHust  ¢opMm  ONAHKOB  CBHUAETEIBCTB O JIOJPKHOCTHOTO Juna
KOTOpPOM TOCYIAPCTBEHHOM PErHCTPALMU AKTOB I'PaXKIAHCKOIO0 COCTOSIHUS MyHHUIMIIATBHOT O apXKBa
3aIpalIuBarOTCs CBuUIETENBCTBO O ®dopmMa cBUETEIHCTBA YCTaHOBJIEHA NpukazoM Munrocta Poccun ot | Ilpenocrasnsercs IIpenocrasnsercs OpHUTMHAJ
CBE/ICHUS; 3axmodeHny Opaka | 13.08.2018 Ne 167 «O06 yrBepxneHun GpopM OJIaHKOB CBHETENLCTB O | JJIEKTPOHHBIM  00pa3 | JOKyMEHTa ISl CHATUS €ro KOIHWH.
JIOKyMeHTHI, TOCYAapCTBEHHON PErucTpalii aKTOB TI'Pa)<IaHCKOIO COCTOSIHHMS U | JOKYMEHTa Komus 3aBepseTcs MOJIITHCHIO
HOATBEP K IAIOIINe [MpaBun  3amonHeHus  ¢opM  ONAHKOB  CBUJETENBCTB O JIOJPKHOCTHOTO Juna
NPUHAIEKHOCTh TOCYAapCTBEHHON PETMCTPALIMU aKTOB TPAXKJAHCKOIO COCTOSHUS MyHHuIIMnanbHOr O apXuBa
K HaCJICAHUKaAM
[IEpBOM ouepenu
JloxyMeHT, CBHIETENBCTBO O dopma CBUAETENBCTBA YCTAHOBJEHA Npuka3oM Muntocta Poccuu ot | [Ipenocrasisiercs IIpenocrasisiercs OpUT'MHAI
MOATBEP K IAIOMINN | CMEpTH 13.08.2018 Ne 167 «O0 yrBepskaeHHH GOpM OJIAHKOB CBUIETEIBCTB O | 3JCKTPOHHBIA  00pa3 | IOKyMEHTa JJIsi CHATHS €ro KOIHH.
¢axrt cmepTu rOCYIlapCTBEHHON PEruCTpaliid aKTOB I'PAKAAHCKOTO COCTOSHUSI M | JOKYMEHTa Komus 3aBepsieTcs HOTHUCHIO
4eJI0BeKa, O IlpaBun  3amomHenus  ¢GopMm  ONAaHKOB  CBHAETENBCTB O JIOJKHOCTHOTO Imna
KOTOpOM rOCYIapCTBEHHOM PETHCTPAIMN aKTOB I'PakJAHCKOTO COCTOSHUSDY MyHHUIIMIIAIBHOTO apXUBa
3aIpalIuBarTCs
CBEJICHUS
Cornacue Cornacue OdopmitsieTcss B COOTBETCTBUU C 3aKOHONIATENbCTBOM Poccuiickoit | - [Ipenocrasnsiercs HOTapHUalabHO
YCBIHOBUTEJNEN YCBIHOBUTEJIEH Denepanun 3aBEPEHHOE COINIACHE YCHIHOBUTEIEH
Cnpaska 00 Crpaska OdopmitsieTcss B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoit | [Ipenocrasisercs [Ipenocrasnsercs OpUTMHAI
OTKPBITHH HOTapuyca 00 Denepanun 9JIEKTPOHHBIH  00pa3 | AOKyMEHTa
HACJIEICTBEHHOIO | OTKPBITHU JIOKyMEHTa
nena HaCcJIeCTBEHHOTO
Jena
JIOKyMEHTBHI, Horosop Kyriu- OdopMIIIOTCST B COOTBETCTBUHU C 3aKoHOAaTenbcTBOM Poccmiickoit | [IpemocraBmsercs [Ipenocrasnsercs OpUT'MHAJ
coJieprKaIue npofaxky, pemenne | Penepanun 3JIEKTPOHHBIM  00pa3 | JOKyMEHTa /ISl CHSTHSL €ro KOIHWH.
CBEJICHHUS O CyZAa, MHPOBOE JIOKyMEHTa Kommust 3aBepseTcs TOZTHCHIO
HEJIBIKUMOM COTJIalIeHNEe 1 JIOJDKHOCTHOTO mna
AMyIIeCcTBE (eCIi | WHBIC JOKYMEHTHI B MynumumnaneHOro  apxmBa (b0
TpaBa HEe COOTBETCTBHH C KOITHSI JIOKYMEHTA, 3aBepeHHAs
3apETHCTPUPOBAH | 3aKOHOIATEIHCTBO HaUTSKAIIAM obpazom B
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Krnacc noxymenra

Buns! nokymenTa

OO1mpe onmcaHus TOKyMEHTOB

IIpu anexTpoHHOI
nonaye yepe3 PIITY

IIpu nuuHOI nonaye

COOTBETCTBHUHU C 3aKOHOAATCIIBCTBOM

bl B ET'PH) M Poccuiickoit
Deneparyu Poccuiickoit deneparyn)
JlOKyMeHTBI, 3arpaniiBaeMble B IOPSIIKE MEKBEAOMCTBEHHOTO HH(OPMAIIOHHOTO B3aUMOJIEHCTBHUS
IIpaBoyctanaBnus | Bemucka u3 ETPH | ®opma Beimmucku 3 EI'PH ycranoBnena npukazom Munuctepcrsa | Ilo cobcrBenHol | [To coOcTBEeHHON MHUIIMATHBE
arorume 1 (Win) 9KOHOMHYECKOro pasutus Poccuu ot 25.12.2015 Ne 975 «OO6 | uHunmaThBe
IIPaBOYAOCTOBEPS yTBepXkIeHUH (OopM BBIMMCOK H3 EAWHOrO TrocynapcTBEHHOTO
OIIHE JOKYMEHTHI peecTpa HEIBIKUMOCTH, COCTaBa COMEPIKAIIMXCA B HUX CBEACHUM U
Ha 00BEKT Nopsiika WX 3alojHEeHHs, a Takke TpeboBaHuil K Qopmary
(0OBEKTHI) JOKYMEHTOB, COJepKallluX cBeAeHUs EnMHOro rocyaapcTBEHHOro

HCABHKHUMOCTH

peecTpa HEABMKUMOCTHU U IIPEAOCTABISIEMBIX B JIEKTPOHHOM BUIE»
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[Tpunoxenue 10

K AJIMUHUCTPaTUBHOMY  DETJIAMEHTY
HpeA0CTaBICHHS MYHHIIUTIATbHON
ycnyru  «Bpimada apXWBHBIX CIIPABOK,
ApXWBHBIX BBITUCOK, APXUBHBIX KOMUN U
MH(POPMAIIMOHHBIX MMHCEM HAa OCHOBAHUH
apXWBHBIX JOKYMEHTOB, CO3/IaHHBIX C |

saaBaps 1994 rona»

®dopma perieHust 00 oTkase B IpueMe JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IpeiocTaBieHus] M yHUIIMTAIbHON YCITyTH

Komy:

(opopmrsiercst Ha oduiManTbHOM O1aHKe MYHUIIMTIATLHOTO apXUBa)

(pamunust, UMsi, OTYECTBO (TPU HATTUUHH )

@HBHQCCKOPO Juia,

HWHIUBHUAYAJIBHOTI'O

OpeanpuHUMATEeNsl WM HaWMMEHOBAaHHE
IOPUIMYECKOrO JINIIA)

Penienne

00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MTPEOCTaBICHUS

MyHUIMNaIbHON YCIYTH

B npueMe noxymMeHTOB, HEOOXOAMMBIX ISl TIPeIOCTaBlICHUs] MyHUIIMTIATBHOMN

YCIIYTH
BaM oTkazaHo 1o cieAyroIuM OCHOBAHUSIM
No HanMeHOoBaHME OCHOBaHUS JJIsS Pa3bpsicHeHHe pUYKH OTKa3a B
MyHKTa OTKa3a B COOTBETCTBHH C npueMe
ATMHUHHCTPATHBHBIM PETJIAMECHTOM
12.1.1. | O6pamenre 3a TPETOCTABICHHUEM | YKa3aTh, KaKoi opraH
WHOW MYHMIIUMAIBHON YCIyTH MPEOCTaBISIET yCIYry, YyKas3aTh
uH(pOPMAITHIO 0 MecTe
HaXO0XKJICHUHN
12.1.2. | 3agBurenem MpeJICTaBjICH | YKa3aTh HCUEPIBbIBAIOIIIN I
HETOJIHBIM KOMIUIEKT JOKYMEHTOB, | IEpEUYCHb JIOKYMEHTOB, HE
HEOOXOUMBIX TSl | IPEACTABIICHHBIN 3assBUTEIIEM
npenocraBieHuss MyHUIUNAIBHOU
YCIyTH
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12.1.3. | JlIokyMeHTbI, HeOoOXoaumble s | YKa3zaTh MCUEPIIBIBAIOIIN I
npeaocTaBieHuss MyHUIIUNATBHON | IepeYeHb JIOKYMEHTOB,
YCIIYTH, YTPATUIIU CUILY YTPATUBIIUX CUITY

12.1.4. | JlIokyMeHTBI COJAEpKaT MOJUYUCTKHU | YKa3aTh MCUEPIBIBAIOIIN I
U WUCIpaBJCHUS  TEKCTa, HE | IEPEUCHb JIOKYMEHTOB,
3aBEpEHHbIE B MOPSIAKE, | COMEePHKAITUX MOJYUCTKHU u
YCTaHOBJIECHHOM UCIIPaBIICHUS TEKCTa, HE
3aKOHOJATEJILCTBOM  POCCHICKOM | 3aBEpEHHBIE B IOPSIKE,
denepanuu YCTaHOBJIEHHOM

3aKOHOAATEJILCTBOM  Pocculickoi
denepanuu

12.1.5. | JlIokyMeHTbI cojepar | YKas3aTb MCYEPIBIBAOLINN
MOBPEXKACHUS, HAJIMYHE KOTOPBIX | IEPEUCHD JIOKYMEHTOB,
HE TMO3BOJISIET B TOJHOM OO0BEME | COJIEpPIKAITUX MOBPEKICHUS
UCIIOJIB30BaTh ~ MH(MOpPMALUIO U
CBEJICHUS, coJiep Karuecs B
JOKYMEHTaX ISl TMPEeJOCTaBICHUS
MyHUIMITAIBHON yCIIYTH

12.1.6. | HexoppekTHOE 3aloJIHEHHWE | YKa3zaTb  MoJige  3ampoca,  He
00s3aTeNbHBIX MOJIeH B 3anpoce 3aloJHEeHHbIe 3asBHUTENEM OO

3al0JIHEHHBIE HE B IOJIHOM
o0beme, MO0 ¢ HapyIICHHEM
TpeOoBaHUM YCTaHOBJIEHHBIMU
AJMHUHUCTPATUBHBIM PETJIAMEHTOM

12.1.7 | HekoppekTHoe 3amoJiHEHHE | YKa3zaTh HCUEPIbIBAIOIIN I
o0s13aTeNIbHBIX TIOJIEH B (opMe | IepedeHb dSJEKTPOHHBIX 00pa3oB
uHTepakThuBHOTO 3arnpoca Ha PIII'Y | 10OKyMEeHTOB, HE COOTBETCTBYIOIIUX
(oTcyTCcTBHE 3ar0JIHEHHUS, | YKa3aHHOMY KPUTEPHUIO
HEJOCTOBEPHOE, HEMOJIHOE JIH0O
HEIMPaBUIIbHOE, HE
COOTBETCTBYIOIIIEE  TPEOOBAHUSIM,

YCTaHOBJIEHHBIM
AJIMAHUCTPATUBHBIM
pPErIaMEHTOM)

12.1.8. | IlpencraBnenue ANEKTPOHHBIX
00pa30B TOKyMEHTOB MOCPEICTBOM
PIII'Y, kotopele HE TNO3BOJISIIOT B
MOJTHOM 00BEMEe MPOYHUTATH TEKCT
JOKyMEHTa  W/WIM  pacro3HaTh
PEKBU3HUTHI TOKYMEHTA

12.1.9. | Ilomaua 3ampoca 51 WHBIX
JIOKYMEHTOB B AIEKTPOHHOMN
dbopwme, MOANUCAHHBIX c
HUCIIOJb30BaHUEM OIl, HE
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NpUHAICKAIIEH 3asBUTENI0 WU
MPEJICTABUTEIIO 3asABUTEIA

12.1.10.

[Toctynnenue 3anpoca,
aHAJIOTUYHOTO paHee
3apEruCTPUPOBAaHHOMY  3ampocy,
CPOK pel0CTaBICHUS

MyHunmMnanabHOM yCIIyT! o
KOTOPOMY HE HMCTEK HAa MOMEHT
NOCTYIUIEHUS] TAKOTro 3ampoca

JlonoaHUTENbHO UHHOPMUpPYEM:

(yKaSI)IBaGTCH I/IH(l)OpMaIII/ISI, H€O6XOJ]I/IMaSI IJIA YCTpAHCHUS ITPUYHH OTKAa3a B IIPUCMC
JOKYMCHTOB, H€O6XO)II/IMBIX I TIPCAO0CTABIICHU S MYHHHHHaHBHOﬁ YCIYI'y, a TaKXKC

HHas JOIIOJIHUTCIIbHANA I/IH(I)OpMaIII/ISI Ipu HaJ'II/ILII/II/I)

(YOJIHOMOYEHHOE JOIKHOCTHOE
U0 MyHUIIMTIATBHOTO apXHUBa)

(moamnuck, paMuivs, HHAITAAIIBI)
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[Tpunoxenne 11

K

AJIMHUHUCTPATUBHOMY

periamMeHTy

IIPEAOCTABIECHUS MYHHULMNAIBHON yciyru «Bpraada
aApXMBHBIX CIPABOK, APXUBHBIX BBINHCOK, APXUBHBIX
KONUH W HMHMOPMALMOHHBIX MHUCEM HAa OCHOBAHUU
apXMBHBIX IOKYMEHTOB, CO3/1aHHBIX C | sHBaps 1994

roga»

HepequL U COACPIKAHNC AIMUHUCTPATUBHBIX ﬂeﬁCTBHﬁ, COCTAaB/HIOIUX AAMUHHUCTPATUBHBIC ITPOUCAYPhI

|. ITopsiioK BBIMOTHEHUS aAMUHUCTPATUBHBIX AEUCTBUI Npu oOpateHuu 3asButesns nocpeactsom PIITY

1. HpI/ICM " perucrpanusd 3anpoca U TOKYMCHTOB
MecTo BBIOTHEHUS AJIMUHHCTpaTUBHBIC Cpennuii cpok Tpynoemx Kpurepuu npunsitua | ConeprkaHue IefCTBUsI, CBEICHUS O JOIKHOCTHOM JIUIIE,
HpOLEeyphl/ UCTIONb3yeMast JEeHCTBUA BBINIOTHEHUS OCTb peLIeHuiH OTBETCTBEHHOM 3a BBINOJIHEHHE aIMUHUCTPATHBHOTO
ncC JIEUCTBUS, pE3YJIbTAaT aJMUHUCTPATUBHOIO JEMCTBUS U
HOPSIIOK €0 Iepesayn, crnocod (pUKCaliy pe3ynbTaTa
PIII'Y/Monynb [Ipuem u 1 pabouwmii neHp 15 munytr | CooTBeTcTBHE 3ampoc (mo ¢opmam cornmacHo [IpunoxeHusMm 6-8 K
MOII ENC NIpeBApUTEIIbHAS (He BKITIO4YaeTCs B [IPEICTaBICHHBIX AIMUHHCTPaTHBHOMY peTJIaMEHTy) M IpuiIaraeMele
OY/MyHHIMIIANBHBINA apXUB | MIPOBEpKa JOKYMEHTOB | OOIIMI CPOK 3asBUTENEM JIOKYMEHTBl MOCTYNAT B HMHTErpupoBaHHbli ¢ PIII'Y
IIPEIOCTaBIICHUS JIOKYMEHTOB Mogynms M®L] EMC OY MyHUIMIAIBHOTO apXHBa.
T'ocynapcrBenHoi TpeOOBaHUSIM, Pe3ynbTatoM aiMHMHUCTPAaTUBHOIO [EHCTBUS SIBISIETCA
YCITyTH) YCTaHOBJICHHBIM npueM 3ampoca. Pe3ynpraT puKcHpyeTCs B 3IEKTPOHHON
3aKOHOJATEIHCTBOM tdhopme B Moayne MOI[ EUC OY
Poccniickoit
®Denepanyu, B TOM
yHcie
AJZIMUHHUCTPATUBHBIM
periaMeHTOM
MyHULIMNIATBHBIN IIpoBepka B 1ot ke nespb 10 munyT CooTBercTBHe [IpencraBieHHble  JTOKYMEHTHl ~ IMPOBEPSIOTCA  HA
apxus/Moxyas M®I] KOMIUIEKTHOCTH MPE/ICTABICHHBIX COOTBETCTBHE NEPEUHIO TOKYMEHTOB, HEOOXOIUMBIX IS
ENCOY/PIITY JIOKYMEHTOB T10 3asBuTeNEM mpefocTaBieHus MyHHIMIANbHONH yeryrn. B ciaydae
TIEPEYHIO JJOKYMEHTOB, JIOKYMEHTOB OTCYTCTBHSI Kakoro-im0o JIOKYMEHTa, TIOJUISKAIIEro
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HEOOXOIUMBIX IS
KOHKPETHOT'O
pe3ynbrara
MPeI0CTaBIICHUS
MyHununansHOU
YCIIyTH, TPOBEPKA Ha
MpeAMET HATUYHSI
OCHOBAHUI JUIA OTKa3a
B IIpHEME JJOKYMEHTOB,
HEOOXOAUMBIX IS

HpeIOCTaBICHUS
MyHununanbHOU
YCIIyTH

Peructpamus 3ampoca
6o OTKa3 B

perucTpanuu 3ampoca

TpeOOBaHUSM,
YCTaHOBJICHHBIM
3aKOHOJATEILCTBOM
Poccutickoit
®denepanyiu, B TOM
YHCIIe
AJIMAHHCTPATHBHBIM
pErIaMeHTOM

30 MuHYT

MIPE/ICTABIICHUIO 3asBUTENIEM, a TaKXKe MNpH HAIWYAU
OCHOBaHMH JUIi OTKa3a B IIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX ISl TIpeIocTaBiIeHHs MyHHIMITAIEHON
YCIIyTH, YKa3aHHbBIX B nojapasene 12
AJZIMUHHCTPaTUBHOTO  pErilaMeHTa,  JIOJDKHOCTHBIM
aunoM — MyHHIMIANBHOTO — apxwBa  (OPMHUpYETCs
pemienne 00 OTKaze B TpHEME  JOKYMEHTOB,
HEOOXOAMMBIX ISl TIpeIocTaBiIeHHs MyHHIUITAIEHON
ycayrd, 1o ¢opme coracHo Ilpwnoxenuto 10 x
AZIMAHHCTPaTUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B mpueme 3ampoca M JIOKYyMEHTOB
MOJIIIMCHIBACTCS. YCHMIICHHOW KBaymbuimpoBanHoi II1
YIOIHOMOYEHHOTO JIOJPKHOCTHOT' O nuna
MyHUIMIIAIBHOTO  apXMBa M HE TII03/IHEE IIePBOTO
pabouero JHs, CIEIYIOIIEro 3a JHEM MOJa4u 3arpoca,
Harpasisiercst 3asBurento B JInuHblil kabuner Ha PIITY.
B cnydae oTCYTCTBHSI OCHOBaHHM IS OTKa3a B IIpHeMe
3anpoca " JIOKYMEHTOB, HEOOXOIUMBIX TS
mpefocTaBieHuss MyHUIMNANBHOW — yClyrd, 3ampoc
peructpupyercss B Monyne MOPIL[ ENC OY
MyHUIMNIANBHOTO ~ apxuBa, O 4YeM  3asBUTEIb
yBenomisiercs B JlmuHom kabunere wmHa PIITY.
PesynbraTamu agMUHUCTPATUBHOIO ACHCTBUS SBIISIFOTCS
perucrpanus 3ampoca 0 MPEI0CTABICHUN
MyHuIMNANBHON ~— ycnyrw MO0  OTKa3 B €ro
peructpanuu. Pe3ynprar (DuUKCHpyeTcs B 3JEKTPOHHOM
dbopme B Monyine M®I] EMC OV, a taxxke nHa PIITY.
OcymecTBisgeTcs  mepexol K  aAMUHHUCTPATUBHOM
npoLenype «®DopmMupoBaHue U HalpasJICHUE
MEXBEIOMCTBEHHBIX HMH(OPMALMOHHBIX 3allpoCOB B
OpTaHBbI (opranmsammn), y4acTBYIOIIHE B
MIpe10CTaBIeHUM MYyHUIIMIIAIIBHON yCITyTu»
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2. ®opMupoBaHUE U HAIIPABICHUE MEXBEJOMCTBEHHBIX HHPOPMALIMOHHBIX 3alPOCOB
B OpraHbl (OpraHu3aliiu), y4acTBYIOLIKE B MPEAOCTaBIeHU MyHUIIMNIANBHON YCIYTH

MecTo BBIIOIHEHUS AIMUHUCTpaTUBHBIE Cpennuii cpok TpynoeMk Kputepun npunsatus ConeprxaHue AeHCTBUS,

MIPOLIETYPBI/UCTIONB3Ye JeUCTBUS BBINOTHEHUS OCTh peleHuit CBE/ICHU O TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a

Mmasa UC BBITNOJIHEHUE a/IMUHUCTPATUBHOIO ACUCTBHS, Pe3ylnbTaT
aJIMMUHUCTPATUBHOIO ACUCTBHSI U TIOPSIIOK €ro
niepeayy, cnocod GuKcalyy pe3yibpraTa
MyHuIMnaIbHbIA Onpenenenue cocrasa | 0,5 pabGouero qus 15 munyT Hamuune B mnepeune | JlomkHocTHoe — nuio  MyHHIMIANBHOTO — apXuBa
apxuB /Monyns M®OIL] JOKYMEHTOB, IOJUIEKAIINX JIOKYMEHTOB, ¢opMupyeT M HampaBJIsieT  MEXKBEIOMCTBEHHBIN
ENC OY 3anpocy y OpraHoB, HEOOXO0IUMBIX Ui | ”HQOPMAIMOHHBII ~ 3ampoc,  €ClOM  OTCYTCTBYIOT
OpTaHu3alyii, HaIlpaBJICHHE MIPEIOCTaBICHUS JIOKYMEHTBI, yKa3aHHbIC B nojipaziene 11
3ampoca MyHununansHou AJIMUHHCTPAaTUBHOTO pEriiaMeHTa, U OHH HEOOXOAUMBI
YCIYTH, JAOKYMEHTOB, | Il IpefocraBieHuss MyHununansHou ycayru. B
HaXOOSAIINXCS B | Mogyne M®Il EMC OV mpocraBisercss OTMETKa O
pacnopspKeHUH y | HEOOXOMMOCTH OCYIECTBICHHS 3ampoca IOKyMEeHTa Y
(enepanbHBIX OpPraHOB | OpraHa, opraHuzanui u HaIpaBIsIeTCs
HCIIOJHUTENBHON MEXBEJIOMCTBEHHBIN nH(OpMaIMOHHBIH 3anpoc.
BJIACTH Pe3ynbraToM aJAMUHHUCTPATHUBHOIO JEHCTBUS SBJISETCS
HAaIIpaBJICHUE MEXBEJOMCTBEHHOIO MH(OPMAIMOHHOTO
3ampoca.  Pesynbrar (¢uKcHpyeTcs B 3JICKTPOHHOU
(dopme B cHCTeME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJEHCTBHS

Kontpons mnpenocraBienus | 1 pabouwmit ness (5 Hamuune B mepeune | IlpoBepka MOCTYIUICHUS OTBETOB Ha
pe3ynbTara 3amnpoca (oB) pabounx IHeil) JIOKyMEHTOB, MEXBEIOMCTBEHHBIE  HMH(OpPMAIMOHHBIE  3aIPOCHL
HEOOXOAUMBIX i | PesynbraToM aqMHUHHCTPaTUBHOTO MAEHCTBUS SABJISIETCA
MpeloCTaBICHUS MOJIy4eHHE OTBETa Ha MEKBEIOMCTBEHHBIN
MyHuIMnaaIbHOU uHpopManmoHHbi 3ampoc. PesynbTar (ukcupyercs B
YCIYTH, JOKYMEHTOB, | JIEKTPOHHOH ()OpME B CHCTEME MEXBEIOMCTBEHHOIO
HaXOZSIINXCA B | DJIEKTPOHHOrO B3amMoAewcTBus. [lpu moctymneHnn
pacropsKeHUH y | OTBETOB Ha 3ampoChl OCYIIECTBISIETCS Iepexon K

OpraHoB, OpraHU3aLMI

aIMUHUCTPATUBHOU
BO3MOKHOCTH

yCIyTu»

«Ormpenenenue
MyHUIMnanbHoM

nporenype
Mpe0CTaBICHHS




3. OnpeneneHre BO3MOXKHOCTH IPEAOCTABIEHN MyHUIIMNIATBHON yCIIYTH
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MecTo BBIIOIHEHUS AIMUHUCTpaTUBHBIE Cpennuii cpok TpynoeMk Kpurepun npunsatus ConeprkaHue AeHCTBUS,
TIPOLIEAYPBI/UCTIONb3yeMast JeUCTBUS BBINOJTHEHUS OCTh peeHuit CBE/ICHUS O TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a
nuc BBITOJIHEHUE aIMUHUCTPATUBHOIO ACHCTBHS,
pe3yabpTaT aAMUHUCTPATUBHOIO AECHCTBHA U MOPSAIOK
€ro nepejayuy, crnocod GuKcalyy pe3ynprara
MyHUIMIIATBHBIA apXUB [IpoBepka orcyrcTBus | 5-if pabounii AeHb OtcyTcTBHE wny | JIoOmKHOCTHOe M0 MyHUIMNAIBHOrO apxXxuBa Ha
/Moayns MOI[ EVIC OY WIH HaJIU4us HaJlMYM€  OCHOBAHWs | OCHOBAaHMM COOpPaHHOTO KOMIUIEKTa JIOKYMEHTOB,
OCHOBaHUH Ui OTKa3a Juis OTKa3a B | UCXOId u3 KpUTEpHEB MIPEIOCTaBIECHUS
B MIPEOCTaBICHUN MPEOCTaBICHUN MyHuIMnanbHou yCIIyTH, YCTaHOBJICHHBIX
MyHununanbHou MyHununaisHOR HACTOSAIUM  AJIMUHUCTPAaTHBHBIM  PETJIAMEHTOM,
YCIYTH YCIYTH B COOTBETCTBUHU | OIpEeseT BO3MOXHOCTh MPEAOCTaBICHHS

C 3aKOHOJAaTCJIbCTBOM

Poccuiickoit
®denepani, B TOM
qucie
AIMUHHCTPaTUBHBIM
periaMeHToM

MyHuIMIIATBHOH ~ yCIIyTH U (OPMHpPYET IPOEKT
pe3ysbTaTa NpeoCcTaBIeHHs YCIyTH.

PesynbraTom aIMUHUCTPATUBHOI'O JIeNCTBUS
SBISIETCA YCTAQHOBJICHME HAJIMYMA WIM OTCYTCTBHUS
OCHOBaHMH Il  OTKaza B  IPEIOCTaBJICHUU
MyHuLMIIANBHOM — YCIIYTM, TOATOTOBKA  IIPOEKTa
pelieHuss O  IpenocTaBlIeHMd MyHHMIMIAIBHOU
yeryru mo ¢opme coriacHo Ilpunoxkenmio 1 k
AZIMUHUCTPaTUBHOMY DErNIaMEHTy WM 00 OTKase B
€e  IpemocTaBIeHMHM 1O  (opMe  COIJIacHO
[Ipunoxenuto 3 kK AIMHHUCTPATUBHOMY PETJIAMEHTY.
PesynbpraT Qukcupyercs B BHAE MPOEKTa PELICHUS O
MpeoCTaBleHNd MyHUIIMNATBHOW YCIyTH WIH 00
OTKa3e B €¢ NIPEAOCTaBICHUI

4. TlpunsaTre pelieHus o MpeaocTaBIeHuu (00 0TKa3e B MPEAOCTABICHUN )
MyHHUIIMTIATBHON YCIYTH B 0(hOpPMIICHHE pe3yiibTaTa MPe0CTaBICHUsI MYHUIIUITATBHON yCITyTH

MecTo BBIIIOJTHEHHS
MIPOIIEeTyPBI/ UCIONb3yeMast
ncC

AIIMUHUCTpaATHBHEIC
JIEUCTBUS

Cpennmii cpox
BBITIOTHCHUS

TpynoeMk
OCTb

Kpurepun npussTst
pelieHui

CozepxaHue JeUCTBUS, CBEACHUS O TOJDKHOCTHOM
JIHIE, OTBETCTBEHHOM 32 BBIIIOJTHEHHE
aJIMIHUCTPATHBHOT'O ICHCTBHS, pe3yabTaT
AJIMIHHUCTPATHBHOTO ACHCTBHS H TIOPSIOK €r0
nepefadn, cnocod GUKcanuy pe3ynpTara

MyHULIMNIATbHBINA apXUB

PaccMmorpenue mpoekra

0,5 pabouero mHs

COOTBETCTBHE MPOEKTA

YionHoMo4eHHOE JIOJKHOCTHOE JIAIIO
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MecTo BBIOIHEHUS AIMVHUCTpaTUBHEIE Cpenumii cpok TpynoeMk Kpurepuu npunsatus ConeprxaHue AEUCTBUSL, CBEAECHHS O TODKHOCTHOM
TIPOLIETYPBI/UCTIONb3yeMast JeUcTBUSA BBITIOJTHEHUSI 0CTh pemeHni JIULe, OTBETCTBEHHOM 32 BBIIOJTHEHUE
nuc aJIMUHUCTPATUBHOIO JEUCTBUS, pe3ynbTaT
aJIMUHUCTPATUBHOIO AEUCTBHSI U TIOPSIIOK €ro

nepefady, cnocod (uKcanuy pe3ynpTara

/Monyns EVC OY pe3yabTarta penieHust TpeOOBaHUSAM | MyHHIIMIIaIBHOTO apXUBa paccMaTpUBAaeT IPOEKT

IIPEAOCTaBIICHUS 3aKOHOJATEIbCTBA penieHusi Ha TIpeJMET COOTBETCTBHS TpPEOOBaHUIM

MyHununansHOU Poccuiickoii AIMUHHCTPAaTUBHOTO  perjaMeHTa, IOJHOTBl U

yCIIyTu Qenepaiid, B TOM | KadecTBa MpeocTaBleHHs MyHUIMNAIBHON YCIyTH, a

qHCIIe TaKxe OCYIIECTBIISIET KOHTpOITb CPOKOB

AIMUHUCTPAaTUBHOMY | NPEAOCTaBICHUS MyHunMnansHou YCIIyTH.

periIaMeHTy IlonnuceiBaeT MpOEKT peleHus O IpeJoCTaBICHUU

MyHUIMNANBHON  yCIIyTH HWIM 00 OTKase B ee
NPENOCTABICHUN C  HCHONB30BAaHUEM  YCHUJIEHHOM
kBayupunuposanHoit JI1 8 Moxyne M®I] EVIC OV u
HampaBJIg€T YIIOJJHOMOYEHHOMY AOJDKHOCTHOMY JIMIY

MyHI/IL[I/Il'IaJ'[I:.HOFO apxuBa JJIA HanpaBJICHUA
pesynbTaTa mpefnocTaBieHus MyHUIMIIaIbHOM YCIyrH
3asBUTENIO. PesynpTaTom aJMHHUCTPATUBHOI'O

JEUCTBUSL SBNIAETCS TOANMCAHME, B TOM 4HCIE
ycuneHHo#t kBanupunupoBanHoit OIl, pemenus o
NpeoCTaBlIeHNd MYHHUIIMIAIBHON YCIYyrd Wi 00
OTKa3e B €e MpeloCTaBIeHNnH. Pe3ynbTaT Gpukcupyercs
B BUJE pEUICHUs O IpefocTaBleHur MyHuuunaibHON
YCIIYTH WK 00 OTKa3e B €€ MPEeIOCTABICHUH

5. Beiaua pe3ynpTaTta npeaoctaBieHuss MyHUIIMNIATBHON yCIIyTu 3asiBUTEIIO

MecTo BBIIOTHEHUS AIIMHHHCTpaTHBHBIC Cpennmii cpox TpynoeMk Kpurepun npussTst CopneprxaHue AEUCTBUS,
MIPOLIEAYPBI/UCTIONb3yeMast JeHUCTBHA BBITTOJTHEHHA OCTb pereHui CBEJICHUS O TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32
nuc BBINIOJTHEHUE aIMUHUCTPATUBHOT'O IEHCTBUS,
pe3ysbTaT aIMHUHUCTPATHBHOTO IEHCTBHS U TTOPSIIOK
ero repenayn, crocod pUKCay pe3ysbTaTa
Moxnymns MOI[ EMC Brimaua wm | 0,5 pabouero qHsS CootBerctBre mpoekTa | JlomkHOCTHOE  JMIO  MYHUIWMIATHHOTO — apXWBa
OVY/PIIT'Y HaTIpaBIICHHE pemeHns TpeOOBaHUAM | HApPaBISET pe3ynbTaT TIPEOCTABIICHHS
pesynbTrara 3aKOHOJIATEIbCTBA MyHununanbHOH ycnyrn B (hOpMeE  IIIEKTPOHHOTO
NIPENOCTABIECHUS Poccuiickon JIOKyMEHTA, MOAIMUCAHHOTO YCUJIEHHOM
MyHuIMnaabHOU Oeneparii, B TOM | KBaIH(PHUIIMPOBAHHOM )1 YIOJTHOMOYEHHOT O
ycayru 3asBUTEIIO qrcue JIOJDKHOCTHOTO JIMIia MyHHIMIAIBHOTO apXuBa B
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MecTo BBIOIHEHUS AIMVHUCTpaTUBHEIE Cpenuuii cpok TpynoeMk Kpurepuu npunsatus CopneprxaHue AeHCTBUS,
TIPOLIETYPBI/UCTIONb3yeMast JeUCTBUSA BBITIOJTHEHUSI 0CTh pemeHni CBE/ICHUS O TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a
nuc BBITNOJIHEHUE aIMUHUCTPATUBHOIO ACHCTBYS,
pe3yabpTaT aAMUHUCTPATUBHOIO AECHCTBHA U MOPSAI0K
€ro nepejayuy, cnocod (puKcalMy pe3yabpraTa
AnvunuctpatuBHOMY | JImunbli kabuner Ha PIITY.
perimaMeHTy 3asgBUTENb YBEIOMJIAETCA O IONYYEHHUH pe3ylbTaTa

npenocraBiieHuss MyHUIIMNIANBHON ycnyrd B JluaHom
kabunere Ha PIII'Y. 3asBuTENs MOXET MOIXYYHTH
pe3yabpTaT npeaocTaBieHns MyHUIUNaIbHOM yCIyTu B
mobom  M®I[ MockoBckoii  0o0dacTH B BHIE
pacrieyaTaHHOr0 Ha OyMa)KHOM HOCHTENEe HK3EeMILIIpa
JNMEKTPOHHOIO  JOKyMeHTa. B »3ToM  ciywae
paborankoMm M®IL] pacnewarsiBaeTcs w3 Momyis
M®I[ EMC OV Ha OGyMaxXHOM HOCHUTENE SK3eMIUIIp
3JIEKTPOHHOI'O0 JIOKYMEHTA, NOANMCAHHBINA YCHUIEHHOU
KBaJTM(UIIMPOBAHHOM oIl YIIOJITHOMO4YEHHOI' O
JOJIZKHOCTHOI'O JIMa MyHI/IHI/IHaHI)HOFO apxuBa,
KOTOpBIM 3aBepsieTCsl MOIMHMCHI0  YIOTHOMOYEHHOT O
paborauka M®I] u neyarsio M®II. 3a uckioueHnem
cilydas, Korja JOJDKHOCTHOE JIMLIO MyHHUIMIAIbHOTO
apxuBa BbIAACT 3asBUTEINIO PE3YIbTAT MPEAOCTABICHUS
MyHuLMnanbHOM YCIYIM IO BOIPOCY YCBIHOBJIIEHMS
(ymouepenusi) B (Qopme OymMakHOro JOKYMEHTa,
MOANUCAHHOTO  YIMOJIHOMOYEHHBIM  JO/KHOCTHBIM
quuoM  MynununansHoro — apxusa. Ilpy  sTom
MPOBOJUTCS CBEPKA JOKYMEHTOB.

Pe3ynbraToM agMHHHCTPATUBHOTO NEUCTBUS SIBIIACTCA
yBeZlOMJIEHHE 3asBUTENI O IONYy4EHHM pe3yiabTaTa
[IpeocTaBlIeHUs: MyHUIIMIIAJIBHOM yCIyTH, MOJIy4EHUe
3asBUTENEM pe3yabTaTa.

Pesymbrat ¢ukcupyercs B8 Moayne MOL] EVIC OV,
Jlnaaom kabunere Ha PIIT'Y
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